POCCUMNCKAS ®EIEPAIIUSA
KAJIUHUHITPAJTICKAS OBJIACTD
AIMUHUCTPIIASA
MYHULIUIIAJIBHOI'O OBPA3SOBAHUS
GEJEHOI'PAJICKHI TOPOJCKOM OKPYT»

IHOCTAHOBJIEHHE

OT «07» mrous 2021 r. Ne 1218
r. 3eIIeHOTPaJCK

06 yTBepKAeHHN AIMHHHCTPATHBHOTO PEerjiaMeHTa NMPeloCTABIeHHUS
MYHHIHNAJbHOH yeayru «IlpegocraBiienne BO BiajieHHe H (MJIH) MOJb30BaHUe
HMYIIeCTBa, BKJIYEHHOT0 B IepedeHb MYHULIUNAJIbHOI0 HMYIIECTBA,
NMpeAHA3HAYEHHOI0 /il Cy0ObeKTOB MaJIOr0 U CpeJAHero npeInpuHUMATEIbLCTBA
U OpraHu3anuii, o6pasyriux HHGpacTpyKTypy NOAAEePKKH CyObeKTOB MaJIOT0
M CpeJHero npeJInpuHAMAaTEIbCTBa» B HOBOH pelaKkiuu.

B cootserctBuu ¢ @epepanbHbiM 3akoHOM OT 06.10.2003 roma Ne 131-®3
«O0 o0mux MNpUHIOMIIAX OpraHU3allMd MECTHOTO CaMOYyIpaBleHHS B PocCHICKOM
Oenepanun», OenepanbHbM 3ak0HOM 0T 24.07.2007 roma Ne 209-®3 «O pazputuu
MaJIoTO X CpemHero npeanpuHuMarensctBa B Pocculickoir  Denmepanumy,
QenepanbubiM  3akoHOM oT 27.07.2010 roma No 210-@3 «OO6 opraHuzanuu
IIPEAOCTABIECHU T'OCYNapCTBEHHBIX M MYHHULHUIIAJIBHBIX YCIYT B MYHHITHUIIATIHLHOM
o0pa3oBaHUU «3€JEHOrPaICKUil TOPOJCKOW OKpyr», DemepalbHBIM 3aKOHOM OT
27.11.2018 roma Ne 422-03 «O mpoBeAeHUU 3KCIIEPUMEHTa TIO0 YCTAHOBJIECHHUIO
CIIEIMAJIBHOIO HAJIOroBoro pexuMa «Hanor Ha mpodeccrnoHanbHEIN TOX0m», B I[EIIX
[IOBBIIIEHUS Ka4eCTBa [IPENOCTaBICHNU MyHUIIMIIANBHBIX YCIYT Ha Tepputopuu MO
«3eJIEHOTPaICKUA  TOPOACKOM  OKpyI»,  IIOCTAaHOBJIICHHWEM  aIMUHHCTPAIUH
MO «3enenorpanckuili roponacko okpyr oT 18.04. 2011 roma Ne 348 «O6
YTBEPXKICHUM IOpsAKa pa3pabOTKH U YTBEPXKIEHUS  aIMHUHHUCTPATHBHBIX
PErTaMeHTOB  MPENOCTaBJI€HHMs  MYHHLMNAIBHBIX  YCIyr  aIMHHHCTpaluei
MYHHIHUIAIBHOIO  00pa3oBaHHs  «3€JICHOTPAJICKUN  TOPOACKOH  OKpyr» H
MYHHIMIIAIbHEIMA  YUPEKICHUAMH, ITOABEIOMCTBEHHEIMU aiaMuHUCTpanuun MO
«3eNIeHOrpaJICKuii TOPOACKOM OKpyr», amMunuctpauus MO «3eneHorpaackuii
TOPOJICKOM OKPYT» IOCTAHOBJ AET:

1. VTBepauts  AIQMHUHHCTPAaTUBHBIA  pEerilaMeHT  [PeIOoCTaBIEHHA
MyHHALIMNansHOU ycnyru «lIpemocraBneHue Bo BiazeHwe W (WIHM) IMOJIB30BaHUE
HMYIIEeCTBa,  BKIIOYEHHOIO B  IIEPEYECHb  MYHUIMIIAIFHOTO  HMMYIIECTBA,
IIPEHA3HAYEHHOI0 I CYyOBEKTOB MaJloro U CpPEeIHEro MpeaIpHHHMATENILCTBA H
opraHu3anui, o0pasyromux HHOPACTPYKTYPY HOINEPKKA CYOBEKTOB MAajoro u
CPEIHEro IpPEIIPUHAMATENBCTBA» B HOBON pENakIW{ COTJIACHO TMPHIIOKEHHIO K
HAaCTOSIIIEMY [IOCTAHOBJIEHHUIO.

2. Ilocranosnenne ot 12.11.2018 roma Ne 2655 «OO6 yTBepkmeHHH
AIIMUHHACTPaTUBHOIO pEerVIaMEHTa IIPEJOCTaBICHUS MYHHIMIIATbHON  YCIYTH
«ITpenocraBienre BO BiajeHWE U (KJIHM) MOJTH30BaHHE UMYIIECTBA, BKIIOYEHHOIO B



IepedeHb MyHHIUIAIBHOTO UMYIIeCTBa, IPEHA3HAYEHHOr0o s CyOBEKTOB Majoro
M CpeJHero MpeAlpUHUMATENCTBA ¥ OpraHU3allui, 00pasyromux HHPPaCTPYKTypy
IOJJIEPKKA CyOBEKTOB MAaJIoT0 K CPEJHEr0 MPeANpUHUMATENBCTBA» CUUTATh
yTPaTUBIINM CHUILY.

3. Vmpapnenmro nenamu axmuHucTpanud (H.B. Bauapuna) ofecreduts
pa3MellleHHe HACTOANIEr0 IOCTAHOBICHHMS Ha oduiuaneHoM caiite MO
«3eIeHoTpaCKUi TOPOLICKON OKPYI».

4. Otnmeny 5KoHOMMYEecKoro pasutust U Topropmu (MI. Ilymununa)
ofecreduTh OMyOINMKOBAHWE HACTOSIIErO IIOCTAHOBIEHHS B  OOIIECTBEHHO-
IIOJIMTHYECKOM razere «BonHay.

5. KoHTpoih 32 HCIOTHEHHUEM HACTOSAIIEIO ITOCTAHOBIICHUS BO3JIOXKHATH HA
3aMECTHUTeNS IJIaBhl aJMHUHHCTpAllMM - HadajlbHUKA YIPAaBJICHUS CEIbCKOIO
xo3siicTBa MO «3eneHorpazackuii ropozckoit okpyr» (ILI1. bopoBHuKoB).

g‘
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rJlaBa aIMUHUCTPALAN
MYHHUITAIIATEHOTO 00pa30BaHus
«3enmeHoTpaICKUil TOPOICKOU OKPYT»




[IpunoxexHue
K TIOCTAHOBJICHUIO aIMHHUCTPAIIMA
MO «3eneHOTPAaICKHINA TOPOICKON OKPYI»

» e 2021 1. Ne/3

§

OT «

AJIIMUHUCTPATUBHBIA PETJIAMEHT
MpeaoCcTaBAeHH MYHHLMIIAJIBLHOM YCIyTH
((HpeJIOCTaBJIeHI/Ie BO BJIAJCHHEC U (I/I.)II/I) II0JIB30BaHHE I/lMyHIeCTBa, BKJIHOYCHHOI'O B nepeqeﬂb
MyHHIIHHaJIbHOFO HMyIIICCTBa, npezma:maqenﬂoro JIA CyﬁbeKTOB MaJioro 1 CpeaHero
HIpeJNpPHHAMATEIHCTBA U OPraHU3aNuii, 00pasyromux HHGPACTPYKTYPY HOIIEPKKH
cyﬁ’beKTOB MaJIoT0 U CPEAHEro HpB/]l‘IpHHHM&TCﬂLCTBﬁ».

1. OO01re MoJI0KEeHUS

1.1. AIMMHWCTPAaTHBHBIH  pErJIaMEHT IIPEJOCTAaBICHMS MYHUIMIIATbHON  YCIyTH
«IIpemocTaBjieHHe BO BiaJ€HHE M (WIH) IMOJIB30BAHUE MMYIIESCTBA, BKIOYECHHOIO B IIEPEICHDL
MYHHUIHUIAIGHOIO MMYINECTBA, IIPEJHA3HAYEHHOrO JUIi CyOBEKTOB Majioro U CPEAHero
IPEeINPUHAMATENBCTBA M OpPraHu3aliif, 00pasylomux HHOPACTPYKTypy MOMAEPKKA CYOBEKTOB
Mallor0 M CPEJHEr0 IpPeIIpPUHUMATENLCTBA) (famee — AJMHHUCTPATUBHBIA PETJIAMEHT)
paspaboTad B ILe/sIX IOBBINIEHMS KadecTBa MCIONHEHWS W JOCTYIIHOCTH DE3yJIbTaToB
IpeIOCTAaBIEHAs YCIYId, CO3MaHds KOMGOPTHBIX YCIOBHME [yIi moTpebuTened pe3yiIbTaToB
NpEeJOCTAaBJICHAST ~ YCIyTH, OIpelNeNdeT Kpyr 3agBUTCICH, CTaHAapT  [PEAOCTaBICHHA
MYHHIMIIATEHON YCIYTH, COCTaB, IOCIEN0BATENLHOCTD U CPOKU BBIIOTHEHUS 8IMHHUCTPATUBHBIX
Hpolenyp, TpeGOBaHUS K TOPSIKY HUX BBIIONHEHHS, B TOM HYHCJIE OCOOEHHOCTH BBITOIHEHHUA
aJIMHHHICTPATHBHEIX MPOIEAYpP B O3JIEKTPOHHOH QopMe, a Takke OCOOEHHOCTH BBIIOIHEHUA
amMuEHCTpathBHEIX mporenyp MKY «MHOroQyHKIHOHANLHBI IEHTP IO IMPEAOCTABICHUIO
rOCYIapCTBEHHEIX W MYHUIMIAILHBIX YCIYT «3elIeHOTPajicKoro TOpPOJCKOro OKpyray (mamee -
M®ILI), yIoJIHOMOYEHHBIA OpraH (OTHEN SKOHOMUYECKOTO Pa3BUTHs W TOPrOBIM aJMWHHUCTPAlMU
MYHUIIUIIATEHOT0 00pa3oBaHus «3eleHOrPaJCKui roposickol okpyr» (manmee — Otmen), GpopMmel
KOHTPOIS 3a HCIIOJNHEHWeM PernameHTa, HOCYAeOHBIN (BHECYNEOHBIH) MOPANOK 0OGXKaTOoBaHUS
pemenuii u gedicTBuil (Ge3meiicTBMA) opraHa, MPEIOCTABILIONIECIO MYHUIMIAIBHYIO YCIYTy, a
TaK)Ke JOIDKHOCTHBIX JIMI, MYHMIMIIATBHBIX CIyXKAalUX IIPH IPelOCTABICHUHM MYyHHIUIATbHOH!
YCIIYTH.

1.2. AIMUHHUCTPATHUBHBIA pEriIaMEHT PEryIUpyeT IPaBOOTHOIICHHUS, BO3HUKAIOIINE IIPH
IpENOCTABIIEHAN BO BIaJeHHe U (WIM) IIOIb30BAHME WMYINECTBA, BKJIIOYCHHOTO B IEPEICHB
MYHULMTIAIGHOIO HMMYIIECTBA, IPEJHA3HAUYEHHOIO JUIi CyOBEKTOB MAaJlor0 M CPEOHETO
IpeNpHHEAMATENLCTBA U OpraHu3anui, o6pasyrommx HHOPACTPYKTYpPY IOMNEPKKH CyOBEKTOB
MAaJIOr0 U CPEIHEr0 MpeANPHHAMATENLCTBA

1.3.  3agBUTENIMU IIPU IPEIOCTABICHHH YCIYTH ABIAIOTCA CyOBEKTHI MAJIOr0 U CPEITHETO
[PEIIPAHAMATEIBCTBA - XO3SHCTBYIOMHME CYOBEKTBI (FOPHIMYCCKHE JIHAa U WHIUBUIyalbHBIE
IpeIPUHUMATENHN), OTHECEHHBIE B COOTBETCTBHH C YCIOBHAMH, yCTAHOBICHHBIME DenepalibHBIM
3akoHOM 0T 24 mrons 2007 r. Ne 209-®3 «O pa3BUTHH MAJIOTO U CPENHETO MPEAIIPHHUMATEIIHCTBA
B Poccuiickoit @epepanuiy, K MaJIbIM [IPEINPHATHSAM, B TOM YHCIIE K MHKPOIPESINPHATHAM, H
cpeanuM npeanpusTasiM (nanee - cyobexTel MCII), (3a uckiroueHIeM rocy1apCTBEHHBIX OPTaHOB
H WX TEPPHTOPHAIBHBIX OPTaHOB, OPraHOB TOCYNAPCTBEHHBIX BHEOIOUKETHBIX (OHIOB H HUX
TEPPUTOPHAIBHEIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJEHHUs), JHOO YIOTHOMOYCHHEIE
Ope[CTaBUTENM, & TaKk JKe (U3HYECKWE JIMLA, He SB/LIOIIHECS HHAMBUAYAIbHBIMA
[peIIPUHAMATEISIME, [PUMEHSIOMHIE CIEIUANbHBIA  HAIOTOBBIA  PEXKHM «Hamor Ha
mpodeCCHOHANBHEIN  OXOA» (Hanee — 3asgBUTENH), 3AMHTEPECOBAHHBIC B HCIONB30BAaHHH
HMYIIECTBA MYHHUIUITATEHOTO 00pa3oBaHus «3€MEHOrPAJICKUN TOPOJCKOH OKPYT», BKIIOUEHHOIO B
IepedeHh MyHHIMIATGHOTO HMYIIECTBA MYHHIHTATBHOTO 00pasoBaHus —«3eICHOTPaCKui
TOPOJCKON OKPYT», CBOGOJHOTO OT IpaB TPETHUX JIMIL (33 HCKIIOYCHHEM HMYIIECTBEHHBIX MPaB
CyOBEKTOB MajJoOr0 W CPEIHETO NPEeANpPHHAMATENLCTBA), IIPEIHA3HAYEHHOTO MU Tepelavd BO



BaJicHUE ¥ (WIM) IIOJB30BAaHHE CYyOBEKTaM MAalloro IPEANPHHUMATENbCTBA M OPraHH3alMsAM,
o0OpasyromuM HHQPACTPYKTypy HOAEPKKH CYOBEKTOB MAJIOT0 U CPEIHETO MPEANPHHAMATEILCTBA
(manee - IlepeueHs UMyImecTBa).

1.4, Tpebopanus k HOpsIKy HHGOPMHPOBAHHS O MPEAOCTABIEHHH MYHHUIMIIAILHON
YCIIyTH.

