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POCCHUINCKAS ®EJEPAIIAA
KAJIMHUHTPAJICKAS OBJIACTh

TJIABA
MYHUIOUNAJBHOI'O OBPA3OBAHUS
«3EJIEHOT'PAJICKUH PAMOH»

IHHOCTAHOBJ/IEHUE

19 despans 2012 roma Ne 230
r. 3eJIEHOrpaaCK

OO0 yTBep:xkIeHMH AIMHUHIUCTPATHBHOIO perjiaMeHTa
MPEA0CTABJICHUA MYHHIUNIAJBbHOM yeayru «IIpexocraBienue konuii uian
Ay0JTUKATOB JOKYMEHTOB B c(pepe 3eMeIbHbIX OTHOIICHUIT»

B nensax peanuzanuu deaepanpHoro 3akona ot 27 urons 2010 roga Ne 210-
®3 "OO opraHuzalMM MPEAOCTABICHHUS TOCYJAPCTBEHHBIX W MYHUIIMIAIbHBIX
yciyr", B COOTBETCTBUM € OCTaHOBIIEHHEM r1aBbl MO «3eneHorpajackuii pailon»
or 18 ampens 2011 roma Ne 348 «O6 yrtBepxknaenun llopsiaka pa3paOoTku u
YTBEPKIACHUS ~ AJMUHUCTPATUBHBIX  PEMNIAMEHTOB IO  MPEIOCTABICHUIO
MYHULIMOATBHBIX ~ YCAYT  aJIMHHUCTpAllMel MYHULMOAJIBLHOTO O00pa3oBaHUs
«3eneHorpaJCKuii panion» u MYHULATATBHBIMU YUPEKICHUSMH,
MOJIBEJOMCTBEHHBIMU aAMUHUCTpaunu MO «3eneHorpaackuid pailon» U B LEJSIX
ONpEENICHUS] MOCIEA0BATEIbHOCTH HCIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD,
CBSI3aHHBIX C peaM3alueil mpaB Ipak/iaH Ha MOJIy4YeHUE MYHULIMTATbHBIX YCIYT,
MOCTAaHOBIJ A I:

1. VYTBepauTh  AJIMHUHUCTPATHBHBIA  PEMVIAMEHT  MPEIOCTABICHUS
MyHULUOaIBHON ycinyru «lIpemocTaBienre KOnuil uian ay0JIMKaTOB IOKYMEHTOB
B cdepe 3eMeNbHbIX OTHOIICHHM» (Hanee — AJIMUHHCTPATUBHBIM PETJIAMEHT)
COTJIACHO MPUJIOKEHUIO.

2. KomuteTy 10 ynpaBieHHIO MYHHUIIUIIATbHBIM UMYIIIECTBOM U 3€MEIbHBIM
oTHomieHUsIM MO «3eneHorpajgcKkuil palioH» OCYUIECTBIATh MPEAOCTABICHUE
MyHULIUNIaIbHOU yenyru «IIpenocTtaBnenne Konmuid WM 1yOJUKaToOB JOKYMEHTOB
B cdepe 3eMeNbHBIX OTHOIICHUN» B COOTBETCTBUM C AJIMUHUCTPATHUBHBIM
pErIAMEHTOM.

3. HavanpHuKy ympaBlieHHs JeJaMU aJMUHUCTPAIIMU MYHUIIUIAIBLHOTO
oOpazoBanmsi  «3eneHorpaickuii  padion» M.M. Taigato  obecneunTh
OIMyOJIMKOBAHMWE HACTOSIIET0 MOCTAHOBJIEHUS B OOIIECTBEHHO-TIOJUTHYECKON
raszere «BonHay 3eeHOrpaicKoro paioHa U pa3MelleHne Ha O(QUITHAIIBHOM
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caiite agmMuHucTpauu MO «3eneHorpaackuii paiion».

4. IlocTaHOBNIEHUE IIaBbl MyHULIMIIAIILHOTO 00pa30oBaHUs «3€JIEHOTPaaACKUui
paifon» ot 21.12.2010 r. Ne 1726 «O06 yTBepkaeHUU AJIMUHUCTPATUBHOTO
perilaMeHTa KOMHTETa IO YIPABICHHUIO MYHULMIIAJIBHBIM HMYIIECTBOM H
3eMenbHbIM OTHOLIEHUsIM MO «3eneHorpajackuii pailon» Mo MpegoCTaBICHUIO
MYHULIMNIAJBbHOW ycinyrun «Bblgaya kommii winm  qyOnMKaTOB JTOKYMEHTOB)
CUMTATh YTPATHUBIIUM CHUILY.

5. KoHTpousb 3a BBIITOJIHEHUEM HACTOSLIETO IMOCTAHOBJIEHUS BO3JIOXKHUTH Ha
3aMECTHUTEIIA TJIaBbl, MPEACeaaTesis KOMUTETA [0 YINPABIECHUIO MYHULUIIAIbHBIM
UMYIIECTBOM M 3€MEJIbHBIM OTHOIIEHUSM MYHHMIMIIAIBHOTO 0O0pa30BaHMs
«3enenorpaackuii paiion» B.A. bensena.

['1aBa MyHUIIUIAIBHOTO 00pa30BaHUs
"3eneHorpanckuii paiioH" B.I'. I'ybapos



[Ipunoxenue
K ITOCTAHOBJICHUIO TJIaBBI
MYHUIMITAIHLHOTO 00pa30BaHUS
«3eneHorpaICKuil paiion»
ot 19 deBpans 2012 roga Ne 230

AJIMUHUCTPATUBHBIA PETJIAMEHT
NnpeaocTaABIeHNs MyHHIUNAIBLHOM yeiayru «IlpegocraBienue konuii nin
Ay0JIMKATOB JOKYMEHTOB B cepe 3eMeIbHBIX OTHOIIEHU D)

1. O0mue moJ10KeHUS

1.1. AIMMHUCTPATUBHBIM PErIAMEHT MO MPEJOCTABICHUI0 MYHUIUIAIBHOM
yeiayru  «lIpemocraBneHue Komuid WM AyOJIMKAaTOB JIOKYMEHTOB B cdepe
3eMEIbHBIX OTHOIICHWI» (Jajsee - perjaMeHT) OINpelnesseT CpOKd U
MOCJIEA0BATEIbHOCTh IEUCTBUIA B XOJ€ MPEAOCTABICHHUSI MyHUIUIIAIIBHOW YCIyTH
(manee - MyHMITUTIANIbHAS yCIIyTa), pa3paboTaH B LEJSAX MOBBIIIECHUS] OTKPHITOCTH
JIEATEIIBHOCTH OPraHOB MECTHOTO CaMOYITPABJICHHS, KAU€CTBA MPEIOCTABICHUS U
JIOCTYITHOCTH PE3YIbTATOB MYHUIIMTIATLHON YCITYTH.

MyHuuunanpHass yciayra HpEJOCTaBIAETCS KOMHTETOM MO YIPABICHUIO
MYHULIUOATBHBIM ~ HMYIIECTBOM M 3€MEJIbHBIM  OTHomieHusiMm MO
«3eneHorpaJcKuii paioH» (Janee - KOMUTET).

1.2. [TonyyaTensiMu MyHUITUTIATHBHOW YCIIYTH MOTYT OBITh:

- ¢u3nyUecKkue U IOPUANYECKUE JHIA, WHIUBUIYATbHBIC MPEIPUHUMATEIN
(masee - 3asIBUTEIIN);

- TPEACTaBUTENM 3asBUTENIEH TO JOBEPEHHOCTH, OQOPMIIEHHON B
HOTapuaabHOU (popme.

1.3. CBenenus 0 MECTOHAXOKICHHHM, KOHTAKTHBIX TenedoHax (TenedoHax
JUIsL COPaBOK), ajpeca d3JEKTPOHHOM MOYThI, CBEAEHUS O TIpaduke (pexume)
paboThl KOMUTETA COOOMIAIOTCS MO TenedoHaM IJis CIpaBOK (KOHCYJIbTAaIUi), a
TaKke pa3MelarTcs Ha ouiuanrbHOM HHGOPMALIMOHHO-CIIPABOYHOM TMOpTAaJie
anmuHuctparuu MO «3eneHorpaackuii paiion» B cetu MHTepHer (manee -
HNuTepHeT-caiiT).

