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POCCHUINCKAS ®EJEPAIIAA
KAJIMHUHTPAJICKAS OBJIACTh

TJIABA
MYHUIOUNAJBHOI'O OBPA3OBAHUS
«3EJIEHOT'PAJICKUH PAMOH»

IHHOCTAHOBJ/IEHUE

19 dbepans 2012 roga Ne 210
I. 3eJICHOTPAJICK

00 yrBep:kIeHNN AIMUHUCTPATUBHOIO perjiaMeHTa
NMPeA0CTABJICHU MyHMIIUNIAJIbHOM yeiayru «lIpegocraBienue konui
APXMBHBIX IOKYMEHTOB, NOATBEPKAAIIUX MIPABO HA BJIA/ICHUE 3eMJIeH»

B nemsix peanuzarnum @eaepanbaoro 3akona ot 27 uronst 2010 roga Ne 210-
®3 "OO0 opraHuzanMM MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIIMIAIbHBIX
yciyr", B COOTBETCTBUM € IOCTAaHOBIIEHHEM I1aBbl MO «3eneHorpaackui paion»
or 18 ampenss 2011 roma Ne 348 «OO0 ytBepxknenun I[lopsimka pa3pa®oTku u
YTBEPKACHUSI ~ AJIMUHUCTPATHUBHBIX  PErJaMEHTOB IO  MPEIOCTABICHUIO
MYHUITUTIATBHBIX ~ yCIYyT  aIMUHUCTpAllUE MYHUIMIIAIBLHOTO  O0Opa3oBaHUS
«3eneHorpaACKui paron» 17§ MYHULHANAIBHBIMU YUPEKICHUSIMH,
MOABEIOMCTBEHHbIMH aaMUHUCTpauu MO «3eneHorpajckuii pailon» U B LEISIX
ONPENEIICHUS MOCIEN0BATEIbHOCTH UCIOJHEHUS aIMUHUCTPATUBHBIX MPOLENYD,
CBSI3aHHBIX C pealM3alMeil TpaB rpaxJaH Ha TMOJYYEHHE MYHHIIMIAIbHBIX
YCIYr, HOCTAaHOB.J A 10:

1.  VYTBepauTe  AIMHUHUCTPATHBHBIA  PEMVIAMEHT  IPENOCTABIICHUS
MyHULMIIAIBHOM ycnyrd  «lIpemocrtaBiieHne KoOmui AapXWBHBIX JOKYMEHTOB,
MOATBEPKIAIOIINX MPABO HA BIIAJICHUE 3eMJiei» (nanee — AJIMUHUCTPATUBHBIN
pErJIaMeHT) COTIACHO MPHIIOKEHHUIO.

2. PalioHHOMY apXWBYy MYHUIIMNAIBHOTO 00pa3oBaHMs «3eJIEHOTPAICKUI
paion» OCYIIECTBIISITh peoCTaBICHUE MYHULIMUIATBHON YCIIYTH
«IIpenocraBnenue KONMWi apXMBHBIX JOKYMEHTOB, IMOATBEPKIAIOIMIMX IPaBO Ha
BJIQJICHHUE 3€MJICID» B COOTBETCTBUU C AJIMUHUCTPATUBHBIM PETIAMEHTOM.

3. HauanbHuKy ymnpaBiieHUs AelaMHU aIMHUHUCTPAIMA MYHHUIUIIAIBHOTO
oOpazoBanmsi  «3eneHorpaickuii  padion» M.M. Taigato  obecneunTh
OIMyOJIMKOBAHME HACTOSIIIET0 MOCTAHOBJIEHUS B OOILIECTBEHHO-TIOJUTHYECKON
razere «BosHa» 3eneHorpajckoro paiioHa W pas3MelieHne Ha O(UIIMAIBHOM
caiire agmuHuctparuu MO «3eneHorpajcKui paiony».
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4. IlocTaHoBNeHUE TIaBbl MyHUIIMNIANBHOTO 0Opa3zoBanus ot 18.06.2010 r.
No 891 «O6 yTBepkaeHUM AJMHHUCTPATUBHOTO perjaMeHTa PalOHHOIO apXuBa
MO «3eneHorpaJackuii paiiloH» MO MNPEJOCTABICHUIO MYHULHUIAIBHON YCIyTd
«Bprgaya Konuii apXuBHBIX JTOKYMEHTOB, MOATBEPKIAIOIIMX MIPABO HA BIIAJCHUE
3eMJIEI» CUMTATh YTPATUBIINM CHUILY.

5. KoHTposb 32 BBINIOJIHEHHUEM HACTOSIIET0 MOCTAHOBJICHUS BO3JIOKUTh HA
3aMECTHUTENI TJIaBbl, HaYaJbHUKAa YIpPaBICHUS IO B3aUMOJACIHCTBUIO C
MOCEJICHUSIMU ~ MYHHULIUIIAJILHOTO 00pa3oBaHusi «3e€JICHOTPAJACKUNA  paiioH»
E.H. Janunosy.

['maBa MyHUIIUITAIEHOTO 00pa30BaHUS
"3eneHorpanckuii paiioH" B.I'. I'ybapos



[Ipunoxenue
K MTOCTAHOBJICHUIO TJIaBBI
MYHUIIMITAIHLHOTO 00pa30BaHUS
«3eneHorpaICKuil paiion»
ot 19 deBpans 2012 roga Ne 210

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHUS MyHHIMNANBbHON yeayru «IIpexocraBienue konuiu
apPXUBHBIX JOKYMEHTOB, IOATBEPKAAIOIIMX IPABO HA BJIa/JIeHHE 3eMJIei»

1. O01He mos10KeHus

1.1. AIMMHHUCTPAaTUBHBIM pErIaMeHT MPEIOCTABICHUS MYHUIUIIAIBLHON
yeiayru  «lIpemocraBieHne KONMWA apXMBHBIX JOKYMEHTOB, MOATBEPKIAIOIINX
IpaBO Ha BJAJEHUE 3eMJei» (Jamee - perjJaMeHT) ONPENeNseT CPOKH U
MOCJIEI0BATEILHOCTh JEHUCTBUNA B XOJ€ NPEIOCTABICHNUS MYHUIIMIAIBHOW YCIYTH
II0 TTOATOTOBKE M BbIA4€ APXUBHBIX CIIPABOK, BBIIHCOK, APXUBHBIX JOKYMEHTOB
(manee - MyHUIIMNAJIbHAS YCIyra), pa3paboTaH B LEJAX IOBBIIICHUS KadyecTBa
IPENOCTABICHUsT M JOCTYNMHOCTH MYHULHIIAJIBHOM YCIYTH 10  BblJaye
uHpopMaMu MO JOKYMEHTaM, HaxoJSIIUMCS Ha AapXMBHOM XpAaHEHUH B
paiionHoM apxuBe MO «3eneHorpajackuii paion».

1.2. MyHununaigbpHas yciIyra TpeIoCTaBiIseTCs pailoHHBIM apxuBoM MO
«3eTeHOTPaICKUil paiiloH» (Jalee - apXuB).

1.3. IlosmydarensiMu MyHULUIIATBHON YCIYTH MOTYT OBITh:

- (hu3nyueckue U IpUINUECKHEe JTULa (Janee - 3aBUTEIN);

- MPEICTaBUTENW 3asBUTENIEM MO JOBEPEHHOCTH, O(OpMIICHHOW B
HOTapuajabHOU (popme.

[Ipouenypa mpeaocTaBlieHHs MYHUIUMNAIBHOM  yCIyrd  3aBeplIaeTcs
NOJIyYCHUEM 3asBUTEJIEM KOIMU AapXWBHOIO JOKYMEHTA, IOATBEPKIAOIIETO
IIPABO HA BJIAJICHUE 3EMIIEH.

1.4. CBenenusi 0 MECTOHAXOXKJEHUHU, KOHTAKTHBIX TenedoHax (Tenedonax
JUISL COPaBOK), aJpeca d3JEKTPOHHOM MOYThI, CBEAEHUS O Tpaduke (pexume)
paboThl pallOHHOTO apxuBa COOOMIAIOTCS 1O TenedoHaM IS  CIPABOK
(KOHCYNBTAIMI), @ TAK)XKE PA3MEIIAIOTCS:

Ha oQUIMATIbHOM HH(POPMALMOHHO-CIIPABOYHOM MOpTale aJIMUHUCTPALUU
MO «3enenorpaackuii paiion» B cetu MHTepHeT (nanee - UHTepHeT-caiiT).