1.4.1. Mectonaxoxaenne u rpapuk paboTsl AJIMAHUCTPALIUH.

Anpec: 238530, Poccus, Kanuuunrpanckas o6macts, T. 3e1eHorpaick, yi. KpeiMckad, Sa.

I"'paduk pabGoTBl AIMUHHCTPAIHH:

TNOHENCSILHUK — IIITHHIIA ¢ 9.00 mo 18.00,

nepepsiB ¢ 13.00 go 14.00

cy660Ta — BOCKpeceHbe BBIXOJTHOM

Anpec opunuansHOro caiita AIMUHUCTpaIK B ceTh «MHTepHET»: www. zelenogradsk.com,

1.4.2. Mecronaxoxaenue OTnena:
Anpec: 238530, Poccus, Kanununrpanckas o6macts, T. 3ei1eHorpaick, yi. JlenvHa, ka6.16.
- BpeMs pabotst OTaena:

[IOHEAETBHUK — MIATHUIIA ¢ 9.00 no 18.00
nepepsiB ¢ 13.00 go 14.00
cy660Ta — BOCKpeceHbe BBIXOTHOH

- peXxuM mpueMa rpakaan OTaenom:

cpena 9.00-13.00; 14.00-18.00
YEeTBEPT 9.00-13.00; 14.00-18.00
cyb6ota — BockpeceHne BBIXOTHOU

- renedons! Otaena:
Otzmen 3KOHOMHUYECKOTO DPa3sBUTHS W TOProBiIM aaMuuuctpaiy MO «3eneHorpaackuis
TOPOJCKOM OKPYI» - HadanbHUK otaena: (840177) 2-93-12.

1.4.3. Mecronaxoxaenne MOIL].

Anpec: 238530, Kamuununrpanckas o0nacTb, T. 3eneHorpanck, up-t. KypopTHsi, 15.

1.4.3.1. T'padux paGoTsr:

noregenbaUK: ¢ 9.00 mo 18.00;

BTOpHUK: ¢ 9.00 mo0 18.00;

cpena: ¢ 9.00 go 18.00;

ugeTBepr: ¢ 9.00 mo 20.00;

matauia: ¢ 9.00 mo 18.00;

cy66ota: ¢ 8.00 mo 17.00;

BOCKPECEHbBE: BBIXOTHOM JICHb.

Bpems mepepeiBa A1 OTABIXa U NUTAHUS YCTAHABIMBACTCS TPABUIIAMH BHYTPEHHETO
TPYZIOBOTO pacmopsaKa.

Tenedon ms cpasok: 8 (40150) 3-23-30.

1.4.3.2. Anpec opunuansroro caiita M®I] B cetu «MutepreT»: www.mfc39.ru.

1.4.4. TeneboHBI CTPYKTYpPHBIX MOApa3feicHUd AIMHUHHCTPAIMH, YYaCTBYIOIIUX B
IIPEIOCTABICHUH MYHUIIUTIATBHOU YCIYTH:

- Otmen 3KOHOMHYECKOTO Da3sBUTHsI U TOProBnu aamuaucTpanud MO «3eneHorpanckuii
ropozackoi okpyr»: 8 (40177) 2-93-12.

- YIOpaBleHHE MMYIIECTBEHHBIX M 3EMENbHBIX OTHOIICHWH amMmuHuEcTparmu MO
«3eJeHOrpasiCKuit TOpoacKoi oKpyr»: 8 (40150) 4-22-33.

- IlpaBoBoii komuTerT amMuHuCcTpauuu MO «3eneHOrpaaCKUuil TOPOJICKON OKPYI»:
8(40150)4-22-04.

1.4.5. Tlopsnok mOyd4eHHS 3asBUTEISAMH HHQOpMALMK IO BOMPOCAM IIPEIOCTABICHUS
MYHMIHNAIBHON YCIIyTH, CBEIEHUHM O XOJe MPEeNOCTaBICHUS YKA3aHHBIX YCIYT, B TOM 4YHCJIE C




Hcronb30BanneM (elepalbHOM TOCyIapCTBEHHON pHGOPMAIMOHHON CHCTEMBI «ENUHBIA mOpTAN
rocyJapCTBEHHBIX U MYHHIIUITATBHBIX YCIIyT (byHKITHIL)».

Vka3aHHBIM cmoco® TomadM  3asBIICHAS 3adBHTEIb BIPaBe peajau3oBarb IOCIE
ocymecTsienus [IpaBuTenscTBoM KalnHHHTPAJCKOH obacTy ¥ AZIMUHHCTpaIFed HEOOXOAMMBIX
Mep, HAIPABIEHHBIX HA PEAOCTABICHAE YCIYT B 3JIEKTPOHHON dopme.

1.4.5.1. MrdopMmalys 0 MOpsAKe MPEIOCTaBIeHAS MyHAIIUIATBHON YCIyTH | YCIyT,
KOTOpBIE SABJIAIOTCS HEOOXOMMMBIMH ¥ OOS3aTEeNbHBIME I NPENOCTABICHUA MYHUIIUTIAIBHON
YCIIyTH, JOBOJUTCS 10 3asBUTENEH CIIEIYIOMUMA CIIOCO0aMH:

- HEIOCPEICTBEHHO MpH JHYHOM obpamennnm K crenuanicray MOL], cnenuamcram
Otpena;

- npu obpamennu k crenuamactaM M®IL], crnenmanucram OTzena ¢ MCIOTB30BAHHEM
cpeactB TenedOHHOM CBS3H IO YKAa3aHHBIM B IL 1.4 HAaCTOAIIEro PermamenTa crpaBOYHBIM
TenedoHaMm;

- mpu o6pamenwn B Orzen win M®I] myTeM HCIOTb30BaHUs YCITyT IIOYTOBOM CBS3H;

- [OCPEICTBOM  pasMelleHus B HH(MOPMAIMOHHO-TEICKOMMYHHKAIMOHHOR — CETH
«MHTepHET» B (emepalbHOM TOCYNapCTBEHHOW HH(OPMAIMOHHOM CHCTEME «EnuHpni moprai
rOCYIapCTBEHHBIX ¥ MyHHIUIIATBHEIX yCIIyT (QyHKIMHA)Y www.gosuslugi.ru.

Vka3aHHLIi crmoco® IOojauM  3asBIICHWS 3asBHTEIb BIpPaBe peaju3oBaTh IIOCHC
ocymecTeierus [IpaButenseTBoM KanmHUHTpaacKol 00macTy I AnmunncTpanueil HeoOX0IUMBIX
Mep, HAIPaBIeHHEIX Ha IPSAOCTABICHHE YCIIYT B SIEKTPOHHOA dopme.

1.4.5.2. Caefiennsi 0 XOJe IIPEIOCTABIECHAs MyHHULUNATBHOM yCIyrH COOOIIAOTCS
crienmamictamu M®L] mwim Otena mocpeIcTBOM TelNe(OHHON CBA3HM UM MPEAOCTABIIIOTCSA TIPH
JIMYHOM o6partesny. [T MoNydeHns: CBEICHHH O XOJie TIPEIOCTaBICHI MyHUIIMIAIEHON yCITyTH
3asBUTEIEM YKa3bIBAlOTCs (HA3bIBAIOTCA) (QaMWITHs, WMsl, OTHYECTBO, JaTa MOAAYM NOKYMCHTOB.
3asBUTENIO IPEIOCTABIMIOTCS CBE/ICHUS O TOM, HA KAKOM dTame (B MPOLEcce BBIIONHEHHs KaKOH
a/IMAHUCTPATABHON TPOIEYPhl) MYHWIMIATBHOM yCIyrW HAaXOMHUTCS MPECTABICHHBIH MM
KOMIUIEKT IOKYMEHTOB.

1.4.6. Tlopsimox, ¢GopMa ¥ MeECTO pasMelleHHs MHpOpManuu, HEOOXOMUMOH A
IpeOCTaRIeHAs. MYHUIUIATBHOR YCIYTH, B TOM YHCIC Ha CTEHAE B MECTE MPEAOCTABICHUA
MyHHIIUTATEHOM YCIyTH, a Takke Ha OQUIMATBHOM CaiiTe AIMWHICTPALHH.

1.4.6.1. Ha wuHGOPMAIMOHHOM CTEHIE, DPaclONOXKeHHOM B momemennd MOII,
pasMeraeTcs cleayromas HH(GopMarus:

- MecToHaxoxaeHHe ¥ Tpaduk paGorsl AnmuHHcTpanuu, M®II, Oraena, HoMepa
TenedOHOB JUIs CIIPABOK HO(Pa3IeIeH)H, PEI0CTABILIONMX MYHHIUIAIBHYIO YCIYTY;

- anpec o(HUIIMATBEHOTO caifta AMWHACTPALAT B uHGOPMAIIHOHHO-
TeeKOMMYHHKAUHOHHOH cetH  «MHTEpHET», COIEpKamero HHQoOpManuio o  TOPsAKe
[IPEIOCTABIICHAS MyHUIIMNIATILHON YCITyTH;

- WCUEpHBIBAIONMYM MepedeHb JOKYMEHTOB, HEOOXONMMBIX UL HPENOCTABICHA
MYHUITUTIAIBHOR YCIIYTH,

- 06pa3el] 3aMoTHEHNS 3asBICHHA O IIPEJOCTABICHIU MyHUIIUIIAIBHON YCIyTH.

1.4.6.2. Ha oQumuaneHOM  cafiTe ~ AIMHHHCTpaluH B HH(QOPMAIMOHHO-
TeIeKOMMYHHKaIMOHHOM cetd «MHTepHET» www.zelenogradsk.com pasmermaeTcs CIleayromas
nHpopMaIus:

- MECTOHAXOXIeHHe U rpaduk pabotsl Anvunuctpanuy, MO, Otnerna;

- mepeuens MOI], B KOTOPHIX NPENOCTAaBIACTCS MyHHIMIAIbHAA yCiyra, anpeca
MECTOHAXOKICHUS, TeTIe(DOHBI;

- HOMepa TeneOHOB TO/pa3/elleH!H, yIaCTBYIOIMX B TIPEJIOCTABNCHAN MyHHIIMTIAIbHON
yCITyTH;

- azpec odUIKraIbHOrO calita AMUHHUCTpALUU B uH()OpPMAIMOHHO-
TeeKOMMYHHKAIHOHHOW cetr  «UHTepHEeT», comepiamiero HHQOpPMAlMiO O  HOpSIKE
IPEIOCTABICHUS MyHUIAIIAIBHON YCITyTH;

- ajipec 37IeKTpoHHOH mouTel OTrena,;

- TOpANOK TONyYeHWs 3asBUTENAMH HWHQOpManud II0 BOIPOCAM MPENOCTABICHUS
MYHHLHMTIATEHON YCIIyTH, B TOM YHCIIE CBEICHMH 0 XOJIe TTPEIOCTABIICHIS MyHULIMITATTEHON YCITYTH;
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- HCUCPIBIBAIOIIMM MEPEYeHb JOKYMEHTOB, HEOOXOMMMBIX I IIPENOCTABIEHUS
MYHULUIIAIEHON YCIIYTH;

- oOpaser 3arosHenus 1 61aHK 3asABICHUS O IPSAOCTABICHAN MYHUITUNIATEHON YCITYTH;

- OIIMCaHUE MPOIELYPhI IPENOCTABICHUS MYHULIMIATBHOM YCIIYTH;

- umHpopMaIMA O TOpAAKe OOXKAIOBAHWS 3asSBHTENEM OTKa3a B IPEIOCTABICHUH
MYHUIUIIANBHOMN yCIIyTH;

- IIONIHBIA TeKcT PermaMenTa.

1.4.6.3. B denepansHOif rocynmapcTBeHHOM WH(OpManHoOHHON cucTeMme «EmuHBIM
IIOpTall FOCYAAapCTBEHHBIX U MYHULUNAIBHEIX yCIyT (QYyHKIHI)» www.gosuslugi.ru pazmernaercs
cienyromasi “HGopMaIus:

- mHQopmanms 06 yerayre B CBOIHOM peecTpe OCYIapCTBEHHBIX ¥ MyHHIHIATBHBIX YCIYT
(pymxuumit) m Ha EqurOM mopraie rocy1apcTBEHHBIX M MyHHIUIATBHBIX YCIyT (bynxrTHii);

- OmaHKk 3asBIEHHS M HCUCPIBIBAIONIMN I€PeYeHb JOKYMEHTOB, HEOOXOMUMBIX JUIS
IPENOCTABICHUS MYHUIMIATBHON YCIYIH W 00ECIeYeHHs NOCTyNa K HUM IS KONMPOBAHHS U
3aII0JTHEHHS B 3JIEKTPOHHOM BHJIE.

2. CranmapT IpeoCTaBIeHHUS MYHHIIUITAIBLHON yCIYyTH

2.1.  MynunmnaneHas yclyra, LIpPEIOCTABIEHHE KOTOPOH pEryIHpyeTcss HACTOSIIUM
pernaMeHToM, uMeHyertcs «lIpemocraBieHue BO BUameHHe M (W) MOJNB30BAHWE HMMYIIECTBa,
BKJIIOYEHHOIO B IIEPEYCHb MYHHIMIIAIBHOIO MMYILNECTBA, IPEJHA3HAYCHHOTO Uil CyOBEKTOB
Majoro ¥ CpeIHET0 IPEANPHHMMATENLCTBA M OpraHu3alui, o6pasyrommx HHOPACTPYKTypy
HOIEPKKH CyOBEKTOB MAJIOTO U CPEHETO MIPEAIPHHAMATEILCTBAY.

2.2, MyHununanbHas ycoyra OpeJoCTaBlIseTcs aaMuaucTpanueir MO «3emeHorpagckuit
TOPOJCKOH OKpPYT» (Haiee — AIMWHHUCTpAIIKS).

2.3. Ilpuem u BBITaYa TOKYMEHTOB II0 MYHHIIMITANLHOMR YCIyTe MOTYT OCYILECTBIATHCS
9€pe3 MYHUIIUIATBHOE Ka3eHHOE y4YpexaeHue «MHOrohyHKIMOHAIBHBIM [EHTP NPENOCTaBICHHS
TOCYJapCTBEHHBIX U MYHHUIMIAJIBHBIX YCIyT» MYHUIMIATBHOTO 00pa3oBaHUs «3eleHOrpagcKuit
ropozickoit okpyr» (mamee - MOILI), B ciydae 3akIrOYEHUs] COOTBETCTBYIOIIErO COTVIAIICHUS O
nepesave IMOIHOMOYMH Ha IIPUEM U BBIIAYY TOKYMEHTOB.