1.4. Jlna monydeHuss uHPOpMAMK O TPOIEAYype MPEJOCTABICHUS
MYHULIUNATBHON YCIYyTH, B TOM YHCJIE O XOJI€ HCHOJHEHUS MYHUIIUMNAIbHOMN
YCIIYTH, 3asIBUTEIb BIIPABE 0OPATUTHCS B KOMUTET:

- B YCTHOM (popMe JIMYHO WIIM 4Yepe3 MNpeACTaBUTENICH MO JOBEPEHHOCTH,
o OpMIIECHHOH B YCTAHOBIICHHOM TOPSIIKE;

- 1o Tenedony;

- B TUCbMEHHOM BH/JIE€ MIOYTOM;

- yepe3 MHTepHeT-caur.

JInst mostydeHust CBEACHUM O XOJA€ MPEIOCTABICHUS MYHULUNAIBHOU YCIYTH
3asBUTEJIEM YKa3bIBAIOTCS (HA3bIBAOTCS) (haMMIIMs, UMsI, OTYECTBO, JaTa MOJadu
JIOKYMEHTOB.
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3asBUTEITIO MPEOCTABIIAIOTCA CBEJEHUsI O TOM, Ha KakoM OJTare (B

IIPOLIECCE BBINOJIHEHHS] KaKOM aJMUHHUCTPATUBHOW MPOLEAYpPbl) MyHUIIMIATBHOM
YCIIYTH HAXOAUTCS IIPEACTABICHHBIN UM ITAKET JTOKYMEHTOB.

1.5. Undopmaius o mpaBuiax MPEeAOCTaBICHUS MYHHUIMIIAIBHON yCIyTU
pasmeraercs:

- B KOMUTETE;

- B UH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSX OOLIEro MOJb30BaHUs
(B ToMm uncne Ha HTepHeT-caiite B pazgene "Ycmyru"), B cpelicTBaX MacCOBOM
uH(popMaluy, Ha UHPOPMATMOHHBIX CTEHAAX.

1. Cranpgapr npegocraB/jieHusi MyHHIIUNIAJIbHOM YCJIYT'H

2.1. HaumeHoBaHne MyHHIMNANbHOM yciyru — lIpenocraBnenne konun muinm
TyOJUKATOB TOKYMEHTOB B c(hepe 3eMEeNIbHbIX OTHOIICHUH.

2.2. MyHAIMnangpHas yciayra npeoCTaBIsIeTC KOMUTETOM.

2.3. KoHEuHbIM pe3yslbTaTOM NPEIOCTABICHUS MYHUIUNAIbHON YCIyTU
ABJIAETCS] IPEAOCTABIICHUE MOTYYaTEeN0 KOMMUK WK 1yOJIMKaTa JOKYMEHTOB JHOO
OTKa3 B NIPEJOCTABICHUU YCIYTH.

2.4. IlpenocraBieHNE MyHULHANAIBHON YCIYTH OCYIIECTBISIETCS B CPOK, HE
npeBblmaromuii 30 KaJeHIapHbIX JHEW €O JHSA PEruCTpallMM 3asBJICHUS H
JOKYMEHTOB, HEOOXOIUMBIX JJI IPEJOCTABICHUS MyHUIIUIATBHOU YCIIYTH.

2.5. IlpemocraBiieHHE€ MYHULUIIAJBHOM YCIYIM  OCYLIECTBISIETCS B
COOTBETCTBHH C:

- Koncrurynueit Poccuiickoit @enepanuu;

- ®enepanbabiM 3ak0HOM OT 06.10.2003 1. N 131-®3 "O06 00mmx mpuHITUIIAX
OpraHM3alMi MECTHOIO camoyrpasieHus B Poccuiickoit @enepanun’;

- @enepanbabiM  3akoHOM OT 02.05.2006 t. N 59-®3 "O mnopsake
paccMoTpenus oOparieHuit rpaxaan Poccutickoii ®eneparuu';

- ®enepanpabiM 3aKk0oHOM OT 27.07.2010 1. N 210-®3 "O6 opranuzamnuu
IIPEAOCTABIIEHUS TOCYJaPCTBEHHBIX U1 MYHULIMITAIBHBIX YCIYT";

- ®enepanbHbiM 3akoHOM OT 27.07.2006 1. Ne 149-®3 «O6 unbpopmanuwu,
UH(GOPMALIMOHHBIX TEXHOJIOTHSX U O 3alllUTe HHPOPMALIUNY.

2.6. Jlng npegocTaBieHUs] MyHUIIMIAIBHOW YCIIYTH HEOOXOIUMBI:

2.6.1. 3asgBienue no Gopme CoraacHO MpUiIoKeHUIo Ne 2;

2.6.2. Komusa pmokymeHTa, YIOCTOBEPSIOIIETO JHYHOCTh  3asiBUTEIS
(3asiBUTENEH), SBISIOMIETOCS (PU3UYECKUM JIUILIOM, JIMOO JTMYHOCTD MIPEACTABUTENS
(U3MYECKOTO WM IOPUANYECKOTO JINIIA;

2.6.3. Komms goxkymeHTa, YJIOCTOBEpSAIONIeTo TmpaBa (TIOJHOMOYHS)
npeaAcTaBuTeNsl (PU3NYECKOTO WIM IOPUAUYECKOTO JIMILA, €CIU C 3asBJICHHUEM
oOpariaeTcst IpeICTaBUTENb 3asBUTEIA (3asIBUTEICH ).

2.7. 3agBieHWe TOJAETCAs B  KaHUEISApUIO  agmMuHuUcTpauuu MO
«3eneHorpaJCcKuii paiioH» COBMECTHO € TAKETOM JOMOJHUTEIbHBIX JOKYMEHTOB.

2.8. OcHoBaHUsIMM JIsl OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHNUS] MyHULIMIAIIBHOW YCIIYTH, SBJISFOTCS:
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- HCIPCACTABJIICHUC JOKYMCHTOB H CBG,HCHHﬁ, YKa3aHHBIX B II. 26,

- TpeICTaBJICHHE 3asBUTENIEM JOKYMEHTOB, O(GOpPMJICHHBIX HE B
COOTBETCTBUHU C YCTAHOBJICHHBIM IOPSAKOM (HaJIMYUE HCIPaBIECHUN, CEPbE3HBIX
NOBPEXKICHHUM, HE MO3BOSIOIIMX OJHO3HAYHO MCTOJKOBATH HMX COJIEpPKAHUE,
OTCYTCTBHE OOpaTHOTO ajapeca, MOANUCU 3asABUTEN WM YHOJIHOMOYEHHOTO
JUIA);

- BBUBIICHHE B IIPEACTABICHHBIX JOKYMEHTaX HEIOCTOBEPHOU WM
HUCKOKCHHOW WH(OPMAIIHH.

He w™oxer OBbITh OTKa3aHO 3asBUTENI0 B IPUEME JIONOJHUTEIbHBIX
JOKYMEHTOB IPH HAJIMYUU HAMEPEHHUS UX CHATh.

2.9. OcHOBaHUAMM I OTKa3a B IPEAOCTABICHUM MYHULHUIIAIBHON YCIYrd
SBIIFOTCS:

- HaJUM4YM€  COOTBETCTBYIOLUIMX  CyAE€OHBIX AKTOB U pPEIIECHUM
IPaBOOXPAHUTEIBHBIX OPTraHOB;

- OTCYTCTBUE B aIMUHHCTpPALlMU MHPOPMaLIMH, 3allpalliiBaeMOi oJy4yaTesieM
YCIIyTH;

- OTCYTCTBHE€ Yy JIMIA, MPEICTAaBUBIIETO 3alpoc O MPEJOCTABICHUU
MYHUIUMOAIBHON  yCcIyrH OT HMMEHM JApPYyroro JIMIA, [OJHOMOYMA Ha
IIPEACTABICHUE UHTEPECOB JAHHOTO JIUIIA;

- OTCYTCTBHE€ Yy JIMUA, MPEICTABHBIIETO 3alpoc O MPEJOCTaBICHUU
MYHUIIUINIAJIBHON yCIIyTH, paBa Ha NOJy4yeHUue JaHHONW H(OPMALINH.