1.5. Jns mnomydyeHus wuHPOpMAMU O TOPOUEAYpe MPEIOCTABICHUS
MYHUIUNIATBHON YCIYI'M, B TOM 4YHUCJE O XOJE MCIOJHEHUS MYHUIUINAIbHOU
yCIyTu, 3asBUTENb BIOpaBe oOpatutbcs B apxuB (mpuioxkenue Ne 1 k
AJIMHHHACTPATUBHOMY PETJIAMEHTY):

- B YCTHON (opMe JIMYHO WM uepe3 MpeJCTaBUTeNIed MO JOBEPEHHOCTH,
O0(QOpPMJIEHHOHN B YCTAHOBIICHHOM TOPSIAKE;

- 110 Tee(oHy;



- B IMCbMEHHOM BH/IE MTOYTOI;

- uepe3 MnTepuer-car.

Jlnist oy4eHus: CBEACHUN O XOJe MPEeIOCTaBICHHsI MyHULIUTIATBHON yCIyTH
3asgBUTENIEM YKa3bIBAIOTCA (HA3bIBalOTCA) (pamMuiiusi, UMs, OTUYECTBO, J1aTa MOJaYu
JTOKYMEHTOB.

3asBUTENIO IPEJOCTABIISIIOTCS CBEACHUS O TOM, Ha KaKOM 3Tane (B rpouecce
BBITTOJIHEHUSI KaKOW aJIMUHUCTPATHBHON MPOLEAYpPbl) MYHUIUIIAIBLHONW YCIyTH
HAXOJUTCS MPEACTABICHHOE UM 3asiBJICHHE.

1.6. Mudopmanus o mpaBuiIax MpeNOCTABICHUS MYHUIUMAIBLHOU YCIIyTU
pasmeraeTcs:

- B apXMBE;

- B UH(GOPMALMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETSIX OOIIEro Mojb30BaHUs
(B Tom umciie Ha MHTepHET-calite B paszzaene "Yciyru"), B CpeicTBax MacCOBOM
uHpOpMalnuy, Ha THPOPMAITMOHHBIX CTEH/aX.

1. CtanagapT npegocTaB/jieHUsi MyHHIIUNIAJIbHOMH YCJIYyTH

2.1. HauMeHoBaHuMe MyHHIMINAIbHOW yciayru — lIpemocraBieHue komuu,
apXMBHBIX JOKYMEHTOB, MOATBEPKAAIOIINX MMPABO HA BIaJCHUE 3eMJIEH.

2.2. MyHunnanbHas yciyra IpeaoCcTaBsIeTCsl pallOHHBIM apXHBOM.

2.3. Pe3ynmpratOM NPENOCTABICHHUS MYHHULIMNAIBHOM YCIYTH SBISETCS
IIOATOTOBKA M BbIJaya KOIIMU apXMBHOTO JOKYMEHTA, IOATBEPKAAIOLIETO IIPABO
Ha BJIaJICHUE 3€MJIEH.

2.4. IIpenocraBieHne MyHULUIIAIBHON YCIYI'M OCYILECTBIISIETCS B CPOK, HE
npepblmaromui 30 KaJICeHJZApHBIX JHEW CO JHSA PErucTpaluM 3asBICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEJOCTABIICHUSI MyHUIIUTIAJIbHOU YCITyTH.

2.5. [IlpenmocraBieHue MYHHUIMIAJIBHOM  YCIYTM  OCYIIECTBISETCS B
COOTBETCTBUM C HOPMAaTUBHBIMH aKTaMHU:

- Koncrurynuei Poccuiickonn @enepanny;

- ®denepanbabiM 3akoHOM OT 06.10.2003 r. N 131-®3 "O6 00mux npuHIMIAX
OpraHu3alii MeCTHOTO camoynpasieHus B Poccuiickoin denepannn';

- ®denepanbapiM  3akoHOM OT 02.05.2006 r. N 59-®3 "O mnopsake
paccMoTpenus oOpaienuit rpaxkaan Poccuiickoit @enepanun";

- ®epepanbHbiM 3aKk0HOM OT 27.07.2010 r. N 210-®3 "O6 opranu3amnuu
MPE0CTaBIICHUS TOCYJAPCTBEHHBIX 1 MYHULIMTAJIBHBIX YCIYT";

- ®enepanbabiM 3aKk0HOM OT 22.10.2004 1. Ne 125-®3 «O06 apxuBHOM Jene
B Poccuiickoit @enepanum»;

- ®enepanbubiM 3aKk0HOM OT 27.07.2006 1. No 149-®d3 «O6 undopmaruu,
MH(OPMALIMOHHBIX TEXHOJIOTUSX U O 3allUTEe UHPOPMALIUKY;

- npukazoM MHuUHHCTEpCTBA KYyJBTYpPbl M MACCOBBIX KOMMYHHUKAIUi
Poccuiickoit @enepauun ot 18.01.2007 1. Ne 19 «O6 ytBepxknenun IlpaBun
OpraHu3aliM, XPaHEHUs, KOMIUIEKTOBAHMS, Y4€Ta U MCHOJb30BaHUs JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit @enepaiv U JIpyrux apXuUBHBIX JOKYMEHTOB B
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rocyaiapCTBCHHbIX W MYHHIUIIAJIBHBIX apXHBaX, MY3€iaX u 6I/I6J'II/IOTCKaX,

opraHu3anusax Poccuiickon akaaeMun HayK»;

2.6. [Ins npegocTaBieHus MyHUIIUMIIAIBHON yCIIyTH HEOOXOAUMBI TOKYMEHThI
JUYHOTO MPEIOCTABICHUS:

2.6.1. 3asBnenue no Qopme (mpunoxkeHue Ne 2 Kk AJIMHHUCTPATUBHOMY
pETIIaMEHTY).

2.6.2. JIoKyMEeHT, yAOCTOBEPSIOIIMI JUYHOCTh 3asBUTENS (3asBUTEINECH),
SBIISIONIETOCs (PU3HUECKUM JIUIIOM, JIMOO JTUYHOCTH MPEACTABUTENS (PUZUUECKOTO
WM IOPUANYECKOTO JIUIIA.

2.6.3. Komms nmokymMeHTa, yIOCTOBEpSIOIIErO TMpaBa (IIOJHOMOYMS)
npeAcTaBuTeNsl (PU3NYECKOTO WIM IOPUIUYECKOTO JIMIA, €CIU C 3asBJICHHUEM
oOparnraeTcst IpeICTaBUTENb 3asIBUTEIS (3asIBUTEICH ).

2.6.4. [Ins monydeHus YCIyrH, Kacaromieiics uHbopmanuu O BIaJeHUU
3eMJIel, K 3asBJICHUI0 MPWJIAraroTCs KOIHHM 3aBEUlaHUs U CBUAETEIBCTBO O
CMEPTH, B TOM CIIy4ae, €CJIN 3asiBUTEIb SBJIIETCS 3aKOHHBIM HACJIEHUKOM JIMLIA, O
KOTOPOM 3ampalirBaeTcs HHpopManus.

OOHOBPEMEHHO C KONMSAMH BBIIIEIEPEYUCICHHBIX JOKYMEHTOB 3asBUTEIb
NpEACTABISIET MX MOMJIMHHUKKA Juisl cBepku. llociie cBepkM MNOIIMHHUKH
JIOKYMEHTOB BO3BPAILAIOTCS 3aSBUTEIIIO.

2.6.5. 3agBiieHHE MOKET OBITh HANPABICHO IMOYTOW, B 3TOM Cily4ae KOIUU
YKa3aHHBIX JOKYMEHTOB JIOJKHBI ObITh 3aBEPEHHBIMU B YCTAaHOBJIIEHHOM MOPSIKE.

2.77. 3aaBneHue noaaeTcs B paioHHbIA apxuB MO «3eneHorpaackuii paioH»
BMECTE C JOKyMEHTaMH, YKa3aHHBIMU B IL.II. 2.6.2 - 2.6.4.

2.8. OcHoBaHUsIMM JIsl OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHNS] MYHULIUITAJIBHOM YCITyTH, SIBIISFOTCS:

- OTCYTCTBHUE Yy 3asIBUTEJS COOTBETCTBYIOLIMX IMOJHOMOYUN HA TMOJIyYEHHE
MYHHUITUTIATIBHOMN YCITYTH;

- MNpEACTaBJICHUE 3asABUTEIEM JIOKYMEHTOB, O(QOPMJIEHHBIX HE B
COOTBETCTBUU C YCTAaHOBJICHHBIM MOPSIKOM - OTCYTCTBHE OOpaTHOro ajipeca,
MOJAMKUCH 3aBUTEISI WM YIIOJTHOMOYEHHOIO JIULA).