2.4. HemocpencTBeHHBIM OpPraHH3aTOPOM TOPrOB M apeHAOJaTeNeM HMYINECTBa,
BKJIFOYEHHOTO B IIEPEYCHP MYHULUMIAIBHOTO MMYILNECTBA, IIPEJHA3HAUCHHOTO M1 CyOBEKTOB
Majoro ¥ CpeIHEro MNPEANPHHUMATENLCTBA M OpraHM3alui, o0pasyrommx HHOPACTPYKTYPY
MOAJCPIKKA CyOBEKTOB MAIIOTO M CPEIHETO HMPEANPHHAMATEILCTBA (qanee — Ilepedens), SBIIeTcs
AZMUHHCTpALKS B IOPAIKE, YCTAHOBIEHHOM IIpuKa3zoM DenepanbHol aHTUMOHOIONTBHOM CITyKGObI
ot 10.02.2010 Ne 67 «O nopsisxe IpoBeACHAs KOHKYPCOB HMIIM AyKIMOHOB HA NPABO 3aKIOUCHHUS
JIOTOBOPOB  apeHJbl, JOrOBOPOB 0€3BO3ME3IHOIO IONB30BAHHS, [OTOBOPOB JOBEPHTENHHOTO
YIIPaBlIE€HHUs UMYIIECTBOM, MHBIX IOrOBOPOB, NIPEIyCMATPHUBAIONIMX IIEPEXO] IIPAB B OTHOLIEHUH
TOCYAapCTBEHHOTO WM MYHUIIUIIATIBHOTO HMYIIECTBA, U IIEPEYHE BUIOB MMYIIECTBA, B OTHOIIEHUH
KOTOPOr0 3aKJIOYCHHE YKa3aHHBIX OTOBOPOB MOXKET OCYIIECTBILITHCS IIyTEM MPOBEIEHUS TOPTOB
B hopMe KOHKypCay.

2.5.  Ilpu npenocraBneHrE MyHULMITANBHOR yCIYrH AZIMAHUCTpAIUS B3aUMOIEHCTBYET C
OpraHamH — roCy[apCTBEHHOM BNACTH, YyYPEKACHHAMH U OpPraHH3aUdsMH  BceX  (opM
COOCTBEHHOCTH, TpaXXIaHAMH B IOPSAKE, NPELyCMOTPEHHOM 3aKOHONATETBCTBOM POCCHICKOM
Denepanum.

2.6. MyununmnanbHas yciyra IpeoCTaBiseTcss CyOBEKTaM  Maloro M CPEXHEro
IpEIIPUHUMATENbCTBA, OpPraHU3anysM, 00pasyroIUM HHOPACTPYKTYpy NOANEPKKH CyOBEKTOB
MaJOr0 W CPENHET0 IPEANPHHMMATENLCTBA, & TaK K¢ (DM3MUECKHM JIMIAM, He SBIISTIONIHAMCS
UHIUBUAYAIbHBIME NPEAIPHHAMATEISIMA M IIPUMEHSIOIUM CICHATBHBINA HaJIOTOBLIA PEKUM
«Haior Ha npodeccuoHaNbHbIH I0X0M» (Hanee — CaMOo3aHsAThIE) B COOTBETCTBHE ¢ DenepanbHbM
3akoHOM 0T 24.07.2007 r. Ne 209-®3 «O pa3sBUTHH MaJoro ¥ CPEaHEro IIpeaIpHHIMATENHCTBA B
Poccuiickolt  ®enmepanuu» 1IHO0 WX  YHOJHOMOYEHHBIM MPENCTABHTENIM, HAICICHHBIM
COOTBETCTBYIOIIMMH ITOJTHOMOYHMSAMH B IIOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM PoccuiicKoi
Oenepanuu (ganee — 3assBUTEH).



2.7. Pesynbrar mpenoCcTaBlIeHUS MyHHLMITAIBHON YCIyTH

Pe3ynbTaToM IIpeI0CTaBICHUS MyHULIUIIAILHON yCITYTH SBIIIOTCA!

- 3aKJIIOYEHHE OroBopa O Iiepefiade MYHWLHUIAIbHOIO WMYINECTBa, BKIIOYEHHOIO B
[lepeueHs UMyIIECTBA,;

- yBemomiieHre 00 O0TKa3e B IPEIOCTABICHUH MYHUIIUTIABHON YCIyTH.

2.8.  Cpok mpeocTaBieHHs] MyHUIUTIATBHON yCIyTH He JOJDKEH IpeBbiuars 90 nHer co
IHS ToJa4du 3afBUTEIIMH JOKYMEHTOB (Wi B (OpPME OJIEKTPOHHOTO JIOKYMEHTa C
HCIIONb30BaHMeM EJMHOrO MopTaja), YCTAHOBICHHBIX 3aKOHOAATENhCTBOM — Poccuilckoi
Dezepariiu, HACTOSIINM &/MAHHUCTPATHBHBIM PErTaMEHTOM JUTA MPENOCTABICHNs MyHUIUIIAIbHON
YCITyTH.

2.9.  IIpaBOBEIMH OCHOBAHHSMH UL IPEIOCTABIEHUS MYHAULUTIATBHON YCIYTH SBIIAIOTCA:

- Koncrutymnus Poccntickoit @enepanuu;

- Ipaxxnarckuit Kogeke Poccuiickoit Oeneparuu;

- ®enepanpHeni 3akoH 0T 06.10.2003 1. Ne 131-03 «O6 o6mux MpUHIAIEAX OPraHU3aluK
MECTHOT'0 camMoyTpaBiieHus B Poccuiickoli Denepanuuy,

- @enepanbHbli 3akoH 0T 26.07.2006 1. Ne 135-03 «O 3ammTe KOHKYPEHITHN;

- @enepanbubii 3akoH oT 24.07.2007 r. Ne 209-®3 «O pasBUTHM MAJOTO U CPEAHETO
IpeAnpUHAMATENbCTBA B Poccutickoi Denepartumy,

- GenepanbHEL 3akoH ot 02.05.2006 . Ne 59-@3 «O mopsake paccMOTpenust o0pareHHi
rpaxknan Poccuiickoi Qenepanuny,

- @enepaneneii 3akon or 27.07.2010 r. Ne 210-®3 «O6 opraHusanuy IPEAOCTaBICHHUA
rOCYIapCTBEHHBIX ¥ MYHUIUIIAIBHEIX YCIIYTY,

- ®enepanbHbni 3akon oT 27.07.2006 r. Ne 149-@3 «O6 undopmanuu, HHPOPMALHOHHBIX
TEXHOJIOTHSX ¥ O 3alIUTe HHOOPMaLHU»,

- @enepanbueii 3akoH oT 27.11.2018 roma Ned22-@3 «O mpoBeACHUH KCICPUMEHTA IO
YCTAHOBIIEHHUIO CIIELMAIHOTO HAIOroBoro pexuma «Haror Ha nmpodeccroHalbHBIA TOX0M»;

- TlocranoBnenue IIpaButenbcrBa P@ ot 06.05.2008 r. Ne 358 «O6 yrBepxaeHHH
MOJOKEHU O BEIEHUM pEECTPOB CyOBEKTOB MaJloro M CPENHEro MpeANpHHUMATEIbCTBA -
ToTydaTeNnel U 0 TpeOOBAHUIX K TEXHOIOTHYECKHM, IIPOTPAMMHBIM, JTHHIBUCTHYECKUM, ITPAaBOBBIM
U OpraHU3allMOHHBIM CPeICTBAaM 00ECIIeUeHHM MOb30BAHNS YKa3aHHBIMI PESCTPaMU;

- ITpukaz ®AC ot 10.02.2010 1. Ne 67 «O nopsiike IpoBeIeHIsE KOHKYPCOB MM ayKIIHOHOB
Ha TIPaBO 3aKJIFOYEHHUs! JOTOBOPOB apeH[bl, JOrOBOPOB GE3BO3ME3IHOTO II0JIB30BAHMSA, JOTOBOPOB
JIOBEPHUTENLHOTO ¥ HHBIX JOTOBOPOB, IIPENyCMATPHBAIONIMX IEPEXOJ IpaB BIaJeHHs U (W)
[TOJIB30BAHUS. B OTHOIIEHWH TOCYIAPCTBEHHOTO WM MYyHHIHMIIAIBHOTO HMMYINECTBA, W IIEPEIHE
BHJOB MMYIIECTBA, B OTHONIIEHWH KOTOPOIO 3aKIFOYEHHWE YKa3aHHBIX JOIOBOPOB MOXET
OCYIIECTRIIATLCS IIyTEM PO BEICHUS TOProB B (hopMe KOHKypCay;

- HACTOSAIIMM aIMAHUCTPATABHBIN PETIIAMEHT.

2.10. McyepnpBaromuii I€pedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATHBHBIME [TPABOBBEIMU aKTaMH JUIS IPENOCTABIICHUS] MyHUIIUIAIEHON YCIYTH, MOMNEKAIIKMX
IIPEIOCTARIICHUIO 3asBUTENIEM:

2.10.1. JIyis mpenocTaBieHusT MyHHIWIIAIBHOM YCIyTH B COOTBETCTBHH C IEHCTBYIOIIHM
3aKOHONATENHCTBOM Poccuiickoit @emepanuy 3asBHTEI0 HE0OXOmuMO IpenocraBuTh B OTmen
CIIeIYFOIIUE TOKYMEHTEL:

- THUCbMEHHOE 3agBieHHe 00 OKa3aHWW MMYIIECTBEHHOM MONNEPKKH B BHIC
IpefOCTaBIeHHs BO BiaJeHHe U (WIH) IIOTB30BaHHE KOHKPETHOTO 00beKTa MYHUIHUNIATBHOIO
HIMYIIEeCTBa, BKIIOYEHHOrO B IlepedeHb, ¢ yKasaHHWEM: LENH HCIONB30BAaHHSA MMYIIECTBA,
IJIAHUPYEMOTO CPOKa MCIIOIb30BaHM UMYIIECTBA, BU/A [IPaBa, HANMCHOBaHUS 3aABHUTEIA, €TO
FOPHIMYECKOTO aJIpeca, IOYTOBOTO afpeca, 10 KOTOPOMY JIOJDKEH ObITh HAIPaBICH OTBET, NaThl
W C JIWYHOH TOAIHUCLIO 3agBUTENSI WJIM YIOJHOMOYEHHOIO JIMIA, MMOJTHOMOYHS KOTOPOTO
MOATBEPKIAIOTCS COOTBETCTBYIOMIEH OBEPEHHOCTRIO;

- OKyMEHT, MOATBEPIKIAFOIIHH IIOTHOMOYHS JIMIA Ha OCYIIECTBIICHIE JICUCTBUY OT UMCHH
3asBUTENIS - IOPUANYECKOTO JIHIa (KOsl PelleHnst O Ha3HaYeHUH Wi 00 n30panuu Jmubo IprKasa
0 Ha3HAYCHHWH (U3MUIECKOro JHUIA Ha JOJDKHOCTh, B COOTBETCTBHHU C KOTOPHIM TaKkoe (GU3UYECKOS
yuTio 061amaeT IPaBoM JeHCTBOBATE OT UMEHH 3asBUTENA 0€3 JOBEPEHHOCTH.



B cryuae eciu 0T uMeHH 3agBUTENS AEHCTBYET MHOE JUIO HEOOXOAMMO JOBEPEHHOCTD Ha
OCYIIECTBICHHE ACHCTBUA OT MMEHM 3adBHTEIL], 3aBEPEHHYIO II€YATHIO 3asBHUTENs (IPH HAIMIHA
mevartd) ¥ NOANMCAHHYIO pPYKOBOAUTENEM 3asBUTENs (WU IOPHAMYECKUX ITHI) WK
YIIOJIHOMOYCHHBIM 3THM PYKOBOJMTENEM JIMIIOM, MO0 HOTAPHAIBHO 3aBEPEHHYIO KOIIMIO TaKoH
JIOBEPEHHOCTH.

B cmyuae ecmm ykasaHHAasS JOBEPEHHOCTh MOJMHMCAHA JMIOM, YHOIHOMOUEHHBIM
PYKOBOIUTENIEM 3asIBUTEILS, HEOOXOIMMO MOATBEPKIAFONIMI JOKYMEHT IOIHOMOYHUS TAKOTO JTAIIA;

- KOTIUH YYPEUTEBHEIX JOKYMEHTOB 3asBUTEI (VIS FOPUINYECKUX JIHIT);

- 3asBJICHAE 00 OTCYTCTBUM DPELICHHUS O JUKBHIAIWH 3asIBHUTENS - IOPHAXYECKOTO JIMIA, 06
OTCYTCTBHM pEIICHUs ApOMTPaKHOTO CyJa O IIPU3HAHWU 3asBHTENS - IOPUIMYECKOTO JIHIA,
UHIUBUYaTIBHOTO MPEANPUHUMATENS OaHKPOTOM B 00 OTKPBITHH KOHKYPCHOI'O IIPOM3BOJCTBA, 00
OTCYTCTBHH PEIICHUS O IIPUOCTAHOBIIEHHHU JEATENBHOCTH 3aSBUTEIS B IOPSIKE, TPELYCMOTPEHHOM
Konekcom Poccuiickoit @enepanun 06 aqMHHUCTPATUBHBIX IIPABOHAPYIICHHAX;

2.10.2.0tnen B paMKax MEXBEIOMCTBEHHOI0O HH()OPMAIMOHHOTO B3aUMOACHCTBHS
3aIIpalluBacT B OTHOIICHWH 3aBUTEJIS:

- BBIMHCKY ©3 EIMHOrO TroCyJapCTBEHHOTO peecTpa MOPHIAMYECKHX JHI  (JUIsS
IOPUIMYECKUX TTUII);

- BBIIHCKY ©3  EgWHOTO  rocynapCTBEHHOTO — peecTpa  MHAMBHAYAIbHBIX
OpeAnpuHUMATEIeH (111 HHAUBUAYAIBHBIX IpEANPHHUMATENEN);

- KOIIMIO CBUETEIHLCTBA O IIOCTAHOBKE HA yU&T B HAJIOTOBOM OpTaHe.

JOKyMeHTBI, 3almpaliuBacMble YOpPABIEHHEM B pPaMKaX MEKBEIOMCTBEHHOTO
MHGOPMAMOHHOTO B3aMMOJEUCTBHUS, 3asABUTENh BIIPaBE NPEJOCTABUTH IO COOCTBEHHOM
UHULUATHBE.

2.11. HcuepnelBaloIuif IIepedeHb OCHOBAaHHWH i1 OTKa3a B IIpHEME JOKYMEHTOB,
HEOOXOMMBIX JULS IIPEJOCTABICHHS MYHHUIIUITAIBLHON YCIyTH

OcHoBanMs JUIi OTKa3a B IpHEMe 3asBl€HHS M JOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEZOCTABICHUS MYHUIMITATBHOW YyCIyTH, 3aKOHOJATENbCTBOM Poccuiickoit ®Denepauuu He
IIPETyCMOTPEHEL.