2.10. B cnyyae Hanuuus OCHOBaHUM, CIEIUANINCT, OTBETCTBEHHBIA 3a
IIPEAOCTABICHNE MYHMIIMIAIBHONW YCIYTH, HANPAaBISIET OTKa3 B IPEAOCTABICHUH
YCIIYTH 3asiBUTENIO MO aJpecy, YKa3aHHOMY B 3alpoce, ¢ YKa3aHHEM MPHYUHBI,
NOCITY>KUBILEH OCHOBaHUEM IS IPUHATHUS PEIICHUs 00 OTKa3€ B MPEJOCTaBICHUU
YCIIYTH.

2.11. IlpenocraBneHue MyHUITUTIATHLHOM YCIIYTH OCYIIECTBIISIETCS OE€CIIaTHO.

2.12. MakcumanbpHbBI CPOK OXHIAHWA B O4YEpEeIr NpPU IOJAYe 3asiBIICHMS,
BpeMsl OHJAHHS B OYEpPEAM IPU IMOJYYEHUU pe3yibTaTa IPEeAOCTaBICHHUS
MYHULMNATbHON yCIIYTH HE MOTYT MPEBbIATh 20 MUHYT.

2.13. Cpok peructpauuu 3asBJICHUS HE MOXKET MpeBbIaTh 20 MUHYT.

2.14. Maroii oOpamieHuss 3a MYHUIUMIAIBHOW YCIyrod CcyuTaeTcs 1ara
pPErMCTPaLUY 3asiBJICHUS.

[Ipy HampaBieHMM JOKYMEHTOB IO IOoYTe JaTol oOpamieHust 3a
MYHHULUIIATBHON YCIYroil CYUTAETCS 1aTa PETUCTPALUN 3asiBJICHUS.

3asBJI€HUE PETUCTPUPYETCS B KypHAJE PErUCTpalliu OOpallleHHid, KOTOPbII
BeJleTCsl Ha OyMa)XHOM M DJIEKTPOHHOM HOCHUTENSX, B TE€UEHHE OJHOrO JHS C
MOMEHTA MOCTYIIJICHUS.

2.15. Coenuanuctbl KOMHTETa MOPOBOAST KOHCYJbTAllMM IO BOIPOCAM,
CBSI3aHHBIM C MPEIOCTaBICHUEM MYHUIIUNIATBHON YCIYTH.

[IpoIOMKUTENBHOCT MpUEMa Ha KOHCYJbTaluu cocTaBisier 30 MUHYT,
MPOJIOJKUTENILHOCTh OTBETA Ha TeJle(OHHBIN 3BOHOK - 10 MUHYT.

[Ipy HEOOXOAMMOCTH CIELUUATUCTHl KOMHTETa MOTYT TOMOYb 3asBUTEIIO
3aMOJHUTH 3asBJICHHE.
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2.16. TpeboBaHus K MOMEUICHUSM, B KOTOPBIX PEI0CTaBIIACTCS

MyHULMINATIbHAS yCIIyra, 3ajly OXHUJaHUsA, MECTaM 3allOJIHEHUS 3asiBJICHUMH,
MHDOPMAIIMOHHBIM CTEHJAM ¢ oOpa3llaMu MX 3aloJHEHUS U TEepeuHeM
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHHS] MyHULIMIAIBHON YCITYTH:

2.16.1. TlomenieHusi, B KOTOPBIX MPEJOCTABISIETCS MYHHUIIMNANIbHAS YCIyTa,
JIOJKHBI COOTBETCTBOBATH MPEIBSABIIEMBIM K HUM TPEOOBAHUSAM.

2.16.2. Mecta oOXugaHusg JIOJDKHBI HAXOJIWUTHCI B XOJUlaX WIX WHOM
CHEUUAIbHO TMPHUCIIOCOOJIEHHOM TMoMenleHuu. [l oXuaaHus 3asBUTEISIMU
npueMa, 3aroJHEHUS HEOOXOAMMBIX JIS MOJMYYEHUS MYHHUIIMNAIBHOW YCIyTH
JIOKYMEHTOB Me€CTa OXHUAaHUA OOOPYAYIOTCSl CTYJIbSIMH, CTOJIaMH (CTOMKamMu) U
oOecreunBaroTcss o0pa3liaMH 3arnojJHEHUs JOKYMEHTOB, MEPEUYHEM JOKYMEHTOB,
HEOOXOIUMBIX JJIi TPEJOCTABICHUS MYHULMINAIBHOW YCIyrH, OJIaHKaMH
3asiBJICHUI ¥ MUCbMEHHBIMU TPUHAJIEKHOCTIMHU.

2.16.3. B mnomemeHusiX, B KOTOPBIX MPEAOCTABISICTCS MYHHIIMIIATbHAS
yclyra, Ha BUAHOM JOCTYITHOM MECTE€ pa3MelIatoTcsl HHPOPMALMOHHbIE CTEH/BbI,
KOTOpBIE COIEPKAT CIEAYIOLTYI0 HH(OPMALHUIO:

- pexuM paboTel anmMuHUCTpau MO «3eneHorpajckui paiony;

- aapec MHTEpHET-CaiTa;

- aJIpeC JIEKTPOHHOM OYTHI,

- IOYTOBBIE ajJpeca, TeNnedOoHbl, PaMUINN PYKOBOJUTENEH KOMUTETA;

- MOPAJIOK TOJYYEHUS KOHCYJbTAllMil O MPEJOCTABICHHUH MYHUIMIAIBHON
YCIIyTH;

- IOPSAOK M CPOKH MPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH;

- 00pa3iibl 3asBJIICHUIN U 00pa3Ibl UX 3aMOJHEHHUS;

- TepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JJii  NPEJOCTaBICHUS
MYHULANAIBHOMN YCITyTH;

- OCHOBaHMS JUIsI OTKa3a B IpUEME JIOKYMEHTOB O IPEIOCTABJICHHUU
MYHUIUTNIATBHON YCIYTH, B IPEIOCTABIEHUN MyHUIIUTIATBHON YCIYyTH;

- TOPSZOK OO0KaJIOBaHMsI pEIICHUNW U JedcTBHUM (0e3leiCcTBUSI) KOMUTETA,
JOJKHOCTHBIX JIMI] 1 MYHUIIMTAIBHBIX CITYKaIIHX;

- ©Hast “HpoOpMaIKsi, HeoOX0AUMas IS MOTYYEHUSI MyHUITUTIATLHON YCIyTH.

Ananornynas nH@opmauus pameniaercs Ha MIHTepHeT-caiite.

2.17. Tloka3zaTeneM TOCTYIHOCTH M Ka4€CTBA MYHHUIIUMIAIBHON yCIYTH MOKET
CILY’KUTh OTCYTCTBHUE Kal00 U MPETEH3UN CO CTOPOHBI 3asiBUTENIEH.

2.18. Huble TpeOoBaHMs, B TOM YHCIE YYUTHIBAIOIINE OCOOEHHOCTH
NPEAOCTAaBICHUS] MYHUUUIAIBHON YCIYyIM W OCOOEHHOCTH MPEA0CTaBIICHUS
MYHUIIMNIAJIBHOM YCIIyTU B JIEKTPOHHOMU (hopme:

2.18.1. Ilpuem 3asiBIieHUA W TPWIATa€MbIX K HHUM JIOKYMEHTOB O
IPEAOCTABIIEHUH MYHHMIIMNAIBHOM YCIYyTM OCYIUECTBISIFOTCS  KaHLEJIApUen
aagmuHucTparuu MO «3eneHorpajickuii paiioH», B COOTBETCTBUU C IpadUKOM:

[TonenenbHUK ¢ 9.00 1o 17.00
BtopHux ¢ 9.00 1o 17.00
Cpena ¢ 9.00 mo 17.00

YeTBepr ¢ 9.00 1o 17.00
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[IaTanna ¢ 9.00 o 17.00
Cy066oTa BBIXO/IHOM
Bockpecenbe BBIXOJIHOU

O6enennsrii mepepsiB — ¢ 13.00 go 14.00.
2.18.2. I'padbux mnpuema 3asBUTEICH CHEIMAINCTAMH KOMHTETa IIO
YIPABJICHUIO MyHHUITUTIATHHBIM UMYIIIECTBOM M 3€MEITLHBIM OTHOIICHUSIM

Cpena ¢ 9.00 no 18.00.
YeTepr ¢ 9.00 no 18.00.
Cy660Ta BBIXOIHOM
Bockpecenbe BBIXOJTHOU

O6enennpiii nepepuiB — ¢ 13.00 go 14.00.