He w™oxer OBbITh OTKa3aHO 3asBUTENI0 B NPHUEME JIONOJHUTEIbHBIX
JOKYMEHTOB MPHU HAJIMYUU HAMEPEHUS UX CAATh.

2.9. OcHOBaHUSIMU ISl OTKa3a B MPEAOCTABICHUN MYHHIUIIAIBHOW YCIYTH
SBJISFOTCSI:

- BBUBIICHHE B TPEJACTABICHHBIX JOKYMEHTaX HEIOCTOBEPHOW WM
UCKOKEHHOW MH(OpMalny;

- oOpaiieHne (B MUCHbMEHHOM BHJIE) 3asIBUTENS C TPOCHOON O MpEeKpalieHuu
MPE0CTABIICHUS] MYHULIUTTAJIbHON YCITYTH.

2.10. Pemenue o0 oTkaze B MpPeAOCTaBICHUH MYHUIUNAIBHON YCIYTH
NPUHUMAETCA PYKOBOAMUTENIEM apXvMBa B T€UEHHUE 2-X KaJICHJIAPHBIX THEU CO AHS
pEruCTpaluy 3asiBJICHUS.

[Ipu NpUHATUN TAKOTO PEUICHUsI B aJpec 3asiBUTENSI PyKOBOJUTEIEM apXuBa
TOTOBUTCS COOTBETCTBYIOLIEE TUCHMO.

2.11. [IpenocTaBiieHre MyHUITUIAIBHON YCIYTH OCYIIECTBIIAECTCS OECIIIaTHO.
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2.12. MakcuMalnbHBIN CPOK OXHMJAHHMSI B OuepeAu IMpU Mojaadye

3asBJICHUS, BpeMsl OXUJAHUS B Ouepeaud MNpH TOJYYEHUH pe3ysbTaTa
MPEA0CTaBIICHNUS] MYHULIUITAIbHON YCIIyTH HE MOTYT IIPEBbIIATh 20 MUHYT.

2.13. Cpok peructpaiiuu 3asBJICHUS HE MOXET MPeBbIIaTh 20 MUHYT.

2.14. Jlaroii oOpaieHHss 3a MYHUIIMIAJIBLHOM YCIyrod cuMTaeTcs jaaTa
pPEruCTpaliy 3asiBJICHUS.

[Ipu HampaBieHUM JOKYMEHTOB IO TMoYTe JaTo oOpamieHust 3a
MYHUIUINIATBHON YCIYro cunTaeTcs JaTa perucTpalry 3asiBJICHUS.

3asBIeHUE PETUCTPUPYETCS B KypHAJIE PETUCTpaIluu OOpallleHUi, KOTOPbIN
BeJIETCsl HA OyMa)KHOM HOCHUTEJE, B TEUCHUE OJTHOTO JHS C MOMEHTA MOCTYIIICHHS.

2.15. Cnenmanuctbl apxuBa MPOBOJAT KOHCYJBTAIIMM 10 BOIpOCaM,
CBSI3aHHBIM C MPEIOCTABICHUEM MYHUITUIIAIbHOWU YCIYTH.

[IpoomKUTENBHOCTh TpUEMa Ha KOHCYJbTaluu cocTtaBisger 30 MUHYT,
POJOJKUTENLHOCTh OTBETA HA TEIEPOHHBIN 3BOHOK - 10 MUHYT.

[Ipu HEOOXONMMOCTH CIHEUUATUCTHI apXHMBa MOTYT IIOMOYb 3asBHUTEIIO
3aMOJHUTH 3asBIICHHE.

2.16. TpeOoBaHusi K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISICTCS
MyHUIMNIAAbHAS yCIIyra, 3ajly OXHUJaHUs, MECTaM 3alloJHEHUsl 3asiBJICHUMH,
WHOOPMAIMOHHBIM CTEHJaM ¢ oOpa3llaMu HX 3alojJHEHUS U TEpPeUHEM
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHUITUTIAILHON YCITYTH:

2.16.1. ITomemieHus, B KOTOPBIX MPEIOCTABIIAECTCS MyHULIHMNAIbHAs yCIIyra,
JIOJKHBI COOTBETCTBOBATH MPEABSIBISIEMBIM K HUM TPEOOBAHUSIM.

2.16.2. 3pmaHue, B KOTOPOM MPEIOCTABISCTCS MYHHUIIMNAIbHAS YCIyra,
HaXOJIUTCA B NEHIEXOJHOM TOCTYMHOCTH (B MpEAeNax 5 MUHYT) OT OCTaHOBOK
OOIIIECTBEHHOT'O TPAHCIIOPTA.

2.16.3. MecTo oxuaaHUsl HAXOAUTCS B XOJUJIE 3/1aHUA HA MEPBOM dTaxke. [
OKUJIAaHUS 3asABUTEIISIMU TIpHEMa, 3allOJTHEHUS HEOOXOAUMBIX JUISl TOJyYCHHUS
MYHUIUNIATBHON yCIYTU JOKYMEHTOB MECTO OKHAAHHUS O0OOpPYAOBAHO CTYJIBSMH,
CTOJIOM U o0ecreyeHbl 00pa3laMu 3aloJIHEHHS JOKYMEHTOB, II€PEUHEM
JIOKYMEHTOB, HEOOXOJMMBIX JJIsI TPEJOCTaBICHUS MYHULMMNAIBHON YCIIYTH,
OJlaHKaMU 3asiBJICHUI ¥ MUChbMEHHBIMU TPUHAIJICKHOCTSIMU.

2.16.4. Tlomenienne, B KOTOPOM TPEIOCTABIISACTCS MYHHIIMIIAIbHAS YCIyTa,
o0OecreuyeH0 HeOoOXOAMMOW OPTTEXHUKOW, KAHUENSIPCKUMH TMPUHAJICKHOCTIMH,
METOJAMYECKUMHU MaTepuajiaMy, HHPOpMaLIMel ¢ yKa3aHueM aapeca, TeiedoHa u
rpaduke paboThl apxuBa, (pamMuIHs pyKOBOIUTEIS.

2.16.5. Ha odunumansHom caiite agmunuctpamuu MO «3eneHorpaackui
paiioH» pa3MeleHa UHPOpMaIIHs:

- MOPSAJIOK TMOJYYeHHUs] KOHCYJbTAlMK O MPEeJOCTABICHUH MYHHUIUIIATIbHOU
YCIIyTH;

- IOPSAJIOK ¥ CPOKH MIPEOCTABICHHUS MYHUIIUTTAIBHON yCIIyTH;

- 00pasIibl 3asBICHUN U 00pA3IThl UX 3aMOTHEHUS;

- MepedyeHb  JOKYMEHTOB, HEOOXOAWMBIX  JUIsI  TIPEAOCTaBJICHUS
MYHULIUNAIBHOMN YCITYTH;

- OCHOBAHU4 VISl OTKa3a B MPEJOCTABICHUN MYHULIMTIAIIBHON YCIIYTH;
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- MOPAJIOK OOXKaJIOBaHUS PEIICHUN U el CcTBUi (6e3nericTBus)

JOJKHOCTHBIX JIML 1 MyHUIIMIAIBHBIX CIIyXKaIIUX apXUBa;

- nHas uHpopMalus, HeoOXoauMas Ui MOJIyYEeHNUS MyHULIMIATIBHOMN YCIIyTH.

AnanornyHas nH@opManus pasmeniaercs Ha IHTepHer-caiire.

2.17. Iloka3zaTeneM JOCTYIHOCTH U Ka4eCTBA MYHUIIMIIATbHON YCIYTU MOXKET
CILy’KHTbh OTCYTCTBHUE KaJl00 U NPETEH3UN CO CTOPOHBI 3asiBUTEIEH.