2.12. HcuepnmeBalommif IepedeHb OCHOBaHMM JUII OTKasa B  IIPEJOCTABICHUN
MYHUIUTIATBHON YCIYTH:

2.12.1. OcHOBaHHUS I OTKa3a B IPEAOCTABICHAN MYHULUIIATEHON YCIIYTH:

- HCIPENCTaBICHHA OOKYMEHTOB, OIpefeNeHHbIX myHKToM 2.10.1  Hacrosmero
AZIMPHHCTPATHBHOIO PEIJIaMeHTa, THO0 HaJIHYHs B TAKAX TOKYMEHTAX HEJOCTOBEPHBIX CBEICHHIA;

- 3asBUTENB, He sBIseTCs CyObekToM MCII, caM03aHATHIM MM OpraHu3arueii, o6pasyromeit
UH(QPACTPYKTYpy IOANEPKKH CYOBEKTOB MAIOTO M CPEIHEro IpeIIpHHAMATEILCTBA, JTHOO He
COOTBETCTBYIOIIMM TpeOOBaHUAM, YCTaHOBJIEHHBIM YacTaMd 3 W 5 crathu 14 DemepaybHOTO
3akoHa oT 24.07.2007 1. Ne 209-®3 «O pa3BHTHH MAOT0 W CPEHETO IPEANPUHHMATEIHCTBA B
Poccuiickoit @eneparmmy;

- HaJIMYHUe PIICHHs O JINKBUIALIUK 3aBUTENA - FOPUIHUECKOT0 JINIA WITH HATHYKE PEIEHHUS
apOUTPaXXHOr0 Cyla O IpPU3HAHMM 3asBHTENS - FOPUIMYECKOTO JIMIA, MHIAHMBHIYATLHOIO
IpenpuHUMAaTeNs 6aHKPOTOM U 00 OTKPBITUH KOHKYPCHOTO IIPOU3BOJICTBA;

- HaIMYWe pEIIeHWss O IPHOCTAHOBIEHUM JEATEIBHOCTH 3asBUTENS B  IODPSIIKE,
npenycmorperHoM Konexkcom Pocculickolt @enepannu 06 aIMHHECTPATHBHEIX IIPABOHAPYIIEHUSX,
Ha JICHb PaCCMOTPEHHS 3asBKH Ha y4acTHE B KOHKYpCE HIJIH 3asBKY Ha yUacTHE B ayKI[MOHE;

- HCTIpaINBaEMOE UMYIIECTBO, IIEPEIAaHO BO BIaJeHHE U (HIIK) IONE30BAHUE.

2.13. PasMep omaThl, B3EMaeMOH C 3asBHUTENs IPU TPEIOCTARIEHMH MYyHHUIUNAILHOMN
YCIIyTH, U CLIOCOOBI €€ B3UMaHUS

MyHnunumnaneHast yciryra IpeIoCTaBIIseTcs OeCIUIaTHO.

2.14. MakcuManbHBIA CPOK OXHIAHHS B OUYEPENH [PH [OJaYe 3asBIeHHMS M IIpH
IOJIy9E€HUH PE3yNbTaTa IPEN0CTaBICHHS MyHULIUIIAIBHON YCIyTH COCTABISET He Gonee 15 MUHYT.

2.15. Cpox u HOpsANOK PETHCTpAllMH 3asBICHHS O MPEJOCTABIEHUM MYyHUI[MIATBHOMN
YCIIYTH, B TOM YHCIIE B SI€KTPOHHOM hopMme.

2.15.1. Cpok perucTpaiu 3asBIeHUs O IPEAOCTABIECHHN MyHHITMIIATLHOR YCITyTH:

- IIPH JIMYHOM OOpaIieHUH He JOJDKEH IpeBhImars 30 MUHYT;



- [IpH HAIpPABJIEHWH TOKYMEHTOB IO TIOYTE, SIEKTPOHHOM T0YTE, IOCPEACTBOM 3all0IHCHI
MHTepaKTHBHON (QopMbl HA PETHOHAILHOM cermMeHTe llopTana He JODKEH [PCBEIIATh 1 pabouero
JTHSL.

2.15.2.3asBieHHe permcrpupyercs crmenmanucrom MOIL[ B aBTOMAaTH3UPOBAHHOHN
nHbopManuonHON cucteMe (manee — AWC) ¢ mpucBoeHHMEM HOMEpa M AaTbl B COOTBETCTBHHA C
3amuchio B AVIC B cilydae TMYHOTO 06paIIeH s, IOCTYIICHHS TOKYMEHTOB II0 SNeKTPOHHOU MOHTe
B aapec MOLI.

[Ip¥ TOCTYIUICHHH ROKYMEHTOB IIO IIOYTE, IIOCPEICTBOM 3AIONHCHUA WHTEPaKTUBHOI
dopMBI Ha permoHampHOM cermente lloprama pErHCTPAllHIO IPOU3BOIUT  KAHIEIAPHI
aIMHHUCTPAIIAH, ajlee HApaBiaeT 3aspnenne B OTAeN I OKa3aHus yCITyTH.

2.16. TpeGopanust K IOMEINEHUAM, B KOTOPBIX IPEOCTABIAETCA MyHUIMITAIIbHAS yCIIyTa,
YCITYTH, HPEIOCTaBIIsIeMble OPraHM3alisIMy, YIaCTBYIOIIMMHU B [PEOCTaBICHIH MYHHIIATIATIBHOH
yCITyTH, K MecTaM OXHIaHWs U IIpHeMa 3asBUTCNCH, PasMEIICHUs 1 ohopMIICHHS BU3YaIbHOW U
TEKCTOBOM HH(OPMALHMH O TOPSAKE IPETOCTABIIEH S MyHUIIUITAIBHON YCIYTH.

2.16.1.B menIXx HAIIeKAIIero OKa3aHWs MYHHIHUIAIBEHON YCIYTH ¥ 00ecreueHus
JOCTYITHOM Cpefbl JUls MHBAIKIOB M JPYTHX MaIOMOOMIBHBIX TPYII HACENCHHS MOMCIICHHA
M®ILI, Otxena s IpHeMa Tpax[aH TO/DKHBI MaKCHMAaJbHO COOTBETCTBOBATh TpeboBaHUAM
KOMIUTEKCA HOPMATHBHEIX TOKyMeHTOB Poccumiickoit ®enepannu Wit 00eCedeHUs NOCTYIHOCTH
CpPE/IB! KU3HEEATENBHOCTH ISl HHBAIMIOB U APYTMX MalOMOOMIBHEIX TPYIII HACEICHHS, B TOM
quUCIIe:

- Bxox B 3maEme MOI] u AnMHHUCTpalUH OOOPYAYyeTCs MaHAYCOM, CIENUaIbHBIMH
OTpaKIEHUAMHU ¥ TEPHIAaMH, 00ECICUHBAIOMIMME GECIPEITCTBEHHEIA IOCTYT MHBAIKIOB, B T.9.
HMHBaJIAIOB-KOJIICOUHUKOB;

- [OMeIIeHHs IS JMYHOrO TIpHeMa H  OXHIAHHS JIAYHOTO IIpHEMa  TOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-ITHIIEMUAOIOTHYECKIM MTPaBAIaM U HOPMaTHBAM,

- B IepHOJ IIPOBEJEHMsS JWYHOTO mpueMa B Homemenun MOL[ momkHa IEHCTBOBATH
cHCTEMa OXpaHBI ITPABONOPSIIKA M OXPaHbI 3M0POBbs (KTPEBOXKHAS KHOIKA» BBI30BA IIOTHIHH,
TenehOHHAS CBSI3b C SKCTPEHHBIMHE CITyKOaMu);

- B TTOMEIIEHUX JJIs IIPEIOCTABICHAS MyHUIMIIAILHOM yCIYyTd HAa BUTHOM MECTE JOJDKHEL
pacIIoaraThcs CXEMbl Pa3MEIIEHHA CPENICTB IOKaPOTYIICH)s ¥ IyTeH BaKyaliy IIOCETUTENEH U
COTPYIAHHUKOB;

- MecTa IS OKHIAHWS JODKHEI OBITh KOM(ODPTHBIME I 3asBUTENed W OOCCIICUCHBI
HeoOxomuMoi Mebenpro  (CTON, CTYNBs), KaHIEIAPCKMMH MNPHUHAMTICKHOCTAMH, CICHIAMH C
HH(OPMAIMOHHO-CIIPABOYHBIMA MaTepHaaMu (OyKJIeTbl, CIPaBOIHUKH, TJIaKaTEL);

— obecredeHbl MeCTaMHU OOIECTBEHHOTO MTOJTh30BaHus (TyalleTaMH).

2.16.2.TIpueM 3asBUTENEH OCYIIECTBIICTCA HEIOCPEACTBEHHO Y pabouero Mecta
crieramucta M®L], OTBETCTBEHHOTO 3a TIPHEM U Bblmady HOKyMeHTOB. Kaxknoe pabodee MeCTO
crenmanicta MOL, Beaymiero mpreM 3asBUTeNeH, 000pyMyeTCs IEPCOHAIBHBIM KOMIIBIOTCPOM C
BO3MOJKHOCTBIO JIOCTyIa K HMH(QOPMAIMOHHBIM 0azaM [aHHBIX, NEYaTalOmUM, CKaHMPYIOIIAM
yCTPOMCTBAMH, CTYJIOM JUIS IIPHEMa 3assBUTEL.

Cremuammetsl MOI], oCyImecTBISIONME IPHEM 3asBUTENEH, 00eCeINBAIOTCA JTMIHBIMH
HArpyIHEIME HAeHTH()HKAIKOHHEIME KapTodkamu (OeHjukamu) ¢ yKasaHHEM dbamMuy, UMEHH,
OTYeCTBA ¥ JOKHOCTH X (MJIM) HACTONBHBIME TablMUKaMH C yKa3aHWeM (QaMuiiu, HMEHH,
OTYECTBA U JOIKHOCTH.

Kabunersl (OKHA) IIpHeMa 3asBUTENedl OCHAIIAoTCs HWHPOPMAIMOHHBIMU TabMuIKaMu
(BBIBECKAMH) € yKa3aHHeM HoMepa Kabunera (OKHa).

2.16.3. Busyanbnas u TEKCTOBas HHPOPMAIUS O TOPSIKE IPENOCTaBICHUSL MYHHUIIUTIAIBHON
YCITyTH pa3MeInaeTtcs Ha HHQOPMAIHOHHOM CTEH/IC, PACIOIOKEHHOM B IIOMCIICHUH MOILI.

2.17. TlokaszaTem# IOCTYIIHOCTH ¥ KadeCTBa MYHHUIMIIATIBHOM YCIYyTH, B TOM HYHCIC
KOTMYECTBO B3aHMOJIEHCTBUY 3asgBHTENsT C JOJDKHOCTHBIMH JIMIIAMU IPH IIPENOCTaBICHUU
MYHUIMIIAIBHON YCIYTH U UX IPOAOJIKATEIBHOCTD, BO3MOXKHOCTE MOy ICHHUS uHGOPMAITHH O XOJIE
IIPEOCTaBIIEHHsT MyHHUIMIIATBHON YCIYIH, B TOM HHCIE C HCHOJIB30BaHHCM nHGOPMAITMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.17.1. TlokazaTeny JOCTYITHOCTA MyHUIIUNIAIBHOR YCITyTH!



1) mecTopacnonoxenne MOII[, B KOTOPOM OCYIIECTBISIETCS HPHEM IOKYMEHTOB M
BbIIa4a pesysbTara MPEJOCTABICHUS MYHUIMIIANILHOR YCIYTH, C YYeTOM TpPaHCIOPTHOI
JOCTYITHOCTH (BO3MOXHOCTH I06PaThCs 0 MOApasieeHus B mpeaenax 10 MHHYT);

2) BO3MOXHOCTb IIONIyYCHUS 3asBUTENIEM HH(POPMALMU O TOPSIKE IPENOCTABICHHUS
MYHHMIUIIAIBHON YCITyTH:

- 110 TenedoHaM, yKa3aHHEIM B 1I. 1.4.;

- HETIOCPENCTBEHHO y crenuanucToB MOI] nim Otnena (Ha nHGOPMANHOHHOM CTEHE, IPH
JIMYHOM KOHCYJIbTHPOBAHHN);

- Ha o(QHUIHMATEHOM caiiTe AIMWHHCTPALUH B HH(DOPMAIMOHHO-TEIEKOMMYHHUKALILOHHOH
cetd «MHTEpHETY;

- B (enepanbHOH TroOCyZapcTBEHHOM HH(GOPMAIMOHHON cHcTeMe «ETHHBIH mnopran
rOCyJapCTBEHHBIX U MYyHUIUIIANBHBIX YCIYT (QyHKIMHN)»;

3) BO3MOXXHOCTh BEIOOpa 3asBHTENEM MOPSIKA I[OJA49d 3asABICHHS C KOMILIEKTOM
AOKYMEHTOB I IIPEIOCTABICHNS MyHUIIUITIATBHOMR YCITyTH:

- IIyTEM JIAYHOTO 00palleHus;

- IIOCPENICTBOM ITIOYTOBOM CBS3M;

- IOCPEICTBOM HAIPABIICHUS II0 NEKTPOHHOM OYTE;

- nocpenctBom ODenepanbHOM rOCyHapCTBEHHOW HHGOPMANMOHHON cHcTeMbl «EIUHEBIL
NOpTaJl FOCYAaPCTBEHHBIX ¥ MyHUIIMIAIBHBIX YCIyT (()yHKIHIHA)»;

4) BO3MOYKHOCTH MOTYYECHHS 3aBUTEIIEM IIPUMEPHOIO OJIaHKa 3asBICHUS:

-y cnenuanuctoB MOI unu Otnena;

- B (GenmepanbHOM TOCymapcTBEHHOM WMH(GOPMALHOHHON cucTeMe «EIuHBLL rnopTan
rOCYyJapCTBEHHBIX U MyHUIANATBHBIX YCIYT ((YHKIIHN)»;

- Ha O(QUIMANTEHOM caiiTe AJMMHHCTpalvd B MH()OPMAIHOHHO-TETeKOMMYHHKAIHOHHOM
cetu «MHTEpHETY;

5) obecrieueHre  OECPENIATCTBEHHOrO HOCTYyNd K TOMEIIEHHAM, B KOTOPBIX
OCYIIECTBJISIETCA NPUEM NOKYMEHTOB H BbIZada pe3ylbTaTa IIPENOCTABICHHS MYHUIUANIAILHON
YCIIyTH.