2.18.3. B ciyuae HampaBieHHs JOKYMEHTOB IO MOYTE 3aKa3HBIM MHUCHMOM
(GaHIIepOJIbIO C OMUCHIO BJIOKEHHBIX JTOKYMEHTOB U YBEJOMIICHHEM O BPYUYCHUH)
KON JOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM 2.6 HACTOSIIIETO PETJIaMeHTa,
JOJKHBI OBITH 3aBEPEHBI B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO/1aTEIHCTBA.

2.18.4. B cmyuae HampaBJeHHsS JOKYMEHTOB B DJIGKTPOHHOM BHJE 4Yepes
peruoHaNIbHBIN TTopTal MO0 (eaepanbHbIN TOPTAa:

- 3asBJICHUE JOJKHO OBITh 3alOJIHEHO B DJIEKTPOHHOM BHJE, COTIACHO
MPEACTABICHHBIM Ha PETUOHAIBHOM IMoOpTasie, JHOO QeaepaabHOM MOpTaie
AIIEKTPOHHBIM (hopmaM;

- IOKYMEHTBI, IpHJIaraeMble K 3asBJIICHUIO, JTOJHKHBI ObITh OTCKAHUPOBAHBI B
¢dopmare Portable Document Format (PDF), chopmupoBansl B apXuB JTaHHBIX B
dbopmate - «.zip» AMOO0 «.rar» W 3aBEPEHBI IEKTPOHHON HU(PPOBON MOIIMUCHIO
(manee - DLIII).

2.19. CnernmanucrtaMu KOMUTETAa MOXET JaBaThCsl YCTHOE WHAMBHUAYaJIbHOE
uH(popMupoBaHuEe (JINYHOE WIH 10 TENEPOHY).

KonTtaktHbie TenepoHsl i1 crmpaBok W KoHcyabTanmii: 8-40150-4-22-45,
8-40150-4-22-40, 8-40150-3-27-57. CrpaBKu NPEAOCTABISIIOTCS B pabOUne Yachl
anMuHucTpauu MO «3eaeHorpajackuii paiton.

[Ipu oTBeTax Ha TeneOHHBIE 3BOHKHM U YCTHBIE OOpaIeHHs CIEIHATUCTHI
KOMUTETa B paMKaX CBOEH KOMIIETCHIIMU MOJIPOOHO U B BEHIMBOU (KOPPEKTHOM)
dbopme HHPOPMUPYIOT OOPATUBIIUXCS 110 UHTEPECYIOIIUM UX BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C HHQOpMAIUHA O
HA3BaHUM YUPEXKICHHUS (OpraHa, MpeAOCTaBISIONIETO MYHHUIIUIAIBHYIO YCIYTY),
WMEHHU, OTYECTBE U (PaMUIINH CHIEIUATNCTA, IPUHSBIIETO TeJICPOHHBINA 3BOHOK.

Pexomennyemoe Bpems TeneOHHOro pasroBopa - He Oonee 10 MHHYT,
JUYHOTO YCTHOTO MH(MOpMUpoBaHus - He 60see 20 MUHYT.

[Ipy HEBO3MOXHOCTH CHEIHAINCTa, MPHUHSIBIIETO TeJIePOHHBINH 3BOHOK,
CaMOCTOSITEIbHO OTBETUTh Ha TMOCTAaBJICHHBIE BOMPOCH, TeIe(OHHBIN 3BOHOK
MOJKET OBITh TIepeagpecoBaH (TIepeBeieH) IPYroMy CICIIHAIUCTY.

2.20. UnnuBuayanpbHOE€ MHChbMEHHOE HMH(POPMHUpPOBaHUE (TIO DIECKTPOHHOU
MOYTE) OCYIIECTBIIICTCS HAMpaBICHUEM OJJIGKTPOHHOTO TIMChMa Ha aJipec
AJIEKTPOHHOW TIOUTHI 3asABUTENS H JOJDKHO COJAEp)KaTh YETKUWA OTBET Ha
MIOCTaBIIEHHBIE BOMTPOCHI.



I1l. AxMuUHHCTpaTHBHBIE IPOLEAYPbI

3.1. Ommcanme TOCIEIOBATEILHOCTH JCHCTBUNA TPU TMPEIOCTABICHUU
MYHULUNAIBHON YCIyTH.

[IpenocraBiieHre MYHUIIMTIAIBHOW YCIIYTH BKIIIOYAeT B CeOsl BBITIOJHEHUE
CIEAYIOIINX AIMUHUCTPATUBHBIX IPOLEAYP:

- IPYUEM U PETUCTPAIHIO 3asIBICHUS, HEOOXOAMMOTO JIJIsI OKa3aHUs YCIIYyTH, C
OMMUCHIO IPUJIATa€MbIX TOKYMEHTOB;

- BU3MPOBAaHWE TJIABOM MYHUIUMAIBHOTO OOpa30BaHUS WU  €T0
3aMECTUTEIIEM 3asIBJIICHUS HA MPEIOCTABICHUE YCIIYTH;

- TIpOBEpKa  MPEJCTABJICHHBIX  JOKYMEHTOB  Ha  COOTBETCTBHUE
YCTaHOBJICHHBIM TPEOOBAHUSIM;

- pacCMOTpPEHUE 3asIBICHUS;

- IOJIFCOTOBKA UTOTOBBIX JOKYMEHTOB M MX BbI1a4ad 3asBUTENIO.

3.2. OcHoBaHMEM JJIs1 HAyaja MPEeIOCTABICHUS TaHHOW aIMUHUACTPATUBHOMN
YCIYTH SIBIIIETCS MOCTYIUICHUE 3asIBJICHUS O MPEAOCTaBICHUHM MYHHIIUIAIbHON
YCIYTM B KOMUTET OT 3asBUTENS K JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
MPUEM U PETUCTPAIUIO JIOKYMEHTOB, JIMOO HaIlpaBJIEHUE 3asIBJICHUS U JOKYMEHTOB
B 3JIEKTPOHHOM BUJIE WJIHU IO TIOUTE.

OTBETCTBEHHBIM 32 HCIOJHEHUE AAHHOW aJMUHHUCTPATUBHOW MPOLEAYPHI
SBJISIETCA IOJHDKHOCTHOE JIMIO KaHIICJISIPUH.

CpOK UCIHOJHEHHUS] JAHHOW aJIMUHUCTPATUBHON MPOUEAYpPHl COCTaBiseT |
pabouuii 1eHb B IeHb 00paleHus.

[Ipu nuuHOM OOpaIlleHUH TOJDKHOCTHOE JIUIO0  YJOCTOBEPSIET MOTHOMOYHUS
U JIMYHOCTh 3asBUTENS, NPUHUMACT U PETUCTPUPYET 3asBJICHUE B JKypHaje
pPETUCTPALNK BXOAIIEH KOPPECTIOHICHIIMH M CTABUT OTMETKY B 3asBIICHUH 00 €T0
MPUHSATHUH.

IIpy mnocTymjaeHun 3asiBIECHUS W JOKYMEHTOB B DJJEKTPOHHOM BHUJIE,
JIOJDKHOCTHOE JIMIIO PacIieyaThbiBaeT TMOCTYIUBIINE 3asBJICHUE U JIOKYMEHTHI,
bukcupyer (axT HX TMOTyYEeHUS B OKypHAJE PETUCTpAIlMd  BXOJSIICH
KOPPECIIOH/ICHIINH.

[Ipy nocTyrmieHMM 3asBI€HUS IO T[OYTE€ 3aKa3HbIM MHCBMOM C
YBEJIOMJIECHUEM O BpYYEHUHU, JOKHOCTHOE JIUIIO  BCKPBHIBAET KOHBEPT H
PETUCTPUPYET 3asIBJICHUE B JKypHAJE PErUCTpalUd BXOMSIIEH KOPPECIIOHICHIIUN
aIMUHUCTPAITUH.

Pe3ynpraroM  HCHONHEHMST JAHHOW  AJIMUHHCTPATUBHOW  MPOLIEAYPHI
SBJISIETCS ~ PETUCTpalvs 3asBJICHUS B OJKypHajJe€ pErucTpalud BXOJsIICH
KOPPECIIOHICHIINH.