2.18. Ilpuem 3asBIE€HMH M MpWIaraéMblx K HHUM JOKYMEHTOB O
NPEAOCTABIICHUH MYHUUMUIIAIBHON YCIYI'HM OCYIIECTBISIIOTCS COTPYIHHKaMU
apXuBa, B COOTBETCTBHUHM C I'pa)UKOM:

ITonenenpHUK ¢ 9.00 1o 18.00
BtopHuk ¢ 9.00 mo 18.00
Cpena ¢ 9.00 mo 18.00
YeTepr ¢ 9.00 mo 18.00
Cy66o0Ta BBIXO/IHOM
Bockpecenbe BBIXOJIHOM

O6enennniii nepepbiB ¢ 13.00 go 14.00.
['paduk mpuema 3asBUTENECH CrIEIIMATUCTAMU apXUBA!

Cpena ¢ 9.00 no 18.00.
Yetsepr ¢ 9.00 oo 18.00.
Cy660Ta BBIXOJIHOM
Bockpecenbe BBIXOJIHOM

O6enennbiii nepepbie ¢ 13.00 go 14.00.

2.18.1. CnemuanucrtaMu apxuBa MOJXKET J1aBaThCs YCTHOE HWHAWBHUIYATHHOE
uHopMupoBaHue (JIMTYHOE WIH 1O TeIePOHY).

KonTaktHbiii Tenedon ans cnpaBok M KoHcynpTamuii: 8 (40150) 3-13-83.
CripaBku IpeI0CTaBISAIOTCS B paboyme 4achl apXuBa.

IIpu otBeTax Ha TenmedOHHBIE 3BOHKH W YCTHBIC OOpAIICHHS CIEIIAATUCTHI
apXvBa B paMKax CBOEW KOMIIETEHIIMU MOAPOOHO M B BEXKIUBON (KOPPEKTHOW)
dbopme HHPOPMUPYIOT OOPATUBIIUXCS 110 UHTEPECYIOIIUM UX BOIIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C HH(POpMAIUHA O
HA3BaHUU YUPEXKACHHsS (OpraHa, MpeAOCTaBISIONIETO MYHHUIIUIAIBHYIO YCIYTY),
MMEHHU, OTYECTBE U (PaMUIINH CHCIIUANKCTA, IPUHSABIIETO TeJe(OHHBIN 3BOHOK.

Pexomennyemoe Bpems TeneOHHOro pasroBopa - He Oonee 10 MHHYT,
JUYHOTO YCTHOTO MH(MOpMUpoBaHus - He O60see 20 MUHYT.

[Ipy HEBO3MOXHOCTH CIICIHAINCTA, TPHUHSABIIECTO Tele()OHHBIH 3BOHOK,
CaMOCTOSITEJIbHO OTBETUTh Ha TOCTAaBJICHHBIE BOMPOCHI, TEICPOHHBIM 3BOHOK
MOJKET OBITh TIepeaapecoBaH (TIepeBeieH) IPYroMy CICIIHAIUCTY.

2.18.2. UnnuBuayaibHO€ MUChMEHHOE MH(pOpMUpoBaHUE (MO DJIEKTPOHHOMN
MOYTE) OCYIIECTBIIACTCS HAMpPaBICHUEM OJJIEKTPOHHOTO TMHChMa Ha aapec
AJIEKTPOHHOW TIOUTHI 3asBUTENSI W JOJDKHO COJAEpKaThb YETKUW OTBET Ha
MIOCTaBIICHHBIE BOMTPOCHI.



I1l. AxMuUHHCTpaTHBHBIE POLEYPbI

3.1. Omnwucanwe nOCIENIOBATEIbHOCTH JACHCTBUNA MpPU MPEIOCTaBICHUU
MYHUIUIIATBHOW YCIIyTH.

IlocnenoBaTembHOCTH M COCTAB  BBINOJIHAEMBIX  aIMHHUCTPATUBHBIX
opoueayp INpuBeleHbl Ha  Oyok-cxeme B mpuioxkeHun Ne 3 K
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

[IpenocTaBneHne MyHULMNAIBHON YCIYI'M BKJIIOYAET B C€0sl BBIIOJHEHHUE
CJIIEAYIOIIMX AIMUHUACTPATUBHBIX IIPOLEAYD:

- IPUEM U PETUCTPALUIO 3asIBJICHUS, HEOOXOIUMOTO AJIs OKa3aHMsl YCIIYTH, C
ONMCHIO IPWJIATa€MBIX JTOKYMEHTOB;

- IOpoBEepKa  NPEACTABICHHBIX  JOKYMEHTOB  Ha  COOTBETCTBHUE
YCTaHOBJICHHBIM TPEOOBAHUAM;

- PacCMOTPEHUE 3asIBICHUS PYKOBOJUTEIIEM apXUBa;

- HaIIPaBJICHUE 3asBJICHUS YIIOJITHOMOYEHHOMY COTPYIHHUKY Ha UCIIOJHEHHUE;

- IIOArOTOBKA HMTOTOBBIX JIOKYMEHTOB (KOIMM ApPXUBHBIX JIOKYMEHTOB,
MOATBEPKIAIOIINX MTPABO Ha BIAJICHUE 3€MJIEI) M MX BblJava 3asBUTEIIO.

3.2. OcHOBaHMEM [l Havaia NpeaoCTaBICHNs JAaHHOW aAMUHUCTPAaTUBHON
YCIYTH SIBIIIETCS NOCTYIUIEHUE 3asBJICHUS O NPEAOCTABICHUHM MYHHIIMIIAJIBHOU
YCIIYI'Y B apXUB OT 3asiBUTEIIA K JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IIPUEM
U PErHCTpPalUI0 JOKYMEHTOB, JTMOO HANpaBJICHHE 3asBJICHUS U JOKYMEHTOB B
AJIIEKTPOHHOM BHJI€ WIH I10 I10YTE.

OTBETCTBEHHBIM 32 HMCHOJHEHWE NAAHHOM aJMWUHHUCTPATUBHOW IPOLEAYPHI
ABJISIETCA TOJDKHOCTHOE JIMIIO ApXHBA.

CpOK HUCHONHEHHs] JAHHOM aJIMUHUCTPATUBHOM IMPOLEAYpPHI COCTaBISET |
pabounii eHb B JIcHb 00OpaIeHu .

[Ipy nu4HOM OOpallleHHH [OOHKHOCTHOE JIMIO0 apXHWBa YJIOCTOBEPSIET
IIOJIJHOMOYMSI U JINYHOCTh 3asIBUTENS, IPUHUMAET U PETUCTPUPYET 3asiBJICHUE B
KYpHajie pEerucTpaluy oO0palleHuil TpakJaH U CTaBUT OTMETKY Ha 3asBJICHUU O
NPUHATUU 3asIBJICHUS.

[Ipn mnocrymeHnu 3asBIE€HHAST W JOKYMEHTOB B JJEKTPOHHOM BHJIE,
JNOJDKHOCTHOE JIMIIO PAcledyaTbiBaeT ITOCTYIUBIIHWE 3asBJICHUE W JOKYMEHTBI,
¢bukcupyer (axT HX TNOJYyYEHUS B OIKypHAJE PErUCTpallMd  BXOMSIIEH
KOPPECIIOHICHIINH.

[Ipy nDocTyruieHMM 3asBIEHUA IO IOYTE 3aKa3HbIM IMHCBMOM C
YBEIOMJICHHEM O BPYYEHMH, [JOJDKHOCTHOE JIMIIO BCKPBIBAET KOHBEPT W
PETUCTPUPYET 3asBICHHUE B JKYPHAJE PErUCTPALUHA BXOASAIIENH KOPPECIIOHICHIUN
apxuBa.

3.3. Pe3ynpTaToM HUCHOJHEHHS AAaHHOW aJAMUHUCTPATUBHON MPOUEHAYpPHI
SIBJIIETCSL PETUCTPALIUS 3asIBJICHUS B KypHaJe perucTpanu o0pameHuil rpaxian
100 B )KypHaJle pEerucTpalvy BXOASIIEH KOPPECTIOHIEHIIUH.

CrocoOoMm  (ukcanuu pe3yinbTaTa BBINOJIHEHHUS aJMHUHUCTPATUBHOM
MPOLEAYPHI SBIIAETCS 3alMCh B YKA3aHHBIX XypHAJIAX U OTMETKA O MPUHITUU
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3asiBieHUs] (MpU JIMYHOM OOpalleHUM 3asiBUTENS), YBEIOMJIEHUE O MOJTYYEHUU

3asIBJICHUS C IAKETOM JOKYMEHTOB 10 JIEKTPOHHOMU MOYTE.