2.17.2. Ilokxa3aTenu Ka4ecTBa MYHHIUIIATLHON YCIyTH:

1) CHIDKEHHE umclia obpamenuil momydaresneif MyHUIMITAIBLHON YCIyTH ¢ jKano60i Ha
necTBust (Oe3nefcTBrE) NOTKHOCTHBIX UL IPHU IPEAOCTABICHAY MyHHUIUIANBHON YCIIyTH;

2) TIOJTHOTA ¥ aKTYaIbHOCTh HH()OPMAIMH O HOPSIKE IPEIOCTABIEHAS MYHULUTAIBHOMN
YCITyTH:

- Ha UHQOPMAITHOHHOM CTEHJIE;

- B (enmepansHO rocymapcTBeHHOM HMHQOPMANHOHHON cucTeMe «EIHHBIA ropTran
TOCYAapCTBEHHBIX M MYyHULIMIATBHBIX YCIYyT () yHKIIHIN)Y;

- Ha OQHITMAIBHOM caliTe AJIMHHUCTPAIINHY;

3) COOTBETCTBHE IIOMEIICHWH, B KOTOPBIX OCYINECTBIICTCS IIPHEM JOKYMEHTOB H
BplIa4a DPEe3ylpTaTa, MECT OXHUIAaHHS IpHEMa 3aIBUTEIIMU CAHUTAPHO-3ITHIEMUAOIOTHIECKIM
HOpMaM, a Takke TpeOOBaHHAM, YCTAHOBIEHHLIM HACTOAIIUM PeriiaMeHTOM B  YacTH
KOM(OPTHOCTH;

4) YIOBJIETBOPEHHOCTD IOTy4aTeNed MYHUIMNATBHOW YCIYyIrM €€ KadecTBOM |
JOCTYIHOCTBIO (OIPENeNseTcs B XOJ€ MPOBEJCHHS MOHMTOPHHTA KAdecTBA M JOCTYIHOCTH
MYHULUNAIBHOH YCIYTH);

5) cobirofieHne MOIKHOCTHEIME junamMu M®I] u Otjena, y4YacTBYIOIMMMH B
IPEIOCTABIEHUH MYHHUIUIIATEHON YCIIYTH, YCTAHOBIEHHOIO HOPMATHBHBIMH IIPABOBHIMH aKTaAMMU
IIOpsiZIKa TIPEMOCTABNICHUS MYHULHUNATBHON yCIyTH (B YacTH CPOKa MPeNOCTABIEHHMS, MOPSIKA
HH(POPMUPOBAHHUS, KOMILIEKTA JOKYMEHTOB, OCHOBAHWUI1 171 0TKa3a B IPEIOCTABICHUH YCIIyTH);

6) KOMIIETCHTHOCTD, BEXKIIMBOCTh ¥ KOPPEKTHOCTH HOIDKHOCTHBIX Jiuit M®IT u Otxerna,
OCYIIECTBIISFOIINX HEIIOCPEACTBEHHOE B3aUMOIEHCTBHE ¢ 3asBUTEISIMMU,
7) 0TCyTCTBHE (aKkToB Gonee 4 mepeagpecariii 3B0HKOB, IIOCTYIHBIINX OT 3asBUTEIEH,

OOpPaTUBIINXCS 3a KOHCYJIbTAI[HEH.
2.17.3.1lpy nwaHOM O6pameHMH 3a NOIyYEHHEM MYHMIMIOATBHON YCIYIH 3asBUTENDH
B3aMMOJEHCTBYyeT co cmenuamactom M®I] 1Ba pasa: Tpw mogade JOKYMEHTOB  JUIs



IPEIOCTABICHUS MYHHUIHUIAIBHOX YCIYTH M IPH HONYyYEHUH pe3yibTaTa IIPeJOCTaBIEH U
MYHULUTIATBHON YCIYyTH.

IIpu obparmenuy 3a mONyYeHWEM MYHMUMIAIBHOM YCIyTH IO TIOYTE HIIM IIOCPEICTBOM
(henepanbHOl rocynapcTBeHHON HH(OPMAIHOHHON CHCTeMB! «EIMHBIM HOPTAI TOCYAAPCTBEHHBIX
U MYHULHUIATBHBIX yeuyr (QynKmuil)» 3asBuTeNb B3aUMOAEHCTBYET co crenuanucToM MOILT wmu
Otnena onuH pas.

IIpo/Io/DKATENEHOCTE KaXKI0T0 B3aMMOIEHCTBHS COCTaBISET He Gosee 30 MUHYT. 3aIBUTEND
MOJXKET IOJyIHTh WH(OPMAIMIO O XOJE€ IIPENOCTABICHHS MYHHIMNATLHOR YCIyTH, HCIONb3YS
BXOJAIIUH HOMEP CBOETO 3asIBIICHHS:

- HEIIOCPEACTBEHHO Yy cnenuanucta MOL unmu Otaena;

- C UCIIONB30BAHHEM CPEICTB TeNeOHHOM cBsi3u y crenuanucta MOI] unm Otrena.

2.18. Uuple TpeGOBaHMS, B TOM HYHCIE YIHTHIBAIOIIME OCOGEHHOCTH IIPEIOCTABIICHHS
MYHHLIUTIATLHOR YCIIYTH B 3JIEKTPOHHOU opme.

2.18.1. CrenmaymictoM ML ipe1ocTaBIIOTCs KOHCYIIBTALAH IO CJIETYFOIAM BOIIPOCAM:

- TIOPAJI0K 3aII0JHEHHUS 3asIBIICHUSI O IPENOCTaBIEHIN MYyHUIIUIATBHON YCIIYTH;

- HCHEPIBIBAIOIMK IEPEYCHb [OKYMEHTOB, HEOOXOIMMBIX [UIS IIPEJOCTaBICHUL
MYyHUIUIIATHHON yCIIyTH;

- CPOK pacCMOTPEHHs 3asiBICHHS C KOMILUIEKTOM [OKYMEHTOB /i IIPEHOCTABICHHA
MYHHLUIAIBHON YCIIYTH;

- BpeMs IIpHeMa Ha KOHCYIBTALMIO WM TOJady 3asBICHHUS ¢ KOMIUIEKTOM JOKYMEHTOB IS
IIPEAOCTABIEHNS MyHAIIUIIATEHON YCIIyTH;

- TOpANOK OOKaloBaHus neHcTBUM (Oe3HeHCTBHSI) W pEINEHWH, NPHHATBIX B XOIE
IIPEZOCTABICHUS MyHUIIUITATBHON YCIIYTH.

MakcumansHoe  BpeMsS  YCTHOM  KOHCYJBTALMM O TpPOLENYpPe  IIPEIOCTABICHHUS
MYHUIMIAIBHOH yeiryrn — 20 MUHYT.

2.18.2. Coenmasmcter - OTzieNla, OTBETCTBEHHBIE 34 TPENOCTABICHHE MYyHUIAIIAIBHOMN
YCIIyTH, IPEIOCTABTISIOT KOHCYIBTAIUH 10 CIISITYIOMIAM BOIPOCAM:

- KOMMEHTapui 10 COCTaBy IOKYMEHTOB, HEOOXOOWMBIX JUI IIPEJOCTABICHMUS
MYHHAIIATAIBHON yCIyTH;

- KOMIUIEKTHOCTB IIPEJICTABIEHHBIX JJOKYMEHTOB;

- TPaBUIBHOCTE OGOPMIEHMS JOKYMEHTOB, HEOOXOMMMEIX JUIS  IIPEIOCTABICHHS
MYHUITUTIAIBHON YCIIYTH;

- MCTOYHHMK IOTYyICHHS TOKYMEHTOB, HEOOXOMUMEBIX JUISL IIPENOCTABIIEHUS MyHHULUTIATLHOMN
yCItyru (Opras WK OpraHM3alysl, HX MECTOHAX0KIEHHE).

Crenpamictel MOI] wim Otmena mpu oTBere Ha TenedOHHBIE 3BOHKH, YCTHBIE X
NUCPMEHHBIEC OOpAIleHHs 3ajfBUTENEH 0 BONPOCAM MPEIOCTABIEHHS MYyHHIMIAIBHON YCIyIH
00s13aHBI:

- IpH KOHCYJIbTHPOBAHMH 110 TenedOHy Ha3BaTh CBOK (DAMHUIIMIO, JOJKHOCTB,
HaumeHoBaHue OtTzena, a 3aTeM B BEXIMBOM (OpMe HUETKO M HOAPOGHO TPOMHAOPMEPOBATH
oOpaTHBIIEroCs IO WHTEPECYIOIEM €ro BOIpocaM. [IpM HEBO3MOXKHOCTH —CIENHAINCTA,
IPUHSBINETO 3BOHOK, CAMOCTOSATEILHO OTBETHTh HA IOCTABICHHBIE BOIPOCH! TeNe)OHHBIH 3BOHOK
JOIDKeH OBITh IepeanpecoBal (MEPeBesieH) APYroMy AOIDKHOCTHOMY JIHITY HIIH obpartuBIemMycs
TPAKIAHUHY, NODKEH OBITH COOOINEH TeneOHHEBLII HOMEp, II0 KOTOPOMY MOKHO IOTYYHTH
Heobxommmyro uHpopmanmro. He nomyckaercs nepeampecanus obpatusirerocs Gonee 4-x pas. Bo
BpEMs OTBETa IO TeNe(QOHY He NOMyCKaeTes BeACHHE MapalIE/bHBIX Pa3TOBOPOB ¢ OKPYIKAIOIIIMHE
JFOBMU;

- IIpY KOHCYJIbTUPOBAHUH 110 IIMCBMEHHBIM OOpaIleHusIM JaTh YETKUH U JIAKOHWYHEI OTBET
Ha IIOCTABICHHBIC BOIPOCH C yKa3aHWeM (aMUIIMU, HHUIHAIOB U HOMepa TeledhoHa HCIOIHATEIISL.
OrtBeT HampagIseTes 1o mo4Te (0 3IEKTPOHHOMN II0YTE) IO apecy, yKa3saHHOMY OOpaTHBIINMCS, B
CPOK, HE IPEBBIIAOMHUHA 5 pabo9IuX JIHEH ¢ MOMEHTA IOCTYIIICHHS [IMCBMEHHOTO OOpaIIeHs.

2.18.3. Cpoku mpoxXoxKIeHUs OTACNBHBIX aIMUHICTPATHBHBIX IPOIEAYD, HEOOXOTUMBIX IS
IIPENOCTABIECHNS MyHUIIUIIATBHOM YCIIyTH:



- TpueM, IpoBepKa ¥ PEIMCTpalds 3asBICHHS C KOMIUIEKTOM JOKYMEHTOB —
aIMPHICTPATHBHAS TIPOIE/lypa OCYIIECTBIIETCS B IIEPBBIi pabodHii IEHb ¢ MOMCHTA IIOCTYIIICHHA
3asIBJICHHUS;

- TIepejada 3adBIEHHS C KOMIUIEKTOM JOKYMEHTOB HA4albHHUKY Otnena —
aIMUHICTPATHBHAS IIPOLE/lypa OCYIIECTBIIAETCS B EPBBIA paOouni IEHL C MOMEHTA PCTUCTPALUH
3agB/IcHES WM He mo3aHee 10 gacoB BToporo padodero AHsS ¢ MOMEHTA PETHUCTpALMK 3asBIICHMS,
€CJTH 3asIBIICHHE IIOCTYIIIIIO 1mocie 17 9acoB;

- paccMOTpeHHe 3asBICHHS C KOMIUIEKTOM JOKYMEHTOB HaqaJlbHUKOM Otpena u
Ha3HAYEHUE OTBETCTBEHHOTO HCIIOIMHMTENS — aIMUHHCTpaTWBHAS IIPOLEaypa OCYINECTBIACTCA BO
BTOpO} pabouwnii IEHb C MOMEHTA PETUCTPAIUY 3aSBICHH,

2.18.4. OcoBeHHOCTH IIPeIOCTaRIEHAS] MYHULIUIATBHON YCIIYTH B SJIEKTPOHHOH dopme.

3agBUTENh HMEET BO3MOIKHOCTD MOIyUEHHs IPUMEPHOTO OIIaHKa 3asBICHUS B JIIEKTPOHHOM
BHJIE.

BiioK-cxeMa OCyIIECTBICHHUSI aIMWHUCTPATUBHBIX MPOIEAYP MPUBEICHA B IIPUTOKCHUN Nel
K Perimamenry.

3, CocTas, TIOCIeN0BATeIBHOCTS H CPOKHU BHITONHEHHs aIMAHACTPATHBHBIX POLENyD, TPeOOBAHUA
K TIOPSIKY MX BBIIOJIHEHHS, B TOM YHCTIE OCOOEHHOCTH BBIIOMHEHHA aIMUHHCTPATUBHBIX IPOLIETYP
B 3JIEKTPOHHOH opme

3.1. IlpemocraBneHHe MYyHULMIAIBHOM YCIYTH BKJIOYAcT B cebs  cremyromue
aJMUHHCTPATABHBIE IIPOLIEAYPHL:

- IPHEM ¥ PErHCTPALHS 3asBIEHHSA M JIOKYMEHTOB, IPE/ICTABIEHHBIX 3aBATCIICM;

- Iepe/Iaya 3agBIeHHs ¢ KOMILIEKTOM JOKYMEHTOB HadanbHUKy OTaena;

- pAacCMOTpEHHE 3asBJEHHs € KOMIUIGKTOM JOKYMEHTOB HadanbHukoM OtTmena u
Ha3HAUYEHHUEe OTBETCTBEHHOI'O MCIIOTHUTEIL;

- H3y4YeHHe OTBETCTBEHHBIM HCIIOMHUTENEM 3asIBICHNS, IIPOBEPKA 3asBICHUS U JIOKYMCHTOB
HA HAIMYKE WM OTCYTCTBHE OCHOBAHMIL [ OTKa3a B IPEJIOCTaBIEHHH MyHHUIUIIATBHOH yCITYTH;

- IIOJIFOTOBKA MHCHMEHHOTO YBEIOMIICHHS 00 OTKa3e B IPEJOCTABIECHMH MyHULMIIAILHOMN
YCITyTH;

- opranu3anys 1 nposeeHrne Topros Ha MPaBo 3aKIIOYEHUS JOTOBOPOB apCH/IBL,

- IOATOTOBKA ¥ 3aKJIFOUEHUE JOr0BOpa apeH/Ibl,

- mepezaya oroBopa apeHasl B MOLI 1ist BeIgauy 3asBUTEINIO;

- BBIIa4a 3asBUTENIO JJOTOBOPA apEH/IbL.

3.2. IlpmeM u perucTpanus 3asBIeHUI U JOKYMEHTOB, IPEACTABICHHBIX 3asBUTCICM.

3.2.1. OcHoBaHWEM I Hayaja aIMWUHHCTPATUBHOM NPOLEAYPHI SBISETCS IMOCTYNHMBIICS
3agBIeHAe OT 3asBUTeIs (IPUH IMYHOM OOpPAIIEHWH, IIOCPEJCTBOM IIOYTOBOM CBA3HM MM
3NEKTPOHHOM T0UTEl) B MOLI miy KaHIESIPUIO 3 IMAHACTPALIAH.