CnocoOoM  ¢Qukcanuu pe3yjbTara BBINOJIHEHUS aJIMUHUCTPATUBHOMN
MPOLEAYPHI SIBISETCS 3alIUCh B )KypHAJE BXOJSIIEH KOPPECTIOHICHIIUN U OTMETKA
O TIPUHSATUU 3asBjeHUs (IIPU JIMYHOM OOpAICHUU 3asBUTENS), YBEIOMJICHHUE O
MOJIYYEHHUH 3a4BJICHUS C TAKETOM JJOKYMEHTOB IO 3JIEKTPOHHOM MOYTE.



9
I[OJI}KHOCTHOC JUOO KaHOCIAPpHUKW HaIIpaBJISACT 3apEerucCTpUpPOBAHHOC

3afBJICHUE C JOKYMEHTaMHU TIJaB€ MYHHUIMNAIBHOTO OOpa30BaHMUS WM €ro
3aMECTUTEITIO U1 HAIOKEHHUS PE30JIIOLNY B AE€HD MMOCTYIJIEHUS 3asBJICHUS.

3.3. BusupoBaHue TJaBOH  MYHHMIMIIAJFHOTO  OOpa3oBaHUS WU
3aMECTUTENIEM TIJIaBbl AJIMUHHUCTPALIMM paiiOHa 3asBJICHUS Ha IPEIOCTABICHUE
YCIIYTH.

OcHoBaHuEeM Ji1 BUSUPOBAHMS I1aBOM MYHUIIUMIIAILHOTO 00pa30BaHUs UM
€ro 3aMECTHUTEJIEM 3asiBJICHUS SABIIETCS €r0 NOCTYIUIEHUE U3 KaHUEISPHUH.

['maBoii MyHUIIMITAJILHOTO OOpa30BaHUs WJIM €TI0 3aMECTUTENbh B T€UEHUE 2
(n1Byx) pabouux NIHEH BU3MPYET 3asdBiCHUE, OPOPMIISIET PE30JIOIHUI0, B KOTOPOM
YKa3bIBa€T JOJXKHOCTHOE JINI0, OTBETCTBEHHOE 3a IPEAOCTABICHUE YCIYTH.

[locne monydyeHus pe30IOLMM 3asBJIEHUE U JTOKYMEHTBHI HANpPABISIIOTCS B
KOMMTET.

3.4. Tlopsiok pacCMOTpPEHUST JOKYMEHTOB B KOMHUTETE M MIPUHSITHE PEIICHUS
O MPEJOCTABICHUH (OTKa3€e B MPEJAOCTABICHUN ) MyHUITUTIATLHON YCIYTH:

3.4.1. CnennanucT KOMHUTETa, OTBETCTBEHHBIN 3a MpEAOCTaBICHUE YCIYTH,
IIOCJIE  TIOJYYEHUs JOKYMEHTOB OCYLIECTBISIET IHPOBEPKY IIOJHOTBI H
JIOCTOBEPHOCTU JIOKYMEHTOB, BBISBISICT HAJIWYME OCHOBAHMM JUIsl OTKa3a B
MPEJOCTABICHUN MyHUIIUIIAIIBHOW YCIYTH.

[Ipn HamMuuu OCHOBAHWM JJISI OTKa3a B MPEIOCTABICHUU MYHUILIMIAIBHOMN
YCIYTH CIEUUAUCT KOMHUTETa, B TEYCHHUE CEeMH pabouyux JHEeW co JHS
pPErHCTpallMK 3asBJIEHUS TOTOBUT COOTBETCTBYIOIIEE YBEIOMIICHHE C YKa3aHUEM
OCHOBAHHUM I OTKa3a B IPEJAOCTABICHUNA MYHUIIMIIAJIbHON YCIIYTH.

VYBenomienue 00 OTKa3e B NPEAOCTABICHUA MYHHUIMNAIBHOW YCIYrd
JOJDKHO COJEPKAaThb CCBUIKM Ha HOPMBI JEHCTBYIOLIEIO 3aKOHOJATEIbCTBA
Poccuiickoin denepannu, periiaMmeHr.

[TpoekT yBeqomieHus: BUSUPYETCS CIEIUATUCTOM KOMUTETA, OTBETCTBEHHBIM
32 MPEJOCTAaBICHUE MYHMIMNAIbHOW YCIYrdM, M TMepelaerca Ha MOANUCH
3amectutelto riaaBsl MO «3eneHorpaackuil pailony.

3.4.2. B cnyuyae ycraHOBieHHS (akTa HECOOTBETCTBHUS MPEICTABICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TpeOOBaHUSIM JOJDKHOCTHOE JULO
YIOJHOMOYEHHOTO OpraHa BIIPAaBE YBEIOMUTH 3asBUTENS IO KOHTAKTHOMY
tenedoHy (MpU HAJIUYMM B 3aMpoce) O BBISBICHHBIX MPEMSITCTBUAX IS
MPEAOCTABIICHUS YCIYTH U IPEAJIOKHUTh €EMY MPUHATh MEPHI MO UX YCTPAHEHUIO J10
uctedeHus 15 pabounx AHEH ¢ MOMEHTA PErHCTpPaIllUU 3asiBJICHUS.

Eciu ¢ MOMeHTa yBeAOMJIEHUs 3asBUTENS] O HAJIUMYUM HEAOCTATKOB B
MPEACTABICHHOM 3asBJICHUM HE TIOCTYNWJIM CBEACHUS, HEOOXOAUMbBIC IS
BBINIOJIHEHUS] ~ YCJIYTM, 10 HWCTE€YeHUs cpoka 15 pabouumx  AHEl ¢ [darthbl
pPErMCTpaLMK 3a1poca, TO AOJHKHOCTHOE JIULO YITOJITHOMOYEHHOTO OpPraHa rOTOBUT
yBEJOMIIEHHE 00 OTKa3e B MPEJOCTABICHUN MYHUIIUTIAIbHOU YCIIYTH.

Cpok BBINIOJIHEHUS JAHHOTO JICMCTBHS cOCTaBiaser He Oomee 15
(nsTHAAATH) pabounXx JHEH.


consultantplus://offline/main?base=RLAW180;n=64134;fld=134;dst=100234
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OO6mmii Cpok MPeJOCTABICHUS YCIYTH B Cly4yae HaJIM4YUs HEJIOCTAaTKOB

B TPEACTAaBICHHOM 3asBIICHUM WU JOKYMEHTaX HAYMHAET MCUHCIATHCS C
MOMEHTA YCTPAHEHUS 3asBUTEJIEM BbISIBIICHHBIX HEJI0CTATKOB.

3.5. PaccMoTpenue 3asBICHUS.

3.6. [Ipy HECOOTBETCTBUU MPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUSAM JOKHOCTHOE JIMIIO YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MOATOTOBKY pe3ysbTara ycinyru, B TedeHue 10 pabouyux gHEH TOTOBUT pEIICHHE
00 OTKa3e B MPEAOCTaBICHUH 3E€MEIIbHOTO YdJacTKa TMOJ] CYIIEeCTBYIOIIMMHU
OOBEKTaMH  HEJBW)KMMOCTH C yKa3aHUEM OCHOBaHUM i OTKa3a B
IPEIOCTABICHUN MYHHUIIMIIAIBLHOM yciIyru. Pemenne o0 oTka3e COriacoBBIBACTCS
C PYKOBOJIUTENIEM YIIOJITHOMOYEHHOTO OpTaHa U HaIpaBIsieTCA Ha PACCMOTPEHHE U
MOJIMMCAaHNE 3aMECTUTEITIO TJIaBbl MYHUIIUIIAJILHOTO 00pa30BaHuUA.

3.6.1. IIpu cooTBeTCTBUM MPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUsAM, JOHKHOCTHOE JIUIIO YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MOJTOTOBKY Pe3yJibTaTa YCiayrH, B TeueHue 10 pabounx AHEN TOTOBUT KOMUIO WU
nyOIuKaT JOKYMEHTOB.

3aBepeHUEe KOMUN  MPOU3ZBOAMUTCS  HA4daJbHUKOM  OTJAeNa  0OIIero
3eMJIETIONb30BaHUsl, TyOauKaToB — riaBoid MO «3eleHorpaickuil paiion».