3.4. MakcumanbHOE BpeMsl, 3aTPAYEHHOE Ha MPOLENYPY PaCCMOTPEHHS
PYKOBOJIMTENIEM apXWBa 3asIBJICHUS, HA3HAYEHUE YITOJIHOMOYEHHOTO MCIOIHUTENSA
U TIepeiauy eMy 3asiBJICHUs, HE TODKHO MpeBbIaTh 1 pabouero qHs

3.5. Ilopsimok paccMOTpeHHs] TOKYMEHTOB B apXUBE M MPUHSATUE PELICHUS O
Mpe0CTaBICHUN (0TKa3€ B MPEIOCTABICHUN) MyHUIIMTIAIBHON YCIIYTH:

3.5.1. OcHoBanumeM nns Hayana JEUCTBUA B  MPEAOCTaBICHHUH
MYHULIUNAIBHOMN YCIIYTH SIBIISIETCS MOCTYIUIEHUE 3aPETUCTPUPOBAHHOIO 3asBJICHUS
C KOMIUIEKTOM JOKYMEHTOB.

3.5.2. OTBETCTBEHHBIM 3a MCIIOJHEHUE AJMUHUCTPATUBHOM MPOLEAYPHI
SBJIETCS YIIOJTHOMOYEHHBIN UCTIOJHUTET.

3.5.3.  YNOJIHOMOYEHHBIM HCHOJHUTENb TOTOBUT KOMHHU  APXHUBHBIX
JIOKYMEHTOB, MOATBEPKIAIOIIMX MPABO HA BJIAJACHUE 3€MIICH, HAXOISAIIMXCS Ha
aApXUBHOM XpaHEHUH, JUO0 MHPOPMALMOHHOE NMHUCHMO 3asBUTENI0 00 OTKa3e B
MPEI0CTABIEHUA MYHULIMIIAIbHON YCIYTH.

3.5.4. Ha KaXX1oM JIUCTE KONHUHU apXMBHOTO JOKYMEHTA, ITOATBEPKIAIOIIETO
IpaBO Ha BIJAJECHUE 3eMied, mnpocrasiserca mramn «Komusa BepHay,
IOANKCHIBAETCS PYKOBOJMTEIIEM AapXWBa U 3aBEPSETCS IE€YaTbl0 ParlOHHOIO
apxuBa MO «3eneHorpa cKuid paion».

3.5.5. [lpu  HEoOXOOAUMOCTH K  aApPXUBHOM  KONMUU  JIOKYMEHTa,
NOATBEP)KJAIOIIETO MPAaBO HA BJIAJACHUE 3€MIICH, NPUIAraloTCs JOKYMEHTHI,
SBJIIOLIMECS IPUIIOKEHUEM K OPUTMHAIy OCHOBHOTO JIOKYMEHTa. B 3TOM ciyuae
KQKJIbII JTUCT TOKYMEHTa MPUIIOKEHUS TTOJIUCHIBAETCA U 3aBEPSETCS B TAKOM K€
NOPSIIKE, KAK U OCHOBHOM JJOKYMEHT.

3.5.6. IIpu OTCYTCTBMM JOKYMEHTOB B apXHBE 3asBUTEIIO HAIPABISETCS Ha
Onmanke paloHHOTO apxuBa (mpwioxkenue Ne 4 Kk AJIMUHUCTPATUBHOMY
peryiaMeHTy) yBeIOMJICHHE 00 OTKa3e B MCIOJHEHUUW MYHULIMNAIBHON YCIyTd C
OOBSCHEHHEM €T0 TPUYHH.

3.5.7. B ciyuae, xorja B 3asiBJI€HUHU OTCYTCTBYIOT HEOOXOAUMBIE JIJIsl TOUCKA
CBEJCHMSI, 3asiBUTEII0 HaIpaBisIeTcs MHCbMO C MPOCHOOH  yTOUHEHMS
HEOOXOAUMBIX NTaHHBIX MJI1 HCHOJHEHUs yciayru. Ilocne momydeHusi oTBeTa C
YTOYHEHHBIMU  JAaHHBIMH TIpUEM W TepBUYHaAs o0paboTKa  3asBICHUSA
MPOU3BOAUTCS Ha OOLIMX OCHOBaHMsX. ECiu ¢ MOMEHTa yBeAOMIICHHUS 3asiBUTENS
O HaJM4YUHU HEJOCTATKOB B MPEJCTABICHHOM 3asIBJICHUU HE IOCTYIWIH CBEICHMUS,
HEO0OXOAMMBIE JJIsl BBIIOJIHEHHS YCIIYTH, 10 UCTEUEHHs cpoka 15 pabouux aHel,
HayMHAsT C JaTbl PETUCTPALMU 3ampoca, PYKOBOAUTEIb AapXWBa TOTOBUT
yBEJOMIIEHHE 00 0TKa3€e B MPEJOCTABICHUN MYHUIIUTIAIbHOU YCIIYTH.

CpoOK BBIIOJTHEHUS TAHHOTO JICUCTBHUS COCTaBIsAET He Oojee 15 (maTHAIIATH)
pabouux aHEH.

OOt Cpok MpenoCTaBICHUsI YCIYTH B CIIy4ae HaJIW4uus HEAOCTAaTKOB B
MPEJACTABICHHOM 3asiBJICHUU WJIM TOKYMEHTAaX HAa4MHAET UCUUCIATHCS C MOMEHTA
YCTpPaHEHHUsI 3asIBUTEIIEM BBISIBJIEHHBIX HEJJOCTATKOB.

3.6. IlonroroBka UTOrOBBIX IOKYMEHTOB U BblJaua UX 3asBUTEINIO.
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3.6.1. I[OJI}KHOCTHOG JUOO apXuBa, OTBCTCTBCHHOC 3a IIPOM3BOJACTBO IIO

3asIBJICHUIO, YBEAOMIIACT 3asBUTENII 00 OKOHYAHWHM MPEIOCTABICHUS YCIYTH M
IpeIaracT eMy MOJIYYHTh Pe3yJIbTaT YCIYTH JIMYHO WM MTOCPEICTBOM MOYTOBOTO
OTIIPABIICHMUSI.

3.6.2. Ilpu namyHOM OOpalIeHUW 3asBUTENS JOJDKHOCTHOE JIMIIO apXHBa,
OTBETCTBEHHOE 3a TPOM3BOACTBO TIO 3asBJICHUIO, YAOCTOBEPSETCSA, UTO
MOJIy4aTellb yCIyTH SBIISCTCS HWMEHHO TEM JIMIIOM, Ha Ybe UM OQopMIIcH
OpWUTHHAJ apXWBHOTO JOKYMEHTA, IOATBEP)KIAIONIETO IPaBO Ha BIIAJICHHC
3emisield, OO JIMIIOM, Ha KOTOPOTO HaJIeXkaluMm oOpa3oM odopmicHa
JIOBEPEHHOCTh Ha TMOJy4YeHUE JaHHOW MHGOPMAIIUU WU K€ 3aSBHUTEIb SBISETCS
IPSAMBIM HaCJICTHUKOM TpaXkIaHWHA, YKa3aHHOTO B apXHUBHOM JOKYMCHTE.

3.6.3 Jlo/KHOCTHOE JHII0 apXuBa, OTBETCTBEHHOE 3a IMPOU3BOJICTBO IO
3asABJICHUIO, TIpeiJiaraet 3asBUTEII0 paclHUcaThbCsd B IOJYYCHUH pe3yibTaTa
MYHULUIIATBHON YCIYTH B *KypHaJe perucTpanuu oOpanieHui rpaxkiaH.

MakcuMalIbHBIM CPOK ISl UCTIOJTHEHUS] MyHUITUITAIBHON YCITYTH COCTaBIISCT
30 (Tpuauath) pabouux JHEH.

IV. ®opmbl KOHTPOJIA 32 UCTIOJTHEHUEM AJIMUHUCTPATHBHOIO PerjiaMeHTa

4.1. Tlopsmok OCYIIECTBICHHUS TEKYIIEr0o KOHTPOJIA 3a COOJIOJICHUEM U
UCIIOJHEHUEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMHU  JIMIIAMU  JEHCTBYIOIIETO
3akoHomarenbcTBa Poccuiickor dexepaunu M IOJOKEHUN pErjiaMeHTa B XOJe
MPEOCTaBICHUS] MyHUIIUITAIIBHOW YCIYTHU:

4.1.1. Texkyuuit KOHTPOJIb 32 COOJIIOJICHUEM U HUCIIOJTHEHUEM JCHCTBYIOIIETO
3aKoHoAaTenbcTBa Poccuiickonn Penepanny U IMOJOKEHUN pErIaMeHTa B XOJE
MPEJOCTABICHUS] MYHULIMNAIBHON YCIYTM OCYIIECTBISETCS IyTEM MPOBEICHUS
MIPOBEPOK COTPYAHUKOB apXHUBa PYKOBOJIUTEIEM apXuBa.