3.2.2. Crnenumamuct M®II mpu nonyyeHUH 3asBICHHs C KOMIUIEKTOM JOKYMEHTOB!

- yCTaHABIMBAET IIPeIMET 3asiBICHHU, IIPOBEPSET COOTBETCTBAE 3aiBIEHHUA yCTAHOBICHHBIM
TpeboBaHUsIM HacToAImero PernamenTa;

- PpETHCTpHpYeT IIOCTYNHBINEEe 3asBIECHHE C KOMIUIGKTOM JOKYMEHTOB B [ICHB €ro
nonyuenus B AUIC;

- IPOCTABIISET HA 3asBICHUE HOMEp M JaTy JOKYMEHTa B COOTBETCTBHH C 3aIMCHIO B AUC;

- Ha OCHOBaHUH IOpAAKa IPOXOKACHHI JOKYMEHTOB paccUYUATHIBACT aary BbIAa4dH TOTOBOI'O
pe3ylIbTaTa 3aSBUTEINO, YKA3bIBAET ¢ B ANIEKTPOHHOM PerHCTpalMoRHo# KapTouke B AVIC u cTaButT
Ha KOHTPOJIb;

- oOpMIISIET PACHIUCKy B IPUEME JOKYMEHTOB, MPOCTABIIET HA PACIUCKE HOMED, AaTy
TpHeMa 3asABIEHHMs, JaTy BBINAYM DPACIHUCKH, JAary IMONYYeHHS pPE3yNbTara MNpSHOCTABICHHUA
MYHUIMIIATBHOM YCIIyTH, 3aBepseT IMYHOW IOMIKCHI0 C YKa3aHHEM MOJDKHOCTH, bamMuny,
WHUIMAJIOB;

- mepeaeT 3agBUTENIO Ha TOIHUCH PACIUCKY B IPHEME TOKYMEHTOB (TONBKO MPH JIMIHOM
oGparrtenun 3asButens) u HGOPMEpYET 3asBUTENS O CPOKE U CIOCOOAX MOTYYCHUs PE3YIbTaTa;



- CKaHWPYeT 3asBJIEHHE, JOKYMEHT yJOCTOBEPSAIOIIUHM JHYHOCTB, JOBEPEHHOCTL (IIPH
o0pamleHHWy MPENCTABUTENA), DPACIHHCKY B IIPHEME JOKYMEHTOB, BO3BpAIIAeT JOKYMEHT
YAOCTOBCPSIOIIMY JIMYHOCTD, [OBEPEHHOCTh (IIPH OOpAIEHUH IIPENCTABHUTENS) (TOMBKO IIPH
JIAYHOM OOpaIlleHH ) ¥ IIPUKPEIUIAET 3IEKTPOHHBIE 06pa3bl GalliioB K PErHCTPAMORHON KapTOUKe
B AUC;

- BTOPO# 3K3EMILIAP PACIUCKH O IPUEME 3adBJIEHUS ocTaBisieT B MOI] mist KOHTPOJIA €ro
HCIIONTHEHUS;

MakcuMabHELA CPOK BEIIONHEHHS aAMUHUCTPATHBHBIX ICUCTBHIT — 30 MAHYT.

ITpw mony4eHuy 3agBIICHHS IOCPEICTBOM 3JIEKTPOHHOM MOYTHI MPOLIELYPa IIPOM3BOUTCS B
COOTBETCTBHH C HACTOSIIKM PeriaMeHTOM ¢ IIPOBEIEHUEM IIPOBEPKHU U MOTIMHHOCTH SIEKTPOHHOM
1 (POBOH ITOATHCH.

B cinyuae mocTymienus 3afgBlI€HUS C KOMIUIGKTOM JOKYMEHTOB B  KaHIEIAPHIO
aIMMHUCTPALMK JaHHAs MPOIEAypa IPOM3BOAUTCA B COOTBETCTBHH C HOPMATHBHBIMH aKTaMH,
YTBEPKIEHHBIMU AIMUHUCTpAIHEH.

3.2.3. Pe3ynpTaTtoM aJMUHHCTPATUBHOM IPOIELYPHI SBIILETCS:

- BbIJIa4a (HallpaBJIeHUE) 3asBUTEIIO PACIIMCKY B IIPHEME JTOKYMEHTOB.

3.2.4. Cnocobom (QuKcamuy pe3ysbTaTa BBIIONHEHHS AIMHHHUCTPATHBHON IPOIENXYpPHI
SIBIISTIOTCSL:

- IPUCBOEHHE 3asBIEHUIO PErHCTPallHOHHOr0 HOoMepa B AVIC;

- IpUKperuieHre (GakIoB co CKaHUPOBAHHBIMHE 00pa3aMy 3asiBIIEHUS, PACIIHCKA B IIPHEME
JIOKYMEHTOB K PETUCTpalluoHHON KapTouke B AVIC.

3.3. Ilepemaua 3asiBJieHMs ¢ KOMIUIEKTOM JOKYMEHTOB HadaabHuKy OTaeia.

3.3.1. OcnoBanuem i Hadajga aJMHHUCTPATHBHOM IIPOLEIYPEI ABJIAETCS IIOCTYIICHNE B
Otmen 3agBieHHs ¥ JOKYMEHTOB, IPEIYCMOTPEHHBIX HACTOSIIMM — aJMHHUCTPATHBHBIM
periaMeHToM.

3.3.2. PesynbeTaThl aIMUHUCTPATUBHOM MIPOIIEAYPEL:

-npueM B paboTy JOKYMEHTOB, NpEICTABIECHHBIX 3aABUTEIEM M Ha3HAUCHHUE
OTBETCTBEHHOT'O UCTIOTHUTEIIS;

3.3.3. MakcuMaNbHEIE CPOK IPEIOCTABICHUS MYHHIHUNAILHOR YCIYyIM COCTABIIET HE
Gomee 1 (omHOro) KaneHAApHOTO IHS, MCYHCISIEMOrO €O [IHS PETHCTPAIlMH 3asBICHUS U
JIOKyMEHTOB.

3.4. PaccmoTpeHHe 3asBIE€HHS C KOMILUIEKTOM IOKYMEHTOB HadalbHHKOM OTHena u
Ha3Ha4€HHUE OTBETCTBEHHOTO MCIIOTHHUTEILS.

3.4.1. OcHoBamWeM [y Havajga aAMWHHCTPATHBHOM IIPOLEAYpHI SBISAETCSA IIONyYeHHE
HagabHUKOM OTena 3aperuCTPHPOBAHHOTO 3asBICHUS C KOMILIEKTOM JOKYMEHTOB.

3.4.2. Hagampamk Otnena:

- paccMaTpWBaeT IIOCTYIHMBINEE 3asdBIECHHE C KOMIUIEKTOM JOKYMEHTOB, Ha3HadaeT
creunanucta OTnena, OTBETCTBEHHOIO 3a IPEIOCTABICHHE MYyHUIHMIIATIBHOM ycIyrH (mamee —
crneuuanuct Otnena);

- epenaeT cunenpanucty OThena 3adBlIeHHe U KOMIUIEKT JOKYMEHTOB BO BTOPOM pabounit
JIEHb C MOMEHTA PETUCTPAIIUH 3asIBIICHUS.

MaxcHManbHBIA CPOK BEIIONHEHMS aIMUHUCTPATHBHON [IPOLENYPEI — 3 daca.

3.4.3. KpurepueM NpHHATHS DPEINEHMS SBISCTCS aHAJU3 CONEP/KAHUS IOCTYIHBIIETO
3asIBJICHUS U KOMIUIEKTa JIOKyMEHTOB.

3.4.4. PesynpTaToM aIMUHHUCTPATHBHON IIPOLEMYPHI SIBJIAETCS MONyYEHHE 3asABICHUS C
KOMILIIEKTOM JOKYMEHTOB crenuaimucrom OTaena.

3.4.5. Cnocobamu ¢uKcauy pesysipTaTa BBIIOMHCHHS AIMUHACTPATHBHON MPOILEypEI
ABJIAETCS pe3ononns HadanbHuka OTaena.

3.5. MHsyuenume cnenmamactom OTena 3asBICHUs, IPOBEPKA 3aABICHUS W JOKYMEHTOB
Ha HAJIMYHMC WIK OTCYTCTBHE OCHOBAHUHM JUIA OTKa3a B IPEJOCTaBICHUN MYHHIMIIATLHOH YCIyTH;

3.5.1. OcHoBanWeM 1 pacCMOTPEHHs 3asBICHHUS O I[IPENOCTABIEHUH (OKa3aHHS)
MYHUIHUIIAIBEHOW yCIyTH M IPUJIAraéMbIX K HEMY INOKYMEHTOB, SIBJIETCA Iepeaada HadalbHHUKOM
OTIIeJIa KOMILIEKTa TOKYMEHTOB creruanucty OTaena.



3.5.2. PaccMoTpeHde 3agBieHMM O  OPENOCTABIEHMH  MYHWIMMATbHOMI yCIyTH
ocyiecTiseT cruenuanuct OTaena.

CpOK paccMOTpeHHsl 3asBIECHHS O IPEIOCTABNECHUM (OKA3aHWM) MyHUIHUIAIBHON yCIyTH
cocTaBiseT — 14 (4eThIpHAANATh) KaJeHIapHBIX JHEH.

3.5.3. Eciu 3agBUTENEM TPEACTABICHBI BCE HOKYMEHTEI, IPEIyCMOTPEHHBIC HACTOSIIUAM
a]MUHUCTPATHBHBIM PEriaMeHTOM, cneruanuct Otzerna, mo pe3ynpTaraM IIPOBEPKH JTOKYMEHTOB,
OCYIIECTBIISIET OJHO U3 CIEIYIOMMX IEHCTBHIM:

- B CITyYae BBIABJIEHHS OOCTOSTEIBCTB, BKIIOUEHHEIX B NEPEUYeHb OCHOBAHUM JUIA OTKa3a B
IpeNOCTaBIeHNH MyHHUIUIAIRHOH yCIyTH, CIEIMAIMCT TOTOBUT YBEIOMJICHHE B afpeC 3asSBUTCILT
00 oTkaze.

- B Clyd4ae COOTBETCTBHS TPEICTABICHHOTO KOMILIEKTa JOKYMEHTOB TpeOOBaHUIM
HACTOSIEro AJMHHUCTPATUBHOTO periiaMeHTa crenuanuct OTaena MpUHAMAeT IOJOXHTEIbHOe
peIeHue.

Pemenne opopMisieTCsl OCTAHOBICHAEM AIMMHMCTPAIIMK U SIBIICTCS OCHOBAHHEM I
IIPOBEICHUS KOHKYpCa HWIIH ayKIHOHA;

3.5.4. Pe3ynpTaToM aIMHHHCTPATUBHON IIPOUEAYPHI ABJIACTCS HAIPABJICHUE yBEIOMIICHUA
0 BO3MOXHOCTH OKa3aHHA MyHUIMIATEHOM yCIyrH JTu00 00 0TKa3e B OKa3aHMK MyHUIMIIATIBHOMR
yCIyTH;

3.6. TlomroroBka INHCHMEHHOIO yBeIOMJIEHHS 00 OTKase B  MIPEOCTABICHUU
MYHHLUIIAIBHON YCIIYyTH,

3.6.1. OcHoBaHMEM Jyid Hayajga aJMUHUCTPATUBHOM IIPOLELYPEI SBIACTCS BBISBICHUE B
3agBIICHUM, W NPUJIOKEHHBIX K HEMY MOKYMEHTaX, IIPUYMH JUI1 OTKasa B IPENOCTABICHUH
MYHHIMIATGHOR YCIyrH B Ciydasx, IIPeJyCMOTPeHHBIX IyHkrom 2.12.1.  HacTosmero
aJIMIAHHCTPATUBHOTO perilaMeHTa.

3.6.2. IluceMeHHOE yBeIOMIIEHHE 00 OTKa3e MPEeIOCTaBICHUE MYHUIUNAIBHON yCIyTH, 3a
HOMACHI0 MTODKHOCTHOTO IMIa AIMuHHCTpanwu, B TeueHue 30 gHed ¢ JaThl PErHCTpallUH
3asBIEHMS HANPABISIETCS NHCHMOM WM BpYdYaeTCsA JIMYHO 3asBUTENIO M JOIDKHO COACPXKAaTh
pa3bACHEHUE O HEBO3MOXKHOCTH IIPEIOCTABIECHUS MyHUIUITAIBHON yCITyTH.

Konus ysemomienus 00 OTKa3e B IPEIOCTABICHHH MYyHHIMITAIBHON YCIYIHM MOAJIEHKHUT
XPaHEeHUIO B Jiefie AZMUHUCTPAIIHH.

3.6.3. PesynpTaToM aIMHHUCTPATUBHON IIPOLEAYPHI SBJISCTCS HAIIPABICHUE YBEAOMIICHHUS
00 oTKa3e B OKa3aHWd MyHUIIMTIANBHON YCIIYTH,

3.7.  OpraHu3anus ¥ IPOBEICHUS TOPrOB Ha IIPaBO 3aKIFOYEHUS JOTOBOPOB apEH/IBL,

3.7.1. OcHOBaHHMeM I Hadaja aJIMHUHHCTPATHUBHOM IIPOLENYDPHI SBIIACTCS NPUHATHE
Anmvunnctpanueit [ToctanoBneHNs 00 0ka3aHUuM MyHUIIMIATBHOA YCIyTH.

3.7.2. Opragm3aTopoM TOPrOB, B MOPSZIKE, YCTaHOBIEHHOM mpukazoM @enepanbHON
aaTIMOHONONMBHON ciryxk651 oT 10.02.2010 roma Ne 67 «O mopsiaxe mpoBeJCHHsT KOHKYPCOB HIIH
ayKIMOHOB HA MPAaBO 3aKJFOYEHMs JOTOBOPOB apeH[IbL, JOrOBOPOB GE3BO3ME3HOTO MONMb30BAHM,
JIOTOBOPOB [IOBEPHUTEIHLHOTO YIPABICHUS MMYIIECTBOM, WHBIX TOTOBOPOB, IIPEIYyCMAaTPHBAIOMINX
Iepexo/| MpaB B OTHOIIEHWH I'OCYIapCTBEHHOIO WJIM MYHHLMIIANBHOIO UMYIIECTBA, W NEPETHEe
BHJOB MMYINECTBA, B OTHOUIGHMH KOTOPOrO 3aKIFOYCHHE YKa3aHHBIX JOTOBOPOB MOXKCT
OCYIIECTBIATELCS TIyTEM MPOBEICHASI TOProB B (opMe KOHKYpca», U apeHIoaTeIeM HMYIIECTBRA,
BKJIFOYEHHOTrO B [lepeueHp, sBisieTcs AIMUHUCTPAIMS.

3.7.3. Cnenmaymct Otnena B Tedenme 30 (Tpuamatd) KajleHIApHBIX AHEH ¢ MOMECHTa
NPHHATHS pElleHus 00 OpraHW3allik M IpoBeJeHMH TOproB Ha MpaBoO 3aKIIOYCHHsA JI0TOBOPA
apeH bl pa3pabaTsBAET M yTBEPXKAAeT KOHKYPCHYIO TOKYMEHTAlMIO o Topram.

B poxkyMmeHTanuMo o nposeneHurd TOProB M M3BENIEHHE O MPOBEIEHHH TOpros, Ha IPaBo
3aKJIOYEHHUs] JOTOBOPOB apeHIbl U MHBIX JIOTOBOPOB B OTHOUIEHWH HMYIIECTBA, BKIIOYEHHOIO B
IIepedeHb, BKIIOYAETCA yCIOBHE O TOM, YTO yUaCTHHKOM TOProB MOTYT OBITH TOJNBKO CYyOBEKTEI
MAaJIOTO M CPEIHEro MpeAlpUHAMATENHCTBA, HMEIOIINE IPABO Ha TOCYIapCTBEHHYIO IMOMIEPKKY B
cootBerctBuH ¢ DenepambHbiM 3akoHOM 0T 24.07.2007 Ne 209-@3, a Takke OpraHM3aluM,
obpasyromue HHPPACTPYKTYPY HOMNEPKKH CYyOBEKTOB MAJIOTO U CPEIHEr0 NPEANPHHUMATENLCTBA.