3.6.2. AnMHUHHCTpalsi B YCTAaHOBJIICHHOM IMOPSAKE HANpaBIse€T KOIHIO
(TyOnmuKaT) JOKYMEHTOB C OJHHMM SK3EMIUISIPOM COIMPOBOJUTEIHHOTO MHChMa
3asIBUTENIO IO aJIpecy, YKa3aHHOMY B 3aIlpoce Ha MpeaoCTaBiIeHUE ycayru (JInbo
BBIJIACT €0 3asIBUTEIIO).

3.6.3. Ilpu snuyHoM oOpamieHUu 3asBUTENS  JOJDKHOCTHOE  JIUIIO
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TMPOU3BOACTBO IO 3asBICHUIO,
YIOCTOBEPSIETCS, YTO MOJIydaTeslb IOKYMEHTOB SIBJISICTCS UMEHHO TE€M JIUIIOM, Ha
ybe UM OPOPMIICHBI JOKYMEHTHI, JUOO JHIIOM, Ha KOTOPOTO HaJJIexKaluM
obpazom odopmIiieHA JOBEPEHHOCTh Ha MOJyYeHUE TOKYMEHTOB.

IV. ®opmbI KOHTPOJIA 32 HCIOJTHEHHEM AJIMMHMCTPATHBHOIO PerjiaMeHTa

4.1. Tlopsimok OCYIIECTBICHUS TEKYIETO KOHTPOJIS 3a COOJIOJICHUEM U
UCIIOJJHEHUEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMLIIAMU  JEHCTBYIOLIETO
3aKoHoAaTenbcTBa Poccuiickon denepannu U IMOJOKEHUW PErVIAMEHTa B XOZE
IIPEAOCTABICHNS MyHULIUIIAIIBHOW YCIIYTH:

4.1.1. Texyuuii KOHTPOJIb 32 COOJIOICHUEM U UCIIOJHEHUEM JICHCTBYIOIIETO
3akoHomarenscTBa Poccuiickor denepaunu M IMOJOKEHUN pPErjiaMeHTa B XOJe
MIPENOCTABIICHUS] MYHULIMNAIBHON YCIYTHM OCYIIECTBISETCS IYTEM IPOBEICHUS
IIPOBEPOK CIIEIIMATUCTOB KOMUTETA MIPECEIaTeIeM KOMUTETA.

4.1.2. IleppuoAMYHOCTh OCYLIECTBIICHUSI TEKYLIETO KOHTPOJS OINPEAEIACTCS
npeacenareneM KOMUTETA.

4.2. TlopAoK ¥ NEPUOANYHOCTDH OCYILIECTBICHUS IUIAHOBBIX U BHEILIAHOBBIX
IIPOBEPOK ITOJHOTHI M KAYECTBA MPEAOCTABICHUS MyHULIUNIAIBHON YCIyTH, B TOM
qucie NopAIoK U (OPMbI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM IPEIOCTABIICHUS
MYHULIMIIAIBHOMN YCIIyTH:
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4.2.1. KoHTpoJib 3a MOJHOTOM W KayeCTBOM MPEI0CTaBICHUS

MYHUIIMNIAJBHOM yCIyTH BKJIIOYAaeT B ce0s TMpoBeleHHE IUIAaHOBBIX (B
COOTBETCTBUU C YTBEPKICHHBIM Ipa)koM) U BHEIJIAHOBBIX IIPOBEPOK, MPOBEPKHU
TaK)Ke MPOBOASTCS 110 KOHKPETHBIM OOPAIICHUSIM 3asIBUTEIICH.

[InaHOBBIE W BHEIUIAHOBBIE IPOBEPKH IPOBOIATCS 3aMECTUTENEM TIJIaBbl
anmuauctpaiun MO  «3eneHorpaJckuii  pailon»», KOOPAMHHUPYIOIIUM padoTy
KOMMTETA.

Bce muiaHOBbIE NMPOBEPKH JTOHKHBI OCYIIECTBIATHCS PETYJIAPHO, B TEUEHUE
BCET0 Meproa AEATEIbHOCTH 10 MPEIOCTABICHUI0 MYHULIMNIAIbHON YCIIYTH.

4.2.2. Tlo pe3ynapTaTaM MpPOBEJCHHBIX IPOBEPOK B CIy4ae BBISBICHUS
HapylIeHUsI TOPSAKA MPEIOCTABICHUS MyHUIIUIIAIIBHOW YCIIYTH, MPAB 3asBUTEIECH
BUHOBHbIE JIMLa TPHUBJIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
JICUCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickorn denepauud U MPUHUMAKOTCS
MEpBI 110 YCTPAHEHUIO HApYLIEHUH.

4.3. OTBETCTBEHHOCTb IOJDKHOCTHBIX JIMIL, MyHULUIIAJIBHBIX CIYXalIUX 32
peuieHust u aeicTBus (0e3aelcTBUE), TPUHUMAEMBbIE (OCYIIECTBIISIEMBIE) B XOJI€
IIPENOCTABIICHNUS] MYHULIUITAIBHON YCIIyTH:

4.3.1. JIomKHOCTHBIE JUIA, MYHHUIMIIAJIBHBIC CIIy)KallUue, y4aCTBYIOIIHE B
IIPENOCTABICHUH MYHHULIUIIATIbHOU YCIIyTH, HECYT IIEPCOHAIIBHYIO
OTBETCTBEHHOCTh 3a MPHUHIATHE pemeHud U JedcTBus (Oe3neicTBHE) NpH
IIPENOCTABICHUHA MYHULIMIIAJIBHON YCIYTH.

4.3.2. IlepcoHanbHass OTBETCTBEHHOCTb YCTAHABIMBAECTCA B JOJDKHOCTHBIX
MHCTPYKLHUSAX B COOTBETCTBUU C TPEOOBAaHUSAMU JAEHCTBYIOLIETO 3aKOHOAATEIbCTBA
Poccuiickon deaepannmu.

4.4. TlonoxkeHus, XapakTepusylolue TpeOOBaHHUS K MOPSAKY U (dopmam
KOHTPOJIA 3a MPEJOCTaBICHUEM MYHUIIUNIATBHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI
rpaXkJaH, UX 00bETMHEHUI 1 OpTaHU3alINNA:

4.4.1. Tlopsinox u GopMbl KOHTPOJISI 332 MPEIOCTABICHUEM MYHUIMIAIBLHON
YCIYyTu JOJDKHBI OTBEYaTh TPEOOBAaHUSM HENPEPHIBHOCTH U JEHCTBEHHOCTHU
(3P dexkTuBHOCTH).

4.4.2. I'paxxnane, ux OOBEAMHEHUS M OpPraHU3alMM MOTYT KOHTPOJIHUPOBATh
NPEAOCTAaBIEHUE MYHUUMUIIAIBHON YCIYyrd NYTeM TMOJy4YeHUs MHCbMEHHON H
YCTHOM HMH(pOpManuu O pe3yibTarax MPOBEACHHBIX MPOBEPOK M MPHUHATHIX IO
pe3ynbTaTaM MPOBEPOK Mepax.

V. ocyneOHblii (BHeCYAeOHbI) MOPSIIOK 00KAJOBAHUA PelIeHH i
U aeiicTBuil (0e31eiicTBHUSI) Oprana, npeaocTaBJsIoIIero
MYHUIHMIAJBHYIO YCJIYIY, a TaAK/Ke J0JKHOCTHBIX JIUIL
U MYHUIIUNAJIBHBIX CIYKAMX

5.1. 3asBUTENh UMEET NPaBO Ha JocyAeOHoe (BHecyneOHoe) obkaloBaHUE
pelieHuit u aercTBuil (6e31eMCTBUS) KOMHUTETA, a TAaKXKe JAeHCTBUM (0e3/1eCTBYS)
JOJDKHOCTHBIX JIMII W MYHULUIAJIBHBIX CHYXKallMX B XOJE MPEeAOCTaBICHUS
MYHUIIUTNIATBHOM YCIYyTH (Z1anee - nocynedHoe (BHecyneOHoe) 00xKanoBaHue).
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5.2. Ilpeamerom gocyaebHOro (BHECYIeOHOIO) 00’KaJIOBaHUS

SBJIAIOTCS KOHKPETHOE peuieHue U jaeiictBue (0e3AeiicTBUE) KOMUTETa, a TaKkKe
nerctBust (0e37eiCTBUE) OKHOCTHBIX JIMI] M MYHULMNAIBHBIX CIIyXalluX B
X0/Ie TPENOCTaBICHUS MYHHUIIUIAIBHOW YyCIyTH, B pe3yibTaTe KOTOPBIX
HapyIIeHbl MpaBa 3asBUTENS HAa IMOJYyYEHHE MYHUIUIIAIBLHON YCIYTH, CO3/IaHbl
MPETNSATCTBUS B MPEIOCTABICHUN €My MYHUIIUITAIbHON YCITyTH.