4.1.2. [lepuoAMYHOCTh OCYIIECTBJICHHUS TEKYIIETO KOHTPOJIS OMpEeaesieTcs
PYKOBOJUTEIb apXUBa.

4.2. TlopAioK M NEPUOANYHOCTh OCYILIECTBIECHHUS TUIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KaueCcTBa MPEJOCTABICHUS MyHUIIUIAIBHON YCIyTH, B TOM
quCiIe TOPAI0K U (OPMBI KOHTPOJIS 32 MOJHOTON M KA4eCTBOM IPEIOCTABIICHUS
MYHHUIUITAIBHOW YCIYTH:

4.2.1. KonTposb 3a TMOJHOTOM M  KauyeCTBOM  MPEIOCTABIICHUS
MYHULIMNAIBHON  YCIYrM BKJIOYAaeT B ceOs TMpOBEICHHE IUJIAHOBBIX (B
COOTBETCTBHUH C YTBEPKIACHHBIM Ipa)koM) ¥ BHEIUIAHOBBIX TTPOBEPOK, MPOBEPKH
TaKXe MPOBOAATCS IO KOHKPETHBIM 00paIeHUsM 3asiBUTEIICH.

[InaHOBBIE W BHEIUIAHOBBIE MPOBEPKU MPOBOJATCS 3aMECTUTEIEM TJIaBbl
MYHULIUNATBHOTO  O0pa3oBaHUsl  «3€JICHOTPAJCKUN  palioH»- HadyaJbHUKOM
YOPABJICHHUS TI0 B3aUMOJICHCTBUIO C TIOCEICHHUSIMHU, KOOPAMHUPYIOIMIUM PadOTy
apXuBa.

Bce nnaHoBble MPOBEPKHU JOJKHBI OCYIIECTBISATHCS PETYJSPHO, B TECUCHUE
BCET0 MEPUOJA AEATEILHOCTH MO MPEIOCTABICHUIO MYHUIIUNIATLHOU YCITYTH.
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4.2.2. ITo pe3yJabTaraM TMPOBEJACHHBIX TMPOBEPOK B  Cilyyae

BBISIBJICHUS HapyILIECHUs MOPSAKa MPEAOCTABICHUS] MyHULUIIAIBHON YCIyTH, MPaB
3asBUTEJIEV BUHOBHBIE JINIIA ITPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHM C
JEHUCTBYIOIMM 3aKoHonarenbcTBOM Poccuiickonn denepanum M NMPUHUMAKOTCS
MEpBI IO YCTPAHEHUIO HAPYLICHU.

4.3. OTBETCTBEHHOCTbh JIOJKHOCTHBIX JIML, MYHULMIAJIBHBIX CIIyXallUX 3a
peueHus U AevcTBus (Oe3/eiCcTBUE), TPUHUMAEMBbIe (OCYIIECTBIISIEMBIE) B XOJI€
[PEA0CTABIICHUS] MYHULIUITAIIBHON YCITYyTH:

4.3.1. JJomKHOCTHBIE JUIA, MYHHUIMIAJIBHBIEC CIy>KallUe, YYaCTBYIOLIHE B
IPEA0CTaBICHUH MYHUIUTIATBHOM YCIIyTH, HECYT MIEPCOHAIIBHYIO
OTBETCTBEHHOCTh 3a MPUHITHE peuieHud u JedctBus (Oe3neicTBre) mpH
NPEAOCTABICHUA MYHULIMIIAIBHON YCIYTH.

4.3.2. llepcoHanbHasi OTBETCTBEHHOCTb YCTAHABIMBAETCA B JOJKHOCTHBIX
UHCTPYKILHUSAX B COOTBETCTBUU C TPeOOBAHUSAMU JCHCTBYIOIIETO 3aKOHOAATENHCTBA
Poccuiickon denepanunm.

4.4. TlonoxeHus, XapakTepu3ylollue TpeOOBaHUS K MOPAAKY U (dopmam
KOHTPOJIA 3a MPEJOCTaBICHUEM MYHUIIUIIATBHOU YCIIYT'H, B TOM YHUCJIE CO CTOPOHBI
rpaxkaaH, uX OObEIUHCHUN U OpraHU3aIN:

4.4.1. Iopssnok M GopMbI KOHTPOJISL 32 MPEIOCTABICHUEM MYHUIIUIAIbHOU
YCIYTH JOJDKHBI OTB€YaTh TPEOOBAHUSM HENPEPHIBHOCTU M JAEHCTBEHHOCTHU
(@pdexkTuBHOCTH).

4.4.2. I'paxxnane, ux OObEAMHEHUS U OpPraHU3alMM MOTYT KOHTPOJUPOBATh
IIPEAOCTABICHHE MYHULUINAJIBHON YCIYyTH IIyTEM IOJYyYEHHUs] NUCBMEHHOW U
YCTHOW HMH(OpMalMU O pe3yjbTaTax MPOBEACHHBIX MPOBEPOK U MPHUHATHIX IO
pe3ynbTaTaM IpOBEPOK MEpax.

V. docyneOHblii (BHeCYyAeOHbI) MOPSI0K 00KAJOBAHUSA PelIeHn i
U aeiictBuil (0e31eiicTBUSI) OPraHa, NpeaoCcTaB/IsIoIIero
MYHUIHMTAJBHYIO YCJIYTY, a TAKKe J0JKHOCTHBIX JIUIL
U MYHUIIUNAJIBHBIX CIYKAMX

5.1. 3agBuTens uMeeT MpaBo Ha JocyAcOHoe (BHeCylneOHOEe) 00xajJoBaHUE
perieHuit u nercTBuil (0e3meicTBUsl) apXuBa, a Takxke JehcTBuil (0e3aeicTBYS)
JOJDKHOCTHBIX JIMI] M MYHHIIMTIAIBHBIX CIYKAIIMX B XOJE MPEIOCTABICHUS
MYHHUITUTIATIBHOM YCIYTH (Z1anee - nocynedHoe (BHecyneOHoe) 00xKaloBaHHE).

5.2. Tlpenmetom nocyneOHOro (BHeCyneOHOro) 00KaJoBaHUS SIBISIOTCS
KOHKPETHOE pelieHue u JehcTBue (0e3eiicTBUE) KOMUTETA, a TaKKe JEeWCTBUS
(Oe3neiicTBME) MOJDKHOCTHBIX JIMII W MYHUIMITAIBHBIX CIYXaIUX B XOJC
MPEIOCTABIICHUS] MYHUIIMTMAIBHOW YCIYTH, B pe3yjibTaTe KOTOPBIX HAPYIICHBI
npaBa 3asABUTENS Ha MOTYYSCHUE MYHHUITUIIAILHON YCIyTH, CO3JaHbl TIPETISITCTBUS B
MPETOCTABICHUH €My MYHHUITUTIATHHOU YCITyTH.

5.3.  3BasButenu  moryT  oOxayioBaTh  jaeiicTBus  (Oe3nelcTBue),
YIOJHOMOYEHHOTO  JOJDKHOCTHOTO JIMIIa apXWBa TIPU  MPEIOCTABICHUU
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MYHUIUTIATBHOM YCIIyTH BO BHECYJCOHOM TMOpPAJIKE PYKOBOJMUTEIIO

apxuBa, rinaBe MO «3eneHorpaickuii paion».

Kanoba Ha neiicTBus (0€31eUCTBUE) U PEIICHUS JOJDKHOCTHBIX JIMIl apXHUBa
(manee - xanoba) MOXKeT OBITH MOJaHa Kak B (popMe yCTHOTO OOpaleHus], TaKk 1 B
MUChbMEHHOM (B TOM YHCIIe AJIEKTPOHHON) (hopMme:

mo anpecam: 238530, Kamuuunrpamckas o07acTh, T. 3eIE€HOTPAICK,
yin.Jlenuna, a. 1 (paiionnsiii apxuB), yi. Kpeimckas, a. 5-a (agmunuctpanus MO
«3eneHorpaJcKuii paiion);

no tenedonam: 8(40150) 3-13-83, 8 (40150)4-22-38;

0 3JICKTPOHHOM MmouTte aaMuHUCTpanuu: admzelenogr@baltnet.ru.