HNudopmanuoHHoe coobImenue o MpoBeAeHWH ToproB (ayKIwoHA, KOHKypca) Ha IIPaBO
3aKJTIOUEHUS JOTOBOPOB apeH/Ibl UK 0€3BO3ME3THOTO IONB30BAHMS MYHUIMIAIEHOTO HMYIIECTRA
pasmemmaercs Ha opunuanbHoM caiite PO www.torgi.gov.ru B cetu MHTepHeT.

3.7.4. Cpox OCyIIeCTBIECHHUS aIMHHHACTPATUBHON IpOLERypHl HE IOIDKEH MpeBpnnarsh 80
(BoceMHmECATH) KaJICHAAPHBIX AHEH C MOMEHTa DPETHCTPALHH 3asBICHHUS O MIPENOCTaBICHHUN
MyHunUnaIBEHON YCIYyTH.

3.7.5. PesynbraToM aIMHHHCTPaTHBHOH IIpOIEXypHl SBIETCS NPOBEACHHE TOpProB Ha
IIPaBO 3aKIIOYEHHs JOTOBOPOB apeHObl M HHBIX JOTOBOPOB B OTHOINEHHM HMYINECTBA,
BKJIFOUEHHOTO B [lepedueHs;

3.7.6. Cmocobamu Qukcaluu pe3ynbTaTa BBIIOTHEHHS &IMHHHCTPATHBHOU MPOIEAYPHI
sBjieTca 1 IpOTOKOI OIEHKH M COIIOCTABIEHUS 3asBOK Ha ydacTre B Toprax.

3.8.  IloaroroBka M 3aKIFOYEHHE TOTOBOPA

3.8.1. OcHoBaHHEM Ui 3aKIIOYEHUS] JOTOBOpPA apeHObl C IOOEOUTENeM sABISETCS
IIpoToOKOII OIIEHKH U COIIOCTAaBNICHUS 3asIBOK Ha y4acTHe B Toprax.

Ha ocrHoBanuu IIpoTOoKolla OLEHKM W COMOCTAaBJICHHS 3asBOK  crenuanuct Otmena
IIOJrOTaBIMBaeT ¢ mobexureneM ToproB IOTrOBOP, CPOKOM AEHCTBHSA He MeHee 5 (IATH) JIET, W
HaIIpaBJISIeT ero JUIs noAmnucu [ 1aBe aAMUHHUCTpaIIiH;

['maBa agMUHUCTpALIHH:

- pPaccMaTpUBAaeT, B CIIyyae OTCYTCTBHMsA 3aMEUaHHMM, ITOJIIMCHIBAST AOTOBOP ApPEHILI C
nobenurenem Topros;

— IepeaeT TOTOBOp apeHas! cruenuanucty Otnena nus nepegaun B MOI] u mocneayromei
BBIJIa4X 3asIBUTEIIO.

3.8.2. Jlorosop 3akmo4aercs B 3 SK3eMIUIIPaX, UMEIOIIMX OMWHAKOBYIO FOPUIUYECKYIO
cuity. JlBa SK3eMIULIpa JOroBOpa C INPHJIATaeMBIMH JOKYMEHTaMH BBIAIOTCA 3aSBUTEIIO JUIS
[OPEIOCTABICHAS B YIONHOMOYEHHBIA OpraH TOCYJapCTBEHHOM perucrpaiuu mnpasa. Onud
SK3EMILJLIP OTOBOPa IOJUIEKUT XpaHEHUIO B Aente OThena.

3.8.3. Cpox MHOArOTOBKM M MOANMCAHHS JOTOBOPAa HE MOKEH IIPEBBIMATL 7 (CEMH)
KaJeHIapHBIX JHEH ¢ MOMeHTa oanucanus IIpotokona o6 onpeneneanu mobeaurens Topros.

3.8.4. PesynpraToM aJMUHHCTPATHBHOU MPOLEAYPHl SBISETCS IOANMCAHUE IJIABOH
aIMUHUCTPAIMK JOTOBOpA apeH[bl MMYIIECTBA, BKJIOYEHHOTO B IEPEYCHb MYHHUIMIIAILHOIO
UMYIIECTBA, MPEAHA3HAYEHHOrO IId CyOBEKTOB MaJlOTO M CPENHEr0 IIPEIIPHHUMATENLCTBA H
opranm3anui, o0pasyromux HHOPACTPYKTYpY INOIJIEPKKHA CYyOBEKTOB MAOr0 U CPEJHErO
HIpeNIIpUHIMATENBCTRA.

3.9. Ilepenaua moroeopa aperasr B M®I] 11 BEIIaun 3asBHTEIIO.

3.9.1. OcHoBammeM .1 Havana aJMWHHCTPATHBHOM IIPOLEAYPHl ABJSETCA Iepeada
I'maBoit anmMuBHCTpanuy cuenuamicty OTaena IOAMHCAHHOTO 0r0BOPA apeH IBL

3.9.2. Kanuensapus AIMHHACTPALMH,, IIOCTIE IOIYYCHHS IOIIHCAHHOTO JOT0OBOPA apEH IBL,
B TeueHue 1 (0gHOro) KajJeHJapHoro qHs nepenaet ero B M®I] 11714 BEIIa4YH 3asBUTEITIO.

3.9.3. PesynpTaToM aAMHHUCTPATUBHOM IIPOLEIYPHI SIBISETCS POCHUCH COTPyAHMKA MDI]
B PEECTPE FOTOBBIX JOKYMEHTOB O IOTYYCHUH JOKYMEHTOB.

3.10. Bsliaga 3asBUTEIIO JJOTOBOPA apPEHIBI

3.10.1. OcnoBanueM Ui Havajla afMUHUCTPATUBHOM MPOIENYPEI SBISETCS SBKA 3asSBUTEISL
JUIS TTOJIyYEHUS PE3yNIbTaTa MyHULUIIAIEHOU YCITyTH.

3.10.2. Crrenmammuct MOI;

- yCTaHABIIMBACT IMIHOCTH ¥ [IPABOMOYHOCTE 3asBHTENA (€T0 IIPeICTABUTEIIsN);

- BBIIAET 3aBUTENIO (ETO IIPENCTABUTENIO) JOTOBOP apeHMIb! IO/ MOAIKCH Ha JK3EMILIAPE
PacIKCKH, paclieyaTaHHOM U3 PErUCTPalnOHHON KapTouku B AVC;

- BHOCUT B DPETHCTPalMOHHYIO KapTouky B AVC oT4eT 0 pe3yisTaTe BBIIOTHEHUS
aIMUHUCTPATUBHBIX EHCTBHH;

- CHUMAEeT JOKYMEHT C KOHTPOJIS.

MaxcuManbHBIM CPOK BEITONHEHUS 8 IMUHUCTPATABHBIX JeHCTBHAN — 15 MUHYT.

B cnyuae nenprObiTus 3asBUTEN B JECATHIHEBHBIA CPOK OT JaThHI, YKA3aHHOH B paclucKe
B rpade «1ata moydeHus pe3yapTaray, cueruanict MOI] nepenaer norosop apenasr 8 OTaer, Ha
Creyroumi pabounii 1ens He no3aHee 10 gacoB pabodero IHSI ¥ CHUMAET IOKYMEHT C KOHTPOJIA.




ToroBop apermsl xpanutcs B OtTzene BMeCTe C IPHHATHIM IIAKETOM JOKyMeHTOB. Cpox
XpaHEeHHUs! JOKYMEHTOB OIIpeeNIAeTCs HOMEHKIATYPOH AMMUHUCTPALIUH.

VBemomienue o6 orkasze OtTaen HampaBisieT 3aKa3sHBIM IIOYTOBBIM OTIPABJIEHHEM C
YBEIOMJIEHHEM O Bpy4YEHWH IO aJpecy, yKa3aHHOMY B 3asBICHMH 4UYepe3 KaHIEJLIPUIO
aJIMAHUCTPAIIH.

MakcUMAaTIbHEIA CPOK BBINOIHEHHS a[MAHUCTPATUBHBIX AeHCTBUM — 30 MUHYT.

3.10.5. KpuTepusaMu  aIMUHWCTPATHBHOM IpOLEAyps! sABIfeTca Hamuune B MOIL
JIOKyMEHTa, SBIISIOMET0OCS PE3YIBTATOM IPEAOCTABICHHS MYHHUIHIATBHON yCIyrd, NpuOBITHE
(menpubOBITHE) 3aIBATEN.

3.10.6. Pe3ynpraToM aqMIHUCTPATUBHOM IPOLEAYPEI SBIIACTCS:

- momydeHue 3asBUTENEM pe3yJIbTaTa IPeIoCTaBIeHI MYHUIIUIATBHON YCIIyTH;

- cHATHE JoKyMeHTa ¢ koHTposs B AUC.

3.10.7. Cnocobamu (uKcalri pe3ysibTaTa BBIIONHEHHS aIMHHHUCTPATHBHOU MPOILELypBI
SIBIISIIOTCAL:

- TOAMHUCH 3asBUTENS B MOJIyYEHHH PE3yJbTara MPeNOCTaBICHHS MyHHUIMIAIBHONR yCIyTrH
Ha pacrnedatanaoM u3 AVIC GraHke pacHCKU B IIPHEME 3ampoca b0 yBEAOMIICHHE O BPYIEHUU
3asBUTETIO IOYTOBOTO OTIPABJIEHMS, KOTOPHIM 3asSBUTENIO OBLI HAIPaBICH pe3ylbTaT
IIPE0CTaBICHUS MyHUIUIIAIBHON YCIIYTH.

4, ®DOpMBI KOHTPOJIS UCTIOTHEHHS aIMUHICTPATHBHOTO PETIaMeHTa.

4.1. KoHTpons 3a IOTHOTOM W KA4eCTBOM IIPEIOCTABIEHMS MYHUIMUIATBHON YCIyrd
BKJIIOYAET B ce0s MPOBEICHUS IPOBEPOK, BHIIBIEHHE U YCTPaHEHHE HApYIIEHUS IIOPSAAKa U CPOKOB
IIPENIOCTABIEHUS MYHWIUIATGHON YCIYTH, PACCMOTPEHME, NPUHSTHE PEHICHHMH M IOATOTOBKY
OTBETOB Ha OOpalleHWd 3asBUTeNell B XOJAE IIPENOCTABIEHUS MYyHUIMIAIBHON YCIYTH,
coflepiaiye Kajgo0bl Ha peleHds, neHcTBus (Oe3meHcTBUs) OpraHa, MPEAOCTABIAOLIETO
MYHHALHUTATBHYIO YCIYTY.

42. Texymmif KOHTpOJIb 3a COONIOJEHHEM  IIOCHENOBATENBHOCTH — JCHCTBHH,
OIIpesieIeHHBIX aJIMAHUCTPATUBHBIME TIPOLEIyPaMH 0 IPEIOCTABIEHAIO MyHHUIUIATBHON YCIyTH,
OPUHATHEM  pEIIeHWd  OCYIIECTBISIETCS  JODKHOCTHBIMH  JIMIAMH  AJMUHHCTpAIMH,
OTBETCTBEHHBIMH 3a OPTaHM3aIUI0 PAbOTHI 10 IPETOCTABIEHHIO MyHHIMIIATBEHON YCIIYTH.

43. TlepuomWYHOCTH OCYINECTBICHHMS TEKYIIErO KOHTPOJSA COONIONEHUS. W HUCIIOTHCHHS
MONIOKEHUH HACTOSAINEr0 aIMUHUCTPATHBHOTO PErJIAMEHTa YCTAHABIIMBACTCS IIPABOBBIM AKTOM
AIMPAHHCTpAIMH M OCYINECTBISIETCS HE pexe 2 pa3 B rof. MOKET MpOBOAUTHCS BHEMIIAHOBAL
IPOBEPKA 110 KOHKPETHOMY 00pAIEeHUIO 3aBUTENS WK HHBIX 3aMHTEPECOBAHHBIX JIAIL.

4.4, OCHOBHBIMH 33J]a4aMH CUCTEMBI KOHTPOJISA SBIISIOTC:

- obecledeHHEe CBOEBPEMEHHOIO W KAYCCTBEHHOTO IIPENOCTABIIEHMS MYHHUIHIIATBEHON
YCIIyTH;

- CBOEBPEMEHHOE BBIABICHHE OTKIOHEHMH B CPOKaX M KavecTBe IIPEJOCTaBICHH
MYHULUTIAIBHON YCIIyTH,;

- BBUIBIEGHHE M YCTpaHEHHE NPUYMH W YCJIOBUH, CHOCOOCTBYIOIIMX HEHAIJIEKAIEMY
MIPEIOCTARICHUIO MyHUIUIIATIBHON YCIIYTH,

- NpeaynpexaeHue HEWCIONHEHHs HIM HEHAIJIEKAIIEro WCIOTHEHUS IPENOCTaBIeHH
MYHHLMTIATBHOM YCIIYTH, & TAKKE IPUHATHE Mep 10 JAHHBIM (haKTaMm.

4.5.  KoHTpOJb, 38 PACCMOTPEHHUEM CBOUX 3asABICHUH, 3asIBUTEIX MOT'YT OCYLIECTBILATh Ha
OCHOBAaHMHM MH(OPMAILMHA, MONYYCHHOX B AJMUHHCTPAlUM IO TeNeQOHY HIM JIMIHO IIPH
KOHCYJIBTUPOBAHUN.

4.6. ChneuuanmcTbl AMUHUCTpALINY, OTBETCTBEHHBIE 3a IpeIOCTaBICHNE
MYHULUMTATBHOR YCITYTH, HECYT IEPCOHANBHYIO OTBETCTBEHHOCTh 32 COOJIFOZICHHE CPOKOB,
IPaBUILHOCTh  BBINONHEHUS AaJMWHHUCTPATHBHEIX IPOIENYpP, YCTAHOBICHHBIX HACTOSAIIMM
aJIMAHHACTPATHBHBIM PETIAMEHTOM, [IOTHOTY M Ka4eCTBO OKa3aHHs MyHHUIIUTIAIBHON yCIyTH.

47. Tlo pe3ynpTaraM NPOBEICHHBIX IIPOBEPOK B CIIydac BBIABICHUS HapyIICHUH
BHHOBHBIE JMIA MOTYT IPHBJIEKAThCS K OTBETCTBEHHOCTH B COOTBETCTBHHM C [CHCTBYIOIIUM
3aKoHOJaTeNsCTBOM Poccuiickoit Denepanui.



3. Hocynebnsril (BHECYNEOHBIN) TOPATOK 00KAIOBAHUS PEIEHUM U AeiicTBri (6e31eicTBYS)
Oprasa, Ipe0CTaBIAIOIEr0 MyHUIIUIIATIBHYIO YCIIYTY, & TaKKe JOKHOCTHBIX JIAIL,
MYHHUIUIAIBHEIX CIIyKallliX OpraHa, IPeIoCTaBIIOEro MyHHIIUITAILHYIO YCIyTY.