5.3. 3asBuTEIM MOTYT O0XajaoBaTh JeHCTBUs (Oe37eHCTBUE) CIEMAIMCTOB
KOMHTETA, YIOJHOMOYCHHBIX JIOJDKHOCTHBIX JIMI] TIpH  TPEAOCTABICHUH
MYHUIIUTIATBHON YCIYyTM BO BHECYJIEOHOM TMOpSKE MpelceqaTeNt0 KOMUTETa,
rinase MO «3eneHorpajckuii pailony.

Kamoba nHa neiictBus (Oe3melCTBHE) W peHIEHUs JOJDKHOCTHBIX —JIMIT
aAMUHUCTpaIuu (fanee - xkamoba) MOXKeT ObITh MOJaHa Kak B (popMe yCTHOTO
oOpallleHus, TaKk U B TUCbMEHHOM (B TOM YHCJIE 3JICKTPOHHOI) hopme:

no aapecy: 238530, Kamununrpazackas o0jactb, TI. 3e€JIECHOTPAJCK,
yi.Kpeimckas, 5-a;

no tenedony: 8-40150-4-22-38;

10 DJIEKTPOHHOM MmouTe agMuHucTpamnuu: admzelenogr@baltnet.ru.

5.4. B paccmotpennu obOpaiiieHus (5kano0bl) MOXKET ObITh OTKa3aHO B CIIyYae:

- OTCYTCTBHUSI yKazaHusi (aMminuM 3asBUTENE U IOYTOBOTO ajpeca, II0
KOTOPOMY JIOJDKEH OBITh HampaBlieH OTBET (B Ciy4ae €CIu B YKa3aHHOM
oOpalieHuu COJEPKATCA CBEICHHS O IOJrOTaBIUBAEMOM, COBEPIIAEMOM WM
COBEPIICHHOM  TPOTHUBOINPABHOM  JICSTHWHM, a Takke O JIMIe, €ro
MOIrOTaBINBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpaIICHUE MOJICKUT
HaIPaBJICHUIO B YIIOJITHOMOYCHHBIM OPTaH B COOTBETCTBHH C €0 KOMIIETEHITHEH );

- €CJIM TEKCT MUCBMEHHOro OOpalieHusi He MOJJAaeTCs MPOUYTEHHUI0, O YEeM
cooOmaeTcss 3asBUTENI0, HANpaBUBIIEMY oOOpalleHue, eciu ero Gamuwius u
MOYTOBBIN apec MOJAAIOTCS MPOUTCHHUIO;

- MOCTYIUICHHSI OT 3asBHUTENS OOpAIICHUS O TPEKPAICHUU PACCMOTPCHHUS
paHee HampaBJICHHOTO OOpaIeHUsI.

B paccMoTpenuu oOparieHus o CyIecTBy MOXKET OBITh OTKa3aHO B CIIyYae:

- HAJIM4YUs B OOpaIIeHUU HEIEH3YPHBIX JTUOO OCKOPOUTEIHHBIX BBIPAKECHUI,
yTPO3bl JKU3HU, 3JOPOBBI0 M MMYIIECTBY JOJDKHOCTHOTO JIWIIA, a TAKXKE UYJICHAM
ero cemMbu (B OTOM Ciy4ae B aJpec 3asBUTENS HAMpPABISIETCS MMHCHMO O
HEJIOMYCTUMOCTH 3JI0YIIOTPEOJICHUSI CBOUM TTPABOM);

- ecid B OOpaiieHun oOXamyercs cyaeOHoe pelieHue (B ATOM Ciydae
oOpareHue BO3BpAIacTCs 3asBUTEIIO C PA3hICHCHHUEM TOpPsIKa 00KaTOBAHUS
JTAHHOTO Cy/1Ie0HOTO PEIICHHS);

- ecnmu B OOpalIeHUH COACPKUTCS BOMPOC, Ha KOTOPBIA 3asBUTEITIO
MHOTOKPAaTHO JaBaJIMCh MHUCHbMEHHBIC OTBETHI IO CYIIECTBY B CBS3M C paHEe
HaIpaBIsIEMbIMU B OJIMH M TOT YK€ OpPTraH WU OJHOMY U TOMY K€ JOJPKHOCTHOMY
JUIYy OOpaleHusMH, U TIPH 3TOM B OOpAIlEHHH HE TPHUBOJSITCS HOBBIC JOBO/IBI
Wi oOcTosTenbCcTBA (B OTOM  Ccllydae  3asdBHUTEIb  yBEAOMIIICTCS O
0€30CHOBATEIPHOCTH HAIPABIIEHUS OYEPETHOTO OOpaIeHuss U TPEKPAIICHUH C
HUM TIEPEIUCKU 110 JaHHOMY BOIIPOCY); pemeHne o O0e30CHOBAaTeIIbHOCTH
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o4ucpcaAHOIO 06paHICHI/I$I N IPCKpallCHUU IICPCIIMCKHU 3adBUTCIICM

0 JAHHOMY BOIPOCY NPUHUMAETCA MpeAceaaTesieM KOMHUTETa, IJIaBOM
anMuHucTpauu MO «3eneHorpajackuii pailon»;

- €CJIM OTBET IO CYLIECTBY ITOCTABJIEHHOIO B OOpAIllEHHH BOIPOCA HE MOXKET
ObITh AaH 0Oe3 pasrjalieHusi CBEJIEHUU, COCTABIISIIOUIUX TOCYJApPCTBEHHYIO WIIH
VHYIO OXPaHSIEMYIO JEHCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoit Denepanuu
TaliHy (B ATOM Clly4ae 3asBUTENII0 COOOIIAeTCs O HEBO3MOKHOCTH J1aTh OTBET IO
CYLIECTBY IIOCTAaBJIEHHOIO B HEM BOIpPOCAa B CBSI3U C HEJOMYCTUMOCTBIO
pasriamieHus yKa3aHHbIX CBEACHUMN).

B ciiyyae eciau nmpu4uHBI, MO KOTOPBIM OTBET IO CYIIIECTBY IMOCTABICHHBIX B
oOpalieHuu BOIPOCOB HE MOT OBITh JIaH, B MOCHEAYIOIIEM OBbUIM YCTpaHEHBI,
3asBUTEJIb BIIPAaBE€ BHOBb HAMPABUTH OOpaIEeHNE B YIIOJTHOMOYEHHBIN OpraH.

5.5. OcHoBaHueM [JIsi Hayajia MOPOUEAyphl A0CyAeOHOro (BHECYIeOHOTO)
00)KaJoBaHUsSl SIBIIAIOTCS TUCHMEHHBIC JHOO YyCTHBIC (TIPW JIMYHOM TIPHEME)
oOparieHus 3asiBUTENCH.

[TucemMeHHOE 0OpallieHHEe TOJKHO COIEPKATh CIEAYIOLIYI0 HH()OPMALUIO:

- HAWMEHOBAaHME YIOJHOMOYEHHOI'O OpraHa, B KOTOPBIH HampaBlseTCS
oOpanieHue, JHUOO JOHKHOCTh PYKOBOAMTENS YIOJHOMOYEHHOTO OpraHa, B
KOTOPBIN HaIpaBisieTcs oopaiieHue, 1100 ero pamums, UMsi, OTYECTBO;

- (hamunusi, UMs, OTYECTBO (MPU HAJTUYUU) 3asBUTENS, MOYTOBBIN ajapec, Mo
KOTOPOMY JIOJKEH OBITh HaIpaBJIeH OTBET;

- HAMMEHOBAHUE OpraHa, Y4acTBYIOIIETO B MIPEAOCTaBICHUN MYHUIUTATIBHOM
YCIIyTH, JOJKHOCTb, (aMuiidg, UM M OTYECTBO JOJDKHOCTHOTO JIUIIA,
MYHULIMIAIBHOTO CHIy’Kaiero (Mpu HaJW4yuW CBEICHUI), pelleHue U JCHCTBUS
(Oe3neiicTBHE) KOTOPOTO 00KATYIOTCS;

- CYIIECTBO 00KaTyeMOro pelieHus u 1eucTBuii (0e3aeicTBus);

- TMYHAs TOJIMUCH U JIaTa.