5.4. B paccmotpenun obpaiiieHus (kao0bl) MOXKET OBITh OTKa3aHO B CIIydae:

OTCYTCTBUS yKa3aHUs (aMWIWK 3asBUTEIS H IOYTOBOTO ajpeca, II0
KOTOPOMY JIOJDKEH OBITh HalpaBlieH OTBET (B Ciydae €cld B YKa3aHHOM
oOpallleHuu COoJep)KaTcs CBEJIEHUS O TMOATOTaBIMBAEMOM, COBEPIIAEMOM WJIH
COBEPIICEHHOM  MPOTUBOIPABHOM  JIEIHHHM, a Takke O JIMIe, €ro
MOJITOTABIIMBAIOIIEM, COBEPIIAIONIEM WIIM COBEPIIHMBIIEM, OOpaIeHHe MOICKUT
HaIPaBJICHUIO B YIIOJIHOMOYEHHBIM OPTaH B COOTBETCTBUU C €0 KOMIIETEHIIUEH );

€CTM TEKCT TMHUCBMEHHOTO OOpaIleHHWs HE TOAIAeTCS MPOUYTEHHUI0, O YeM
cooOmIaeTcsl 3asBUTENIO, HANpaBUBIIEMY oOpalleHue, eciu ero damwius u
MOYTOBBIN aJpec MOAAAIOTCS MPOYTCHHIO;

MOCTYIUJICHUSI OT 3asBUTENS OOpalleHHs O TMPEKpaIleHUH PaCCMOTPEHUS
paHee HanpaBJIEeHHOTO OOpalIeHUS.

B paccMoTpenuu oOparieHus o CyIiecTBy MOXKET ObITh OTKa3aHO B CIIydae:

HaJgu4Msl B OOpalleHUU HELEH3YPHBIX JUOO OCKOPOUTENBHBIX BBIPAKEHUH,
yIPpO3bl JKU3HU, 370POBbI0 U UMYIIECTBY JOJKHOCTHOTO JIMIIA, a TAKXKe YjIeHaM
ero ceMbu (B OTOM CiIy4ae B aJapec 3asBHUTENS HAMpaBIsSETCS MHUCHMO O
HEJIOMYCTUMOCTH 3JI0YTIOTPEOICHUS CBOUM MPABOM);

ecaru B oOpaiieHuu oOxalmyeTcs cyAeOHoe pelleHue (B 3TOM  cliydae
oOpareHue BO3BpAIACTCsl 3asgBUTENIO C Pa3bICHECHUEM TMOpsIKa 00>KaJOBaHUS
JTAHHOTO CYJIEOHOTO PEIICHMUS);

ecni B OOpalleHHH COJEPKUTCS BOMPOC, HA KOTOPBIA 3asBUTEIIO
MHOTOKPAaTHO JaBaJMCh NMHCHbMEHHBIC OTBETHI IO CYIIECTBY B CBS3M C paHEe
HaIpaBJIsieMbIMU B OJIMH M TOT YK€ OpPraH WU OJHOMY U TOMY K€ JOHDKHOCTHOMY
JUITy OOpalieHusIMH, U TIPH 3TOM B OOpAIICHWHM HE TPHUBOISITCS HOBBIC JTOBO/IBI
wim  oOcTosiTeNhCcTBA (B OTOM  cllydae  3asBHUTENb  yBEAOMIIAECTCS O
0€30CHOBATEIPHOCTH HAIMPABJICHHUS OYEPETHOTO OOpaIleHHs] U TPEKPAIEHUU C
HUM TIEPENUCKU 10 JaHHOMY BOIIPOCY); pelieHue o Oe30CHOBATEIHHOCTH
OUYepeaHOro OOpalIeHUS W TMPEKPAIICHUH TMEPEIUCKH 3asBUTENIEM IO JaHHOMY
BOINIPOCY TPUHUMAETCA PYKOBOAMUTENIEM apxXuBa, TJaBod aamuHuctpainuu MO
«3€JICHOTPAJACKUI PalioOH»;

€CJIM OTBET IO CYIIECTBY MOCTaBJIECHHOTO B OOpAaIllEHUH BOMPOCA HE MOXKET
ObITh NaH 0e3 pasriialieHus CBEJACHMIA, COCTaBISIONIMX TOCYAapCTBEHHYIO WIIH
VHYIO OXPaHSIEMYIO JEHCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickoin ®denepanun
TaliHy (B 9TOM cllydae 3asBHUTENI0 COOOIIAETCS O HEBO3MOXKHOCTH J1aTh OTBET II0



13
CymcCTBY IIOCTaBJICHHOT O B HEM BOIIpOCa B CBA3HM C HCAOIYCTHMOCTBIO

pasriameHus yKa3aHHbBIX CBEACHUN).

B cnydae eciau nmpuyuHbI, MO KOTOPBHIM OTBET MO CYIIECTBY MOCTaBICHHBIX B
oOpaIrieHuu BOMPOCOB HE MOT OBITh JaH, B TOCIEAYIOIIEM OBLIN yCTPaHCHHI,
3asiBUTENb BIIPaBE BHOBb HANPABUTh OOPAIlIEHHE B YIIOJHOMOYEHHBIN OpraH.

5.5. OcHoBaHueM Uisl Hayajga MpOUEAypbl T0CyneOHOro (BHECYIeOHOrO)
o0>KaJoBaHUsl SIBJIAIOTCS NUCBMEHHbIE JHOO YyCTHbIE (IIPU JIMYHOM TIpPHUEME)
oOparteHus 3asiBUTEICH.

5.5.1 [IIuceMenHoe oOpallleHHME JOJDKHO  COJEpPXKaTh  CICAYIOIIYIO
UH(POPMAILIUIO:

- HAMMEHOBAaHME YIOJHOMOYEHHOI'O OpraHa, B KOTOPBIH HampaBlseTCS
oOpatienue, MO0 JOHKHOCTh PYKOBOJAWUTENS YHOJHOMOYEHHOTO OpraHa, B
KOTOPBIN HaIpasisieTcs: oopaieHue, b0 ero Gpamuiius, UMsi, OTYECTBO;

- ¢daMumus, UMsl, OTYECTBO (MIPU HATMYWH) 3asIBUTENS, TIOYTOBBIA ajapec, 1o
KOTOPOMY JIOJDKEH OBbITh HaIllpaBJIeH OTBET;

- HANMEHOBAHWE OPTaHa, YYaCTBYIOIIETO B MPEIOCTABICHUN MYyHHUITUTIATLHOM
YCIIyTH, JOJKHOCTb, (aMuiidg, UM M OTYECTBO JOJDKHOCTHOTO JIUIIA,
MYHHUITUTIAJIBHOTO CITy’Kamero (Ipu HaJu4Yud CBEICHHI), pEIICHUe W JIEHCTBHS
(Oe3neiicTBUE) KOTOPOTO 00KATYIOTCS;

- CYIIECTBO 00aTyeMoro pelieHus u 1elcTBui (0e3necTBus);

- TMYHAas TOJIMUCH U JIaTa.

JlommomTHUTERHO B 0OpaIeHUH MOTYT YKa3bIBaThCS MPUYUHBI HECOTJIACHS C
o0XaJdyeMbIM peIIeHHeM U JACHCTBUAMH (Oe3lelicTBHEM), 0OCTOATENbCTBA, Ha
OCHOBAHHWHM KOTOPBIX 3asBUTENIb CYMTACT, YTO HAPYIIEHBI €ro IpaBa, CBOOOIBI H
3aKOHHBIE MHTEPECHI, CO3/IaHbl MPEMSATCTBUS K MX pealu3aluu JUO00 HE3aKOHHO
BO3JIOKEHA Kakas-n0o 005S3aHHOCTh, TpeOOBaHHMS OO0 OTMEHE pEIIeHUs, O
MPU3HAHUKM HE3aKOHHBIMH JEUCTBUM (O€37eHCTBUSI), a TaKKe HHBIC CBEICHHUS,
KOTOPBIC 3asIBUTETh CAUTAECT HEOOXOTUMBIM COOOITUTH.

K  ofOpamennto MoOryT OBITh  TPWIOKEHB  KOMHUU  JIOKYMEHTOB,
MOJITBEPIKIAIONINX HM3JI0KEHHBIE O0CTOSATENhCTBA. B TakoMm ciydae 3asBHTENEM
MPUBOAUTCS TIEPEUCHb MPUTIATAEMBIX JOKYMEHTOB.