5.1.  3agBuTens BOpaBe MOJATh XkajuoOy Ha pemreHHe U neiicteue (Ge3zneiicTBre) opraua,
IPEIOCTABILAIOIIETO MYHHUIUIIANLHYIO YCIIYTY, NOJDKHOCTHBIX JIMI[, MYyHUITHITAIBHBIX CIIYKAIHX
OpraHa, MpeA0CTaBIIAIONIEr0 MyHUIUIIAIBHYIO YCIYTy, riaBe AxnmunucTpanuy (KaauHuHrpaacKas
0011., . 3eneHorpanck, yi. Kpemmckas, 1. S a).

JKanoba MoxeT OBITh HalpaBiIeHa IIOCPEACTBOM LIOYTOBOTO OTIPABIIEHHS, B 3JIEKTPOHHOM
(opme ¢ ucnonp3oBanye HHHOPMAMOHHO-TENEKOMMYHAKALMOHHON ceTh VHTepHET (IPHIIOKEHHE
Ned).

5.2, 3asgBHUTENL MOMKET OOPATUTEHCS C KATOOOU, B TOM UHCIIE B CIIEAYIOIIMX CITydastx:

- HapyIICHHE CPOKA PETUCTPALIMHY 3asBICHHS O IPEIOCTaBICHUN MyHUIMIATLHOR YCIyTH;

- HapyIIEHHE CPOKA IPEJOCTABIICHUS MYHUITUITATLHON YCIIyTH;

- TpebOBaHKE y 3aABUTEIA JOKYMEHTOB, HE PEAYyCMOTPEHHBIX HOPMATHBHEIMH IIPABOBEIMH
aktamu Poccuiickolt @enepanmu, cyO6bexTa Poccmiickoit ®@eneparnuu, MyHUIHNAIEHBIMH
IIPaBOBBIMHU aKTaM¥ AJIMUHUCTPALUH, U1 IPEI0CTABICHNS MyHUIUITATBHON YCIIyTH;

- JIOBOJIbI, HA OCHOBAaHWHM KOTOPBIX 3asSBHTENb HE COTVIACEH C DEIIEHWEM H JcHCTBHEM
(GesneticTerem) opraHa, IpeJOCTaBISIONEr0 MyHHIHUIAIBHYIO YCIyTry. 3asBUTENeM MOTYT OBITh
OPEZOCTABICHBl JOKYMEHTEl (IIPH HAIMYHMK), IOATBEPIKIAOIIHE MOBOALI 3asABUTEN, JUOO HX
KOIIUH.

5.3. XKanoOa momKHa CONEPIKATD:

- HaUMCHOBaHHE OpraHa, IIPEIOCTAaBIAIONIEr0 MYHUIHUIIANBHYIO YCIYTy, HOJIDKHOCTHOTO
JuIa OpraHa, MPeIOCTaBISIOMIET0 MYyHUIMITIATBHYIO YCIyTy, MO0 MYHUIMITAILHOTO CIyKaMIEero,
pelrenus U nelicTBrs (6e3aefcTBIE) KOTOPOTo 00KAIYIOTCS;

- (haMuIHIO, MM, OTYECTBO (LIOCIEIHEE - TPH HAIWYHH), CBEIEHHSI O MECTE KHTEIHCTBA
3agBuTeNd - QU3MYECKOT0 JIUIA THO0 HANMEHOBAHUE, CBEICHUS O MECTe HAXOXKICHUS 3asiBUTE)IS -
IOPUJIMYECKOTO JIHLA, a TakKe HOMep (HOMepa) KOHTaKTHOro TenedoHna, ampec (ampeca)
SIIEKTPOHHON IOYTHI (IIPU HAJIWYHM) U IIOYTOBBIM aJpec, IO KOTOPHIM JOJKEH OBITh HATPABICH
OTBET 3asBHUTEIIIO;

- cBegeHus 00 oOkalyeMbIX pelIeHHAX u JedcrBusx (GesmelicTBuH) opraHa,
IIPEOCTABIISIONIET0 MYHULMIIAILHYIO YCIYTy, HOJKHOCTHOTO JIMIA OpraHa, MpeJoCTaBILIOIIEro
MYHHULMIIATIBHYIO YCIYTy, TH00 MyHUITUIAIBHOTO CIIYKAIIIEro;

- JIOBOJIBI, HA OCHOBAHWH KOTOPBIX 3aABUTENIb HE COIJIACEH C pEIICHWEM H JeHCTBHEM
(GesneticTBEeM) oOpraHa, IPENOCTABILIFOINET0 MYHUIMIANBHYIO YCIYTy, IODKHOCTHOTO JIHIA
OpraHa, IPEeAOCTABIISIOIIETO MYHUIIUTIATBHYIO YCIYTY, TH00 MYHHIUITATBHOTO CITY KAIIETo.

3asgBUTENEM MOTYT OBITH IIPENCTABIEHBI JOKYMEHTH! (DM HAJIMYHHM), HOATBEPIKHAOIINE
JOBOJIBI 3aSBUTEJIS, JINOO WX KOIIHH.

5.4.  Orset Ha xanoby, COAEPIKALTYIOCS B MUCEMEHHOM OOPAIEHAH 3asBUTEIS, HE TACTCSI
B CIIEIYIOIUX CIyJasx:

- He ykasaHa (h)aMUIHS TPak[JaHHHA, HAIPABUBIIETO OOpalleHWe, W IIOYTOBBIA ajpec, IO
KOTOPOMY JIOJIKEH OBITh HAIIPaBJIEH OTBET;

- B OOpallleHWH CONEPXKaTCid HENEH3ypHEIE MO0 OCKOPOUTENBHBIE BBIPAKEHHS, yTPO3EI
KH3HH, 3[I0POBBIO U HMYIIECTBY JIOJDKHOCTHOTO JIMIA, & TAKKe WIEHOB €r0 CeMbH. B 3TOM ciydae
3asIBUTEIIIO HANIPABIIAETCSA COOOIIEHUE O HEAOMYCTUMOCTH 3II0YTIOTPEGIEHUH IPABOM;

- €CIIM TEKCT MHUCEMEHHOTO 00pallleHys He MOJIaeTcs MIPOYTEHNIO, OTBET Ha 0OpalleHue He
JaeTCs U OHO HE IOJUIC)KUT HAIPABICHUIO HA PACCMOTPEHHE B OPraH MECTHOTO CaMOYIPABIECHMSI
WJTH TOJDKHOCTHOMY JIMILYy B COOTBETCTBHH C UX KOMITETEHIIHEH, O YeEM B TEUEHUH CEMH THEH cO MHS
perucrpanuu oOpalieHus coo0maeTcs TpakTaHWHY, HApaBHBIIEMY OOpalleHHe, €CJIH ero
(aMUIIHS ¥ ITOYTOBEIH a/ipec MOAIaeTCs IIPOYTEHHMIO;

- €CIIM B IHCBMECHHOM OOpallleHWH 3aJBHTENS COIEPKUTCS BOMPOC, HA KOTOPEHIA €My
HEOJHOKPATHO A&BAUCh MHCHMEHHBIE OTBETHI IO CYINECTBY B CBS3M C paHee HalpPaBIEHHBEIMU
o0palleHusaIMH, U IPUA 3TOM B OOPAIIEHUH HE MPHBOISTCSA HOBBIE JOBOILI MM 0OCTOSTENHCTBA. B



5TOM clydae 3adBUTENII0 HAIPaBJIAETCA YBEIOMIEHHE O MPEKPAIlCHMH IEPENUCKH II0 3TOMY
BOIIPOCY, HPH YCIOBHM, UYTO YKa3aHHOe OOpaleHHe M paHEE HalpaBIsIeMbIC obpareHus
HAIIPABJISUIMCH B OJWH M TOT K& OpPraH MECTHOIO CaMOYIpaBICHHS HIHM OMHOMY M TOMY X
JIOJKHOCTHOMY JIMILY.

5.5. Kamoba, mocTymuBIIas B OpraH, IIPENOCTABJIMIONMA MYHUIUTIAIBHYIO YCIYTY,
OJUIEKUT PACCMOTPEHHUIO HODKHOCTHEIM JIMLIOM, HAJICICHHBIM ITOTHOMOYHMAMH 110 PACCMOTPEHHUIO
Xano0, B TedeHre 15 paboumx AHel CO HHs ee PErHCTPAIlMH, a B ciydae 00XaJOBaHMM OTKAa3a
opraHa, IPEJOCTABIIONIETO MYHMIUNAIBHYIO — YCIyry, MOJDKHOCTHOrO — JMia — opraHa,
IPENOCTaBIIIOMEr0 MYHUIUNATEHYIO YCIyry, B IpHME JOKYMEHTOB Y 3asBUTCIA mbo B
MCIIPABICHUN JOMYIIEHHBIX OIEYaTOK M OMMOOK WM B Cilydac O00KajoBaHMSA HApYyIICHHUS
YCTAHOBJIEHHOTO CPOKA TAaKHX UCIIPABJICHUH - B TeUeHHE 5 PabOUX HEH CO JHA €€ PETUCTPaLUH.

5.6.  Ilo paccMOTpeHHIO KaT00E! IPHHUMACTCS OJTHO W3 CIIENYFOIIUX PEIICHUM:

- YIOBIETBOPEHHE KATOOBI, B TOM 4YHCIIE B (pOPME OTMEHBI IPHHATOTO PaHee PEIICHHU 110
JaHHOMY BOIIPOCY, HCIIPABICHHS NOIYINEHHBIX OPraHOM, IPEROCTaBIIAIOMIAM MYHUIHIAIBHYIO
YCIIYTy, ONEYaToK ¥ OMHMOOK B BHIAHHEIX B PE3yNIbTAaTe TPENOCTABICHHS MyHUIUTIATEHON YCIyTH
JIOKyMEHTax, BO3Bpara 3asBHTENIO NEHEKHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE IPEAYyCMOTPEHO
HOPMATHBHBIMU NIPaBOBbIME akTamu Poccuiickoit @enepanun, cydbexTa Poccuiickoit @enepanuu,
MYHHLANATBHEIMHE IPABOBBIMH aKTaMK AJIMHUHUCTPALIAH;

- OTKA3 B yJOBJIETBOPEHUH KaIOOBL

5.7. He mosmHee qHs, CISAYIONIErO 3a JHEM IPUHATHS PEINCHUS, yKa3aHHOTO B ITyHKTC
5.6 HACTOSIIIEr0 a[MUHUCTPATUBHOTO PETJIAMEHTA, 3asIBUTEIIO B IHChbMEHHOH GopMe U TI0
JKEJTAHHUIO 3asBHUTEN B IIEKTPOHHON (OopMe HapaBIIAeTCs MOTUBUPOBAHHBIA OTBET O PE3yJIbTaTax
PacCMOTPEHHS KaIOOBL.



ITpunoxenmne Nel
K AZIMUHHCTPAaTHBHOMY PETIAMEHTY

3asaBuTenb
Mpuem u peructpauus 8
M®L|, 3aaBaeHUs n
OKYMEHTOB YBegomneHue 3assutens 06 oTkase B MNopaaya 3asBneHUA
AoKY ! NpeaocTaBAeHUM MYHULMNANALHOR YCAYTU B AGMUHUCTPaLMUIO
npeacras/ieHHbIX
3aABUTENIEM
MNepepnaya 3anasieHUn ¢
KOMMJ/IEKTOM "
Peructpauusa saasneHua AGMUHUCTPaLMEN
OOKYMEHTOB Haya/lbHUKY
Otpena
PaccmoTpeHue 3a8B/IEHUA C KOMNIEKTOM
OOKYMEHTOB HavyanbHUKOM OTAena u
Ha3HayeHue OTBETCTBEHHOr0 UCNONHUTENA
M3yyeHMe OTBETCTBEHHbLIM UCNOIHUTEIEM
3aAB/1IE€HUSA, NPOBEPKA 33ABNEHUA U JOKYMEHTOB
Ha Haau4une Unun OTCyTCTBME OCHOBAHWUI AnA
0TKa3a B NpefoCcTaBAeHUN MyHUUMNANBLHON
yenyru
MpuHATME peLieHna 0 NpoBeAeHUM Topros
OpraHusaumsa u nposegeHue TOpPros Ha nNpaso
3aK/Il04YeHnA A0roBopa apeHabl
MoAroToBKa U 3aK/I04EHME A0TOBOPa apeH bl
MNonyyeHne SOKYMEHTOB Mepepaya aorosopa apeHabl B MOLL g Bbigaum
ANA BblAAYU 33aABUTENHO 3aABUTENID

Bblaaya gorosopa
apeHbl 3aABUTENIO




Tpunoxeraue Ne2
K AIMUHHCTPATUBHOMY PETTIAMEHTY

oT

(HOHHOC HAWMEHOBAHUE 3a9BUTENA - OPHANYIECKOro JIMLA UK Q\RMI/IJ'II{SI, HMSA U 0TYECTRO (1')[43[4‘-{6\.‘»!(0["0 J]PIIIa)

3ASBJIEHME
IIpoury MpenocTaBUTh B apeHTy, 6e3BO3Me3NHOe MONB30BAHME, NOBEPUTENBHOC YIPAaBICHHUE (HeHyKHOE
3auepKHYTH) 00BEKT, PACHIONOKEHHBIH 110 agpecy:

(ykas3aTh aupec KOHKPETHOTO 00BEKTa)
OO61eii mwIoIaapo KB. M, 3T@XKHOCTh CPOKOM Ha
IIJI KCTIONTB30BaHUS 101
PexBu3UTEHI 3asBUTENS:
MecToHaxoxKaeHue:

(JUTSL FOPUIMIECKHX JTHLT)
AJipec perucTpaLuu:

(st pUzMHIECcKUX JIMIT)
Anpec GpakTHIECKOrO NPOKABAHUS

(st QU3MHECKUX JIHIT)
ITacnopT: cepus , HOMEDp , BBITAHHBIN «__ » r.
(s hU3MUECKUX NI, B TOM YHCIIE HHIWBUAIYATBHEX TpennpUHUMAaTeei)
BaHKOBCKHE PEKBH3UTHI(IJI FOPHAMIECKHX JIUI, HHAUBUIYaJIbHBIX IpeaprHHAMAaTENEH):
WHH , ple
B

PykosoauTens (JUIS FOPUIMUECKHUX JIUILI, HHAWBHIYJIBHBIX
npeanpuHIMaTenei) TenedoHsl, (akc:
(momxHocTs, @.J1.0.)

M.IL

Pe3ynbTar paccMOTPeHUs 3asBJICHKs TPOLITY:

- BHIJIATh Ha PyKH B /AnMunucTpaimy/ OpraHnusaluu
- BBIAATh Ha pyku B MOI]
- HATPaBUTh IO TIOYTE

- HAIIPaBUTb B BJIEKTPOHHON GopMe B THUHbIN kabuner Ha [11'Y