JIOTIOJIHUTENBHO B OOpaIieHUd MOTYT YKa3bIBAThCSI MPUUYUHBI HECOTJIACHS C
o0XKaJyeMbIM peIICHHEeM U AcHcTBUAMH (Oe3neicTBreM), 00CTOSATENhCTBA, Ha
OCHOBAaHHUM KOTOPBIX 3asBUTEJIb CUUTAET, YTO HAPYIIEHBI €ro Mpasa, CBOOOJBI U
3aKOHHBIE MHTEPECHI, CO3/JaHbl MPEMATCTBUS K MX pealu3aluu JU00 HE3aKOHHO
BO3JIO)KEHA Kakas-m0o 00s3aHHOCTb, TpeOOBaHMUS 00 OTMEHE pEIICHHs, O
MPU3HAHUKM HE3aKOHHBIMH JEUCTBUM (O€37eHCTBUSI), a TaKKe HHBIC CBEICHUS,
KOTOPBIE 3asIBUTEIIb CUUTAET HEOOXOUMBIM COOOIITUTD.

K  ofOpamenuto MoryT OBbITh  TPWIOKEHB  KOMHH  JIOKYMEHTOB,
MOATBEPKIAIOIINX HM3JI0KEHHbIE O00CTOSATENhCTBA. B TakoMm ciiydae 3asiBUTEIEM
MPUBOAUTCS TIEPEUCHb NMPUIIATAEMbIX JOKYMEHTOB.

5.6. 3asgBUTENM UMEIOT MPABO Ha MOJIydeHHE MHGOpPMAIUU U JOKYMEHTOB,
HEOOXOAUMBIX JJIs 00OOCHOBAHUS U PACCMOTPEHHS OOpaIeCHUS.

[Ipu paccMoTpeHUN 00pallleHUs 3asgBUTENIO MPEAOCTABISIETCS BO3MOKHOCTh
O3HAKOMJICHUS C JOKyMEHTaMU M MaTepuajiaMy, KacaroIIMMHUCS PACCMOTPEHUS
oOpalnieHusi, eciii 3TO HE 3aTparuBaeT MpaBa, CBOOOJbI U 3aKOHHBIE HMHTEPECHI
JIPYTUX JUIl U €CIIM B yKa3aHHBIX JOKYMEHTaX W MaTepuaigax He COJEpIKaTcCs
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CBCICHUAA, COCTAaBJIAIOIHUE TOCYAApPCTBCHHYIO NN HHYTIO

OXPAHSAEMYIO JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickon Denepanuu TaHy.

5.7. Cpok paccMoTpeHusi oOpailieHust coctaBisieT He Oosiee 30 aHel co nHA
perucTpanvu 3asABJICHHUS B AaAMHUHUCTPALIMA B TIOPAJIKE, YCTAHOBJIECHHOM
JNIEUCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickont denepanuu.

5.8. 3asBuTens BIpaBe 00KaJIOBAaTh JACUCTBUS (0€3EHUCTBUE) MOIHKHOCTHBIX
JUL, MYHULHMNAIbHBIX CIIyKAllUuX, a TakK)Ke€ MPUHUMAEMbIE UMM PCEIICHUS MpHU
MPEIOCTABIICHUHA MYHUIIUITAIGHON YCIIYTH B CyJIeOHOM TIOpSAIKE. 3asIBUTEITh UMEET
npaBO Ha TOJy4eHHEe UWHGOpPMAIMM W JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBAHUS U PACCMOTPEHHUS KATOOBI.

5.9. JKamoba cumTaeTcs pa3pelICeHHOM, €CIM PpacCMOTPEHBI  BCe
MOCTABJICHHBIE B HEW BOMPOCHI, TPUHATHI HEOOXOAUMBIE MEPHI, TaHbl MUCHMEHHBIC
OTBETHI (B TOM YHUCIIE B DJIIEKTPOHHOU (hOpME) WM JIaH YCTHBIA OTBET C COIJIacus
3asIBUTEIIA.
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ITpunoxxenne Ne |

K AIIMUHUCTPATUBHOMY PETJIAMEHTY

Nudopmanus
00 opraHe MeCTHOI0 CAaMOYIIPaBJICHUS,
NPeA0CTABJIAIOIEM MYHUIUNAIBHYIO YCIYTY

[ToutoBslii aapec agMuHucTpauuun MO «3eneHOrpaacKuil panoH» I
MPEJIOCTABIICHUS JTOKYMEHTOB M OOpallleHU TpakJaH 3a MOJIYyYCHUEM YCIYTU U
KOHCYJIbTALIUSIMU:

238530, Kanununrpajackas o6yactb, T. 3eleHorpaiack, yi. KpsiMckas, 5-a.

Anpeca 3JIeKTpOHHO# MmouThI A1 crpaBok: admzelenogr@baltnet.ru, aagpec
caiiTa agMUHUCTpanuu: WWw.zelenogradsk.com.

KonTakTHbIe TGJ'IG(I)OHBI KOMUTETA I10 YIPaBJICHUTIO MYHHUIHIIAJIbHBIM
HMYHIICCTBOM

U 3€MEIIbHBIM OTHOWIEHUAM MO «3eleHorpackuil paioH» ISl CIPABOK H
koHcynbTanuii: 8-40150-4-22-45, 8-40150-4-22-40, 40150-3-27-57.

ITpunoxenne Ne 2
K AIMAHUCTPAaTUBHOMY PETJIAMEHTY

['maBe MyHUITUTIATEHOTO 0OPa30BaHUS
«3eneHOorpaICKUi paiioH»
B.I'. I'y6apoBy
oT *
(®.1.0.),
IIPOKUBAIOLIETO

(TOYTOBEII anpec)
[Tactiopt cepus Ne



http://www.zelenogradsk.com/

16
Brinan

Ten.

3ASIBJIEHUE

IIpomry IIPEAOCTaBUTh KOIIHIO (nyOnmkar) JOKyMEHTa

(ykasamb HAUMEHOBAHRUE OpcaHa UCROIHUMENbHOU GILACTU UTU aaMuHucmpauuu, uzoasuieco ()OKyMeHm)

HMCIOLICTO CIICAYIOIINE PCKBU3UTHI

(ykazame oamy noonucanus 0OKymMenma u e2o Homep)

JIOKYMEHT, JaronIyii MpaBo Ha 3arpalinBacMyr0 HHPOPMAITUIO (KOIHUIO WK TyOIuKaT

JIOKYMEHTOB)
(Heobx00uMOe NOOUepKHYMb, KCEPOKONUU OOKYMEHMOE NPULOHCUND K 3AABTIEHUIO).

- ACTIOPT WM HHOM JTOKYMEHT, YAOCTOBEPSIOIINI THIHOCTE

- JIOBEPEHHOCTh YCTAHOBIICHHOTO 00pa3lia (8 ciyuae 3anpoca uH@opmayuu o mpemvem auye, Komopbiil
dosepun Bam npeocmaenenue e2o unmepecos)

- UHBIC JOKYMEHTBI

(Tmoxrmce) (D.1.0.)**

« » 20 T.

* HpI/I MpCACTAaBJICHUU 3alIpOCa OPUANICCKUM JIMIIOM, €0 HAMMCHOBAHUEC, aJIpeC, TGJ'IG(I)OH " aapec SHGKTpOHHOI\/'I

IMOYTHI MOTYT YKa3bIBATLCA HA OJ1aHKe MUCHMA.
*k HpI/I MpCACTABJICHUU 3alIpOCa OPUANICCKUM JIMIIOM B PCKBU3UTC «HO,I[HI/ICB» YKa3bIBaCTCA JOJIPKHOCTD JIMIIA,

MOoANIMrCcaBUICTO 3a1pocC.