5.6. 3asgBUTENM MMEIOT MPABO Ha MOJIydeHHE MH(GOPMAIUU U JOKYMEHTOB,
HEOOXOAUMBIX JUIsl 00OOCHOBAHUS U PACCMOTPEHHUsI OOpaIIeHHUS.

[Ipu paccMoTpeHMHN OOpaIIeHUs 3aIBUTEIIO MPEAOCTABISIETCS BO3MOKHOCTh
O3HAKOMJICHUS C JOKyMEHTaMU M MaTepuallaMH, KacalolUUMHUCS PACCMOTPEHHS
oOpaleHus, eci 3TO He 3aTparuBaeT IMpaBa, CBOOOIBI M 3aKOHHBIE MHTEPECHI
JIPYTUX JIUIl U €CIM B yKa3aHHBIX JOKYMEHTaX W MaTephayiax He cojepiKaTcs
CBEJICHUS, COCTABJSIIONIME TOCYJApCTBEHHYIO WM HMHYIO  OXPaHICMYIO
JEVCTBYIOLIMM 3aKOHOAATEILCTBOM Poccuiickon denepannu TanHy.

5.7. Cpok paccMoTpeHusi oOparieHus coctasisger He Oonee 30 aHEl co aHS
perHCTpaliui  3asABJICHUS]T B TOPSIKE,  YCTAHOBJIEHHOM  JICHCTBYIOLIUM
3aKOHOJATENbCTBOM Poccuiickon denepanuu.
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5.8. 3asBUTEIIb BIIpaBe oOOKajloBaTh JeWCTBUs (Oe3aeicTBHE)

JOJDKHOCTHBIX JIMIL], MyHULHUIAJIBHBIX CIy’KalluX, a TAaKK€ NPUHUMAEMbIE MU
pelIeHNs TpU MPEJOCTABICHUN MYHMIMIIAIBHON YCIYrM B CyA€OHOM HOpSIKE.
3asBUTENb WMEET TMpPaBO Ha TMOJy4eHHEe HHPOpMAIMM H JOKYMEHTOB,
HEOOXOJIMMBIX U1 0OOCHOBAHUS M pAaCCMOTPEHUS KaJIOOBbI.

5.9. XKanoGa cuMmTaeTcs pa3pelIEHHOW, €CIM PAacCMOTPEHBI  BCE
IIOCTaBJICHHBIE B HEW BOIIPOCHI, IPUHATHI HEOOXOAUMBIE MEPHI, TaHbI IMCbMEHHBIE
OTBETHI (B TOM YHUCIJIE B AJIEKTPOHHOU (hopMe) WM IaH YCTHBIM OTBET C COTIacHs
3asBUTEIIS.
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[Tpunoxenue No 1
K AIMUHUCTPAaTUBHOMY pPEIJIaMEHTY

Nudopmanus
O CTPYKTYPHOM ITOAPa3I€JICHUU OpraHa MECTHOTO CAMOYIIPABIICHUS,
MPENOCTABIISIONIETO0 MYHHUIUIIAJIBHYIO YCIYTY

[ToutoBblli anpec paiioHHOro apxuBa MO «3eneHOrpajacKkuil paioH» i
MPEOCTaBIICHUS] TOKYMEHTOB M OOpallleHUi Ipak/laH 3a MOJYyYEHUEM YCIYyTH U
KOHCYJIbTALIUSIMU:

238530, Kanununrpajackas 06yactb, T. 3eJ€HOrpajack, yi. Jlenuna, 1. 1.

Anpec 3eKTpoHHOM TouTHl I crpaBok: admzelenogr@baltnet.ru; aapec
caiiTa agMuHUCTpanuu: WWw.zelenogradsk.com.

KonrakTHblil TenedoH paitonHoro apxusa MO «3eneHorpaackuil paiion»
JUISL CIIpaBOK M KoHcybTanuii: 8-40150-3-13-83.


http://www.zelenogradsk.com/
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[punoxxenne Ne 2
K AZIMHUHUCTPAaTUBHOMY PETJIAMEHTY

MO «3enenorpaackuii paiion»

PAMOHHBIN APXWB
238530 r. 3enenorpanck, yiu. Jleauna, a. 1

3ASBJIEHUE

1. damunust, ©Ms1, OTIECTBO (BCE UX
M3MEHEHHS), AaTa POXKACHUS JINIIA, O
KOTOPOM 3aIlpalliiBaeTCs apXUBHAS
nHDOopMaITus

2. @amunaus, UMsl, OTYECTBO JINIIA,
3aMpanIuBaroIIero apXUBHYIO
WH(OPMAIIHIO U OTHOIICHHE K JIUILY, O
KOTOpPOM HH(OpMAIIHs 3apaninBacTCs
(Ons 3as68umeneil, 3anpawusarouux
uHgopmayuro o opyaux auyax). Aapec,
No Tenedona

3. Kyna u nnst kakoit nenu
3anpammBaeTcsa nHhopMauus(ykazams
aopec, 8 ciyuae HeoOX0OUMOCMU
nOYMOo6020 OMNPABIEeHUS)

Coneprkanue 3ampoca u opma oTBeTa,
KOTOPYIO 3asIBUTEIIb JKEJIAET IMOTyIUTh:
(apxuBHas cIipaBKa, BBITMCKA, KOTIHSI
ApXHMBHOTO JIOKYMEHTA)

Hyoicrnoe noouepknyms

HpeI[CTaBJ'IeHHI)IG JOKYMCHTBI

CBenieHus 0 nepuojie padboTsl

OcHOBaHME MPEJOCTABJICHHS OTBETA

®doug Ne

Onuce Ne

En. xpanenust Ne

JIuct Ne

IMonmuce 3asgBuTENA

O.11.0.

OtMmeTKa 0 perucTpanuu 3asiBJICHUA
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[Tpunoxxenne Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

BJOK-CXEMA
NpeACTABJICHUS MYHULUNIAJIBLHON YCJIYI'H
«IIpenocraBiaeHue KOMMHA ApXMBHBIX JOKYMEHTOB, IOATBEPKAAIOIIUX IPABO
Ha BJIaJICHHUE 3eMJIeiD»

Hauvano npenocraBienuss MyHUIIMIIATLHOW YCITYTH:
OpUEM U PETUCTPALIUs 3asIBJICHUS, HEOOXOUMOTO ISl OKa3aHUsl YCIIYTH, C OIHCHIO
MIpUJIaraéMbIMU JIOKYMEHTaMU — B JIEHb 00palleHus

I

BU3HUPOBAaHUE PYKOBOJIUTEIIEM apX1Ba 3asBJIICHUS HA MTPEJOCTABICHUE YCIYTH —
B TeucHue 1 (ogHOr0) padouero aHs

il

IIPOBEPKA IPECTaBICHHbBIX JOKYMEHTOB Ha COOTBETCTBUE
YCTaHOBJICHHBIM TPEOOBAHUSM - B TeueHHe 2 (IByX) paboumx JHEH

4

[ paccMOTpEeHHUE 3asIBIICHUS - B TeUeHHUe 2 (IBYX) pabounx aHEH ]

4

MOATOTOBKA UTOTOBBIX JIOKYMEHTOB U UX BbIjIaua 3asiBUTEIIO — B TCUCHUE
25 (nBaanaTu NsATH) pabovmX THEH

{

Oxka3zaHne MyHUIIMIIAJILHOM YCITyTH 3aBEPILEHO
MaxkcruManbHbINA 00LIUI CPOK IpeocTaBIeH!s] MyHUIIMTIAIBHOMN YCIIyTH
HE JToJbKeH npeBbimarth 30 pabounx aHeil
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ITpunoxxenne Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Poccuiickas ®@enepanus
KAJIMHUHI PAJICKAS OBJACTD, 3EJIEHOI'PAJICKUIA PATOH
MYHUIINIIAJIBHOE OBPA3OBAHUE
«3EJIEHOT'PAJICKUI1 PATOH»

PAVOHHBIN APXUB
238530, KanvHuHrpagckasa oon. Ten.. (40150) 3-13-83;
r. 3eneHorpaack, yn. JleHuna, g. 1 dakc: (40150) 4-22-11
Ne E-mail: admzelenogr@baltnet.ru

Ha ucx. Ne oT
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